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[ Instructions to Students ]

Please read the detailed Guidelines on Intemship hosted on the website of AP Stale
Council of Tigher Education httpsy/apsche.ap.gov.in

10.

11.

4

It is mandatory for all the students to complete Semester internship either in V
Semester or in VI Semester.,
Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.
You should maintain punctuality in attending the internship. Daily attendance
is compulsory.
You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.
While you are attending the internship, follow the rules and regulations of the
intern organization.
While in the intern organization, always wear your College Identity Card.
If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.
You will be assigned a Faculty Guide from your College. IHe/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
[dentify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the

organization and/or industry.
b. Job Skills you are expected to acquire,
c. Development of professional competencies that lead to future career
SUCCess.

Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.
Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your
progress with work assignments.

Page No



w W W W W W

13

14,

18.

16.

17.
18.

19.

20.

21.

.Never be hesitant to ask questions to make sure you fully understand what

you need to do your work and to contribute to the organization.

Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

Do not meddle with the instruments/equipment you work with.

Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

. Do not forget to keep up your family pride and prestige of your College.

———<<@>>
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Student’s Declaration

l._*'Xk_dd(l SMQG EQO a student of _. 11(_\\(\ &L}D
Program, Reg. No. PR LN PUPL VTG Department of - ") E\So [HC AC')
College do hereby declare that 1 have completed the mandatory internship

from J2-12- 202 o \e~U-202) in RGBk (Name of

the intern organization)  under  the Faculty  Guideship  of

AG’\‘(UH\L\C ﬂ\b\‘) (Name of the Faculty Guide), Department of

(“\;!. S}f jﬁgc C;d‘ﬂ%!? (M I ,&,hol« 0™

(Name of the Collegy)

Q dargre L0

(Signature and Daie)
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Official Certification

Thisis to certify that ___pMIcht "Qm-.mnc'_ 200 (Name of

the student) Reg, No, 2022004362624 has completed his/her Internship in
R B_K (Name — of — the — Intern Orgamzation) — on

QM£¢¢LASQILHHME (Title  of  the  Internslup)  under  my

supervision as a part nf partial fulfillment of the requirement for the

Degree  of i B.S( fM(:Aﬂ in  the  Department of

U\!&Ll_i\.i&ﬂ C (&”cgﬁ (r1e1) (Name of the College).

This is accepted for evaluation.

-

gt
(ng&' Wnd Seal)

Endorsements

Faculty Guide
Head of the Department

Prinapal
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Certificate from Intern Organization

This is to certify that @d&l_gmw@m_[lao (Name of the intern)

Reg. No__902200156 303 of [agm S:h%ﬂﬁf- (,g“gf (Name of the
College) underwent internship in MM&M‘.&& (Name of the

Intern Organization) from \2-D-= 2022 5 |0~ecU—~ 2023

The overall performance Syw intern during his/her internship is found to be

_&% (Satisfactory/Not Satisfactory).

Authorize Date and Seal
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or

W OV Vv Y e

more Learning Objectives and Outcomes achieved, a brief description of the sector of

y business and intern organization and summary of all the activities done by the intern

during the period.
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\I‘Q CHAPTER 2: OVERVIEW OF THE ORGANIZATION
N
Suggestive contents

- -0
1~° A. Introduction of the Organization

_ B. Vision, Mission, and Values of the Organization
=y

C. Policy of the Organization, in relation to the intern role
?'\D D. Organizational Structure
E. Roles and responsibilitics of the employees in which the intern is placed.
F. Performance of the Organization in terms of turnover, profits, market

1‘0 reach and market value.
G. Future Plans of the Organization
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilitics in the Intern Organization during Internship,
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and tasks performed. This part could end by reflecting on what kind of skills the intern
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ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REPORT
WEEK -1 (From Dt...............to DhL................)

Objective of the Activity Done:
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ACTIVITY LOG FOR THE

SECOND WEEK

Day Brief description of the dail . SR,
Ditte aI:':ivity t y Learning Outcome 5;?1832?,;
N\Q,Jr[nrx‘ & Pu‘IOLuQmJ ﬁn J
Day -1 OIT \0 l .
80‘ 31‘ wil@
bQ &POQ ndie Q\‘
'J, Nad F-uh %ct‘gcfl t_!,tagq ’
Day- 2 L ge(ﬂ é Db fl (‘“qCpgt ' ‘;\K
}\q&ﬂ.[ﬁn‘) W{ laﬂ l‘[ﬂﬁ“‘l qscu: Qy
Rek Lanlt\ﬂa"l (,m:uqe)
AN} pelay Cond; wﬁeq i Pﬂljr{;, Ca00 wh: "
Day-3 [ol. pelomy bund- 20 ‘{"S\"”}LL, MJJ}TB B‘\er‘d’y Q;é{
NS ocyel] freld ueehly caep w:naL h
w vaqaled <
LI ) o @
Day -4 |-fg3#) {FM) "-S’Lﬂ.l-a 1 00d [
-(E—tuace,[z
- {e. po:)\tc. - econ! 1
s | iled e R &
"SR -
Ue"‘d‘}’\ﬁ rethed ) EL& :a ﬁmfﬂ«
u wc.e,'nq ob pdam kdi 'L‘\‘ilqﬁcludwﬂi {eam '
. buld? o Geop ij‘t
Day -6 -{JmH BluG‘B *x:-’\arj?d ‘Og"f- Qlc,\' Q
MY

Page No




WEEKLY REPORT
WEEK -2 (From Do, o' D)

Objective of the Aclivity Done:

Detailed Report:
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ACTIVITY LOG FORTHI

 THIRD WEEK
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WEEKLY REPORT
WEEK -3 (From Dt.........c..... to Dl.............0l)

—
Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE ELEVENTH WEEK
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ACTIVITY LOG FOR THE TWELVETH WEEK
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WEEKLY REPORT
WEEK =12 (From Dt................ to Dt................)

Objective of the Activity Done:

Detailed Report:
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people interactions,

faalities available and waintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, mutual support and
teamwork, motivation, space and ventilation, etc.)
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Describe the real time technical skills you have acquired (i terms of the job-
related skills and hands on expertence)
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Describe the managerial

skills you have acquired (i terms
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Student Self Evaluation of the Short-Term Internship

Student Name: padda Joxmama 020 egistration No202260156362M

Term of Internship: R[B h uJ‘-)mm: 12-12- 2022 To: |o~oU-2023

WHen

Date of Evaluation: \§~ol~ 2023
Organization Name & Addross: 9&?}51\"‘1%“’1 b Aachuukﬂﬁ EQBM ’R’Mkﬂ

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

1  Oral communication 1 2 3 4 @
2 Written communication 1 2 3 @ 5

3  Proactiveness 1 2 %, 4 ®
4  Interaction ability with community 1 2 3 + ®
5 Positive Attitude | 2 3 @) 5
6  Self-confidence 1 2 3 4 @
7 Ability tolearn 1 2 3 4 0B
8  Work Plan and organization 1 2 3 4 @
9  Professionalism 1 2 3 4 ©)
10 Creativity 1 2 3 @ 5
11  Quality of work done 1 2 3 4 @
12 Time Management 1 2 3 &) 5
13 Understanding the Community 1 2 3 4 ©)
[4  Achievement of Desired Outcomes | 2 3 ©)) 3
15 OVERALL PERFORMANCE 1 2 3 4 @
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Date:

Signature of the Student

Evaluation by the Supervisor of the Intern Organization
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Student Name: WJdCl BQ&MUM ?OO Registration No: 3¢ 2000156 2624
Term of Internship:y HM‘\&{me: 12- 2~ 2022 To: |& =oU~20123

Date of Evaluation: |I5-ou-2023%

Organization Name & Address: 93 pd]lﬂﬁpl OL‘ Aaq?ﬁ““bﬂ f[Z B h] , 'Eaﬂ k(l ™

Name & Address of the Supervisor VMOl MM -lmhu[& M
with Mobile Number 0.9 Ua ’ ‘261.

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

1  Oral communication 1 2 3 4 @
2 Written communication 1 2 3 @ 5
3  Proactiveness I 2 3 4 ©]
4 Interaction ability with community 1 2 3 + @
5  Positive Attitude T 2 3 @ S
6  Self-confidence 1 2 3 4 ©)
7  Ability to learn 1 2 BiEy 4 0O
8 Work Plan and organization | 2 3 4 @
9  Professionalism 1 2 3 4 @
10  Creativity 1 2 3 4 @
11 Quality of work done 1 2 3 4 @
12 Time Management 1 2 3 @ ®
13  Understanding the Commﬁnity 1 2 3 4 @
14  Achievement of Desired Qutcomes ] 2 3 @) 5
15 OVERALL PERFORMANCE 1 2 I3 e SR (2)
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Date:
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PHOTOSSVIDEOS
LINK's
https://photos.app.goo0.gl/LCkiyhb1cGkmZt9x5
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Srikakulam, Andhra Pradesh, India
: 2 hra Pradesh 532484, Indi
Lankam, Andhra Pradesh, India - ) ti;‘t“f;‘:?”;:;do- Andhra Prades ndia
Unnamed Road, Lankam, Andhra Pradesh 532484, India '} Long 83.907321°
Lat 18.372168° A 28/10/22 12:01 PM
Long 83.902621° = an

21/10/22 12:54 PM
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Internal & External Fvaluation for Semester Internship

Objectives:

-

Explore career alternatives prior to graduation.
To assess interests and abilities in the field of study.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in-charge of the learning activities of the

students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.
The weightings for Internal Evaluation shall be:

o Activity Log 10 marks

o Internship Evaluation 30 marks

o Oral Presentation 10 marks
The weightings for External Evaluation shall be:

o Internship Evaluation 100 marks

o Viva-Voce 50 marks

The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University, The Evaluation Conumittee
shall also consider the grading given by the Supervisor of the Intern
Organization.

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
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the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment,

b. The originality and quality of the work produced by the individual
student.

¢. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.
b. Real Time Technical Skills acquired.

¢. Managerial Skills acquired.

d. Improvement of Communication Skills.
e. Team Dynamics

f. Technological Developments recorded.
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: d da 3:0&!- MANO Puo
Programme of Study: A‘%\t(,\l['\% E Rth ; Lgﬂk&f"\
>

Year of Study: 30)0 -

Group: 3¢ psc (McAC)

Register No/H.T.No: 9020200(5 20 M (men)
Name of the College: b‘p\;\ . e gﬂe,e Caueqf

University: Da. Bk . Aﬂbcdkosl u;{dd\ﬁi‘a

- W W W Y w W v v W v w W W

SI.No Ewvaluation Criterion Maximum Marks
Marks Awarded

Activity Log 10

2. Internship Evaluation 30
Oral Presentation 10
GRAND TOTAL 50

R 3 addins
Date: . Signature of the Faculty Guide
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EXTERNAL ASSESSMENT STATEMENT

Name Of the Student; RLCHC\ : ‘Bﬂkr’@i’tﬁk ot La

Programme of Study: A%iﬁ cul &lﬂE‘ E[ﬂ |}kj J £qu 4

Year of Study: 920)0~ 13

Group:  qad p( [_MCM) ” [
Register No/H.T. No: 9202100 \ 6620 . a
Name of the College: UPUI " %ecllqef‘ (,o“e%@ (Men) / 'Rcf]tLﬂ[du "

University: 0a. B (. Ar\ﬂocc’ kedl Uni\’dl?ﬁg

Maximum Marks
I' - 3 .
SL.No Evaluation Criterion Marks | Awarded
1. | Internship Evaluation 80 g0
5 For the grading glVJf\g by the Supervisor of 20 20
the Intern Organization
B Viva-Voce 50
TOTAL 150
GRAND TOTAL (EXT. 50 M + INT. 100M) 200
Signature of the Faculty Guide
Signaw dkbispantt -
Lankam RBK
Srikakulam

Signature of the External Expert

Signature of the Principal with Seal

Page No



R ’ﬂcmlﬂu Or

s _ﬁ,}

5,

ANDHRA PRAD
STATE CO

(A Statuory Body of the Govern
2nd, 3rd, 4th and 5th floors, Neeladri Tower
Atmakur V)Muugulagiri (M), Guntur,

UNCIL OF HIGHE

ment of Andhra Pradesh)
s, Sri Ram Nagar, 6th Battalion Road

Andhia P
www apscheap BOv in

ESH
R EDUCATION

radesh, Pin - 522 503

e ——————— ]



