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Llnstructions to Students ]

I’]ca.qu‘rcad the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education httpsi//apsche.ap.gov.in

1.

It is mandatory for all the students to complete Semester internship either in V
Semester or in VI Semester.

Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

While you are attending the internship, follow the rules and regulations of the
intern organization.

While in the intern organization, always wear your College Identity Card.

If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:
a. Data and Information you are expected to collect about the
organization and/or industry.
b. Job Skills you are expected to acquire.
c. Development of professional competencies that lead to future career
success.

11. Practice professional communication skills with team members, co-interns,

and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening

skills.

12. Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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13, Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary,

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/ equipment you work with,

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns,

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21. If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.

<> >
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Student’s Declaration

LODVPpALA L IAYNDL2Om a student of 10ng Lorm ‘v tasmsnip

Program, Reg. No, 503300 196301 Dof the Department ufﬁlﬂll[:t"d;ﬁaﬂ.‘ﬂ)sz r '-“ny?.
; {rien)
College do hereby declare that I have completed the mandatory internship e
{ :'rlo_.b.uu...:?'h.)
from _Li_'jp_[&_p_k]_tn 1a [t)idﬂ.r\) 3, in Cohonl HepooyJomoid 2Namc of
the intern  organization) under the FPaculty Guideship  of
Smby £¢. mol Ao~ (Name of the Faculty Guide), Department of

i“[\ﬂllﬁ[‘{‘f}.} ; (-in\/bﬂhfﬂ.l’_}-_] MNeuyog fou‘,pp_(;i’“fﬂrsj Jf.r“f-‘:{";ﬁ:
¥ 7 7

(Name of the Collepe)

D/ Jayer Basd

(Signature and Date)
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Official Certification

This is to certify that Duppake ,‘Jora Eom (Name of

the student) Reg. No, 202200 [56 20]0 has completed his/her Internship in
pi b
School DepodmuR (\fchniurLM ‘%&mc of the Intern  Organization)  on

Leunyly 1l h{f’fﬂ'l#’ (Title of the Internship) under my
supervision as a part of partial fulfillment of the requirement for the
Degree of _ Chowugtry in the Department of

v
Goveanmed Negrer collsge {Mey (Narme of the College).

This is accepted for evaluation.

(Signatory with Date and Seal) BJ b7 )202.3

Head Master

M.P.E. School
Endorsements YEDLAVANIPETA

Jalumuru Mandal

Faculty Guide
Head of the Department

Principal
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(:*-)".)

Certificate from Intern Organization

This is to certify that Dubtole, Juda Lam (Name of the intern)
v d
Reg. No 2023001563010  of Grovt: Degree . CeUue( mame] of the
7 [l
!*f?d-ﬂ-’w(Name of the

College) underwent internship in Schaol Departmet
Intern Organization) from _{<? , 13 l&oaa to_l2 Loq }QUQS_

The overall performance of the intern during his/her internship is found to be
St far Cﬂ'ﬂ?}! (Satisfactory/Not Satisfactory).

V' YKMCOA":QOO ]'%EB') ho2

Authorl'ized Signatory with Date and

Head Master
M _P.E. School

YEDLAVANIPETA
Jalumuru Mandal
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. it dhall indiude Hve o
more Learning Objectives and Oulcomes achieved, 2 brief description of She sector of
business and intern organization and summary of 21l the activities done Dy 4he e
during the period.
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ACTIVITY LOG POR THE FIRST WEEK

y ] Yo
l?::’ Brief description of the daily Learning Outcome peé;‘:g:
Date activity Signature
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WEEKLY REPORT
WEEK -1 (From Dt.....cccicuneans to Dtaeesenssnsnsnsns)

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE SECOND WEEK

s s "«*-J}a:) Ly T

Person In-
& Brief description of the daily Learning Outcome .
Date activity Signature
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ACTIVITY LOG FOR THE THIRD WEEK

D;y Brief description of the daily Lasriiing Onitiume Peglz:g?-
Date ackivily Signature
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WEEKLY REPORT
WEEK -3 (From Dt....cccccvennens (1) 0 ] SR,

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE FORTH WEEK

Brief description of the daily
activity

Person In-
Charge

Learning Outcome
Signature
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WEEKLY REPORT
WIEK =4 (From Dbiivieissessen 0 Dbisssiasissssssn)

———

Objective of the Activity Done:

Detalled Report:

In_1his__mleel , q_have deyeloped my SIS
l\_J P | T 4‘

_(S‘uchd_ag__;w_qghta;:,n . _Menkaning . Communifaben,

___Jnancﬂjnc and __-leam ‘oaml-;’mpql-:m ShetlLy
hen (’nm(vamed -la ~lhe meev:nug “hmee Wlovlk

I hove atro  ehseaved Ghovt dhe. Schonl

_Covinsomental Slodtex ,  Studenl- }Opm{-ommanca

and _Jhove alks salecozled fth {eam an d

(a]cwe advite _and tb:e!r 41:*.710.«1 —Jo_dlove -them .

in__olhem WKloykg.

The Slodents have been  wiett neatonm

_?nC&l wlith c(:,maq[ Yinle..

Page No



ACTIVITY SOG FORTHL N3 Wiad
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CHAPTER 5: OUTCOMES DESCRIITION

Describe the work environment you have experienced (in lerms of people interactions,
facilities anailable and maintenance, clarity of job roles, profocols, procedures, processes,
&xcpling, Hme management, harmonions relationships, socialization, mutual support and
fezmroork, motivation, space and ventilation, ele.)
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Descride the real time technical skills you have : ; i
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Describe the managerial skills you have acquired (in terms of planning, leadership,
team work, behaviour, workmanship, productive use of time, weekly improvement in
competencies, goal setting, decision making, performance analysis, etc.
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Describe how could you could enhance your abllitles In group dIscusslons, participation
in teams, contribution as a (eam member, leading a- team/activily,
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i technological developments you
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Student *o‘c'lf toaluation of the Short-Term Internship

DU P“ ‘ !”') Fam Registration No: 2,32 001452010

Stndent Naww
t'romu I.Ql la.l Jo2i-Ta: (2 ’ oY {3013

Terim ot Tuternshim
Date of Bvaluation 9 (" 9 lr"i”'f-"l 3

Owanteation Name & Addesss  <chool Depas e { fj"cla._luwl’f Ffj.j;

Dlease rate your pecformance In the following areas:

Letter grade of CGPA caleulation to be provided

Rating Saales

1 Oralcommunication o g 2, WA T
y Wiritten communication | 2 3

3 Proactiveness S 3 _ l 2 % 3 ‘
4 Interaction cllnlit) withcmnmunity 1 2 3
Js I\&h\"t}:}tlti‘tl}cjg e i 1 i 0 51 3
o Soltwontidence 1 2 3
DAL e N e
S- Work Plan and orbamzallon 1 2 3
e e R i V0 > DR
1_9 Creativity 1 2 3

i ity o oek done N T P 2 s 38
12 Time Management 1 2 3
13 Underttand'ing the Commrtﬂt_i{)-rnw.:; T ”1:__;__ 1_ g 230
14  Achievement of Desired Outcomes 1 2 3

——re T ST T T R BT R s =

15 OVERALLPERFORMANCE . 1000200003 G dZ S

PRI S B Sl

D, ’1‘0'-7' o~ (22
Date: Signature of the Student

Evaluation by the Supervisor of the Intern Organization
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Student Name: D0OpPPata- « . ] oo Rom Registration No: 2.0 9 2-001 5
Term of Internship: From: | & [ ra] 002¥ To: !9 [ oY ( A0d3

Date of Evaluation: 2.9 [ 03 (2043,

Organization Name & Address: M. prabhakoraRoo

Name & Address of the Supervisor M.pp Schoul-yedlavanipete.

W W W W W W W W ¥ ¥ Y W W YV P Y W W w w w w w =

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

o - ,\. g e

g P A e
2 S g g

12 Time Management

)
=t
1

1 Oral corm‘numcatxon 1 2 e 3
2 Written commumcahon 1 2 3
3 Proacnveness 7 —- 4 1 2 3
4 Interaction ablhty with commumty 1 2 3
DN L R IR ERB
6 Self-confidence 1 2 3
77 Avlty ol :1,_,_ SRR, L3 0
8 Work Plan and orgamzahon - T 2 3 -4
N P e e L PG
10 Creativity - 2 3 4
11 Quality of work Hone e A A L R RE ST
L

S

1

NN N
| g |
M, ! o g
=’+—1 :
i

13 Understandmg the Commumty ¥, N ey B g
14  Achievement of Desired Outcome 4 5
— e P < P o EE————— =y T l-'--—.'v: ST s -h- N = -:«-:.---:—&nw. ™
' 1 02 s R Rl 4\ O
e e -a.l.-dh- REY T, TR TR A Fa——

15 OVERAinERmWCE L

Date: Signature of the Supervisor
' Head Master !
p £. Schoo
Ygf) M}'.»‘«I'H'H"’E'ara‘l
Jalumuru manda/
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lnternal & txternal BEvaluation for Semester Internship

Objectives

tplore career alternatives prior to graduation,

0 assess fnterests and abilities in the field of study.

T develop communieation, interpersonal and other critical skills in the
tutare joby,

o aaquire additional skitla requived for the world of work,

T acquite cmployment contacts leading directly to a full-time job following
araduation from college,

Assessment Model:

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks

o Internship Evaluation 30 marks

o Oral Presentation 10 marks
The weightings for External Evaluation shall be:

o Internship Evaluation 100 marks

o Viva-Voce 50 marks

The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Organization.

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
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the individual student’s involvement In the assigned work,

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work asslgned,

d. The completeness of the Activity Log,

The Internship Evaluation shall include the followlng components and based
on Weekly Reports and Outcomes Description

a.

s

™ o o on

Description of the Work Environment,
Real Time Technical Skills acquired,
Managerial Skills acquired.
Improvement of Communication Skills.

Team Dynamics
Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: O UpPolQ v e Ro-m _
Programme of Study: Schog| Depandmen le pets/
Year of Study: 2010 — 203

Group: Hcac (R, g c_)

Register No/H.T.No: 0 s 12e~0(562010

Name of the College: Gyoyk - VJ@\:J/‘G_Q ‘Colage LMon) srtkaleulanm
University: A Red |, ko LUJ,‘{U e_',\!?-f-d, )

SLNo Evaluation Criterion Maximum Marks
Marks Awarded
1. Activity Log 10
2 Internship Evaluation 30
3. Oral Presentation 10
GRAND TOTAL 50
Date:

Signature of the Faculty Guide
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EXTERNAL ASSESSMENT BTATEMIEN'T

Name Of the Student: )W fato. o Jesfeflam

Programme of Study: ~ ©cby00l e prsl meisd ( e, bodUnsi felo)

Year of Study: 2000 ~ v’y
Group: McAc (B¢ )
Register No/H.T. No: 90 22009562010

Name of the CO"GSE: C"’lﬁ\("-hﬁfﬂ—“-'-f’ I"anrwg i) "'1!’-' /, “4‘) J:f\fl’-p o H}d 7

University: A& e d b oo ml‘n/wf—;‘?l;j.

Muxtmnm Murﬁd
SLN
o Evaluation Crilerion Marks /_I_"’f”_"’”_’
1, Internship Evaluation v 4R
For the grading giving by the Supervisor of ( ‘j
z ; )
the Intern Organization i
3. Viva-Voce 50 _
TOTAL 150 -
GRAND TOTAL (EXT. 50 M + INT. 100M) 200

Signature of the Faculty Guide

Signature of the External Expert

Signature of the Principal with Seal
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)
2nd, 3rd, 4th and 5th floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road

Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503
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