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Please read the detailed Guidelines W\ i
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11. Practi

vd

. Tt is mandatory for all the students (0 complute Hernester itthast s gy o 44/
Semester or in VI Semester,

_ Every student should identify the organization for internshigp i fm
with the College Principal/the authorized person nominated by the Priveipd

. Report to the intern organization as per the schedule given by the Coliege. 1o
must make your own arrangements for transportation fo reach e

organization.
You should maintain punctuality in attending the internship. Daily zftendance
is compulsory.

. You are expected to learn about the organization, policies, procedures and
processes by interacting with the people working in the organization and &5
consulting the supervisor attached to the interns.

. While you are attending the internship, follow the rules and regulations of the
iniern organization.

. While in the intern organization, always wear your College identily Cand.
. If your College has a prescribed dress as uniform, wear the uniform dasly, as
von attend to yovr assigned duties.
. You will be assigned a Faculty Cuide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and /or any difficully you encounter during the internship.
10. identify five or mure learning objeciives in consultation with your Faculty
Cuide. These learning objectives can address:

4 Data and Information you are expected to collect about the

organization and/or indusiry.

b. Job Skills you are expected to scquire.
c. Development of pmﬁ.-sﬁiuml competencies that lcad to future carces

sSUCCess.
ce pﬂ';:'easimwl communication skills with tean members, co-interas,

d your Supervisor. This includes expressing thoughts aid ideas vilictively
d[l : F R T vl L L e |
‘ h oral, written, and non-verbal communication, and GliEG, WEITIRE

throupg,
~rills
Sirtlis. g 4 T
4 the communicaiion calture in your work environment. Follow up
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.. - with work assignments.
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14,

15,

19,

20.

21.

Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

Be regular in filling up your Program Book. It shall be filled up in your own
h‘““i“"'ilinn- Add additional sheets wherever necessary

At the end of H\lt‘l'l\.‘-‘-hi}‘, vou shall be evaluated by vour Hil}n-n-lt.ur of the
intern organization,

. Il‘l“'l-l‘ _\‘]‘[Ju \‘i“‘-\‘ l\l' l\\'ﬂ“l‘tiun alt ”“‘ l'"d “[ ll“\ "1“-:”1,]“}! ll\ ”ll' l\llllh‘v

Guide and the Principal.

. Do not meddle with the instruments/ equipment you work with.
. Ensure that you do not cause any disturbance to the regular activities of the

intern organization.

Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

If you are involved in any discipline related issues, you will be withdrawn
fr(;m the internship programme immediately and disciplinary action St e

initiated.

22. Do not forget to keep up your family pride and prestige of your College.

I (1) = S

Page No




Student’s Declaration
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Official Certification

This is to certify that BA) PALLY. piLLESH _ (Name of
g,\dthe Sh‘d:':i Reg. No.aoaacois 66008 has completed his/her Internship in
™ Lo vange (Name of the Intern  Organization)  on
Larest Depentrent  (Tille of the Internship) under my
Supervision as a part of partial fulfillment of the requirement for the

Depree : . .
egree of Trdustid chemistoy . in  the Department of

Grovt— Des_rgo_. @ﬂg&%ﬁmi‘.ﬂ College).

This is accepted for evaluation.
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Head of the Department
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Certificate from Intern Organization

This is to certify that Seldvulam forest roung@. (Name of the intern)
Reg. Noaoaaooscecas of Growt * Degree m\\eagk'mssf‘?"
College) underwent internship in _{ovestr pepeot renk (Name of the
Intern Organization) from o1/12 |22 to. bl as

The overall performance of the intern during his/ her internship is found to be

S &E&fnﬁ}:ﬁ-ﬁd __ (Satisfactory / Not Satisfactory).
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CHAPTER 2. OVERVIEW OF THE ORGANIZATION

R
- Suggestive contents
N - |
XN B- ‘\':hi"d"chml of the Organization
- S (_"- " ision, Mission, and Values of the Organization
>% WMicw . " . a &
Wy s olicy _“f the Organization, in relation to the intern role
J — 07}_::1:11?.1|_inl1al Structure
‘,\‘) - oles and re sponsibilities of the employees in which the intern is placed
. Performance of the Organization in terms of turnover, profits, market
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CHAPTER 3% INTERNSHIP PART

Vies/Responsibilities in the Intern Organization during Internship,
Tude - desalls of working conditions, weekly work schedule, equipment used,
performed. This part could end by reflecting on what kind of sills the intern
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ACTIVITY LOG FOR THE FIRST WEEK

_-_‘_-__‘_-_-_-_'_‘—-—
& description of the daily Learning Outcome Charge
Date activity Signature
DaY"'l QQP\" t_'b\-ﬂ&- Ahox ‘P\%g .
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Day-2 | foyes)y seC- officer e . 9“50’1
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WEEKLY REPORT
WEEK -1 (Bromm I8 cainiviois D D ise cvrsiniverss)

aective of the Activity Done:
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Detailed Report:
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ACTIVITY LOG FOR THE SECOND WEEK

__.________.___—-—-‘

[ T ——
Day
Bri : Person In-
D& . descril:go‘n of the daily Learning Outcome Charge
i vity Signature
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WEEKLY REPORT
WEEK =2 (From Db......cooveierne 10 Dhuesiiiveriniid)
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[Detailed Report:
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ACTIVITY LOG FOR THE THIRD WEEK
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Day
Bri Person In-
D& ef descri:g:in of the daily Learning Outcome Charge
ate ty Signature
VISided 4o \\ WectoDes :
Da & , . p\cm)ra-i"()h -
y=1 CG CaSu v N P\O-"\f 3OrYS \6"’
—okion € roroda Teta o
g
Visited g wectoed plantaiion "
Day-2 |CaSugddhna plontakl 6n Wores }@”
o
ot Donca \apeXa ]o?}
visited 21 Hectoyes | olgnkakion
Day -3 |Co@sicyyionat Pw"‘ LWOT &3 w
wt pontdla per »
visited 25 deckoes | planpakion
Day -4 oY 2 '
o o CWraa votEavad (\?)/
— OS50
visited 19 Vecta vey Plambadi an gj/
Day -5 notdoial oCoct a ot oav¥y ™ |
chinne vorsevslasa
corducied tar clo? | dantotion {))/
Day 6 |g., plenkakion Gedldy WOV ¥

VUOduUuLLULULULLULULULUVLULULILUVILBLIPVWVWVWEVYEEY YL

Page No



WEEKLY REPORT

WEEK =3 (From Db.......cvrren 80 Dbvuccvs vrvnnen )
m of the Activity Done: ;

Detailed Report:
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ACTIVITY LOG FOR THE FORTH WEEK

I"""'“"-———-—-__.__r———-——____
Day i
& Brief description of the daily Learning Outcome P%r;ar@g?
e activity Signature
___—_-__——-—-_.___‘
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WEEKLY REPORT
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ACTIVITY LOG FOR THE FIFTH WEEK

e
S ]
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WEEKLY REPORT
WEEK -5 (From Dt............... 80 Discc ore ssssuresss )

IObjective of the Activity Done: o R T
[Detailed Report:
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ACTIVITY LOG FOR THE SIXTH WEEK

Dy : Person In-

& Brief description of the daily Learning Outcome Charge

Date activity Signature

o Lok K e N
fores|- >

\ CoSmed abaud  Plont plantaki on )

Day-2 | __xfonr B ooV Y s W
P..

| esorimad ooout wol) $o 1| tesHny o2

Day-3 | teshing ‘™M twe plemby M
-—o—k‘iﬁ N e oo }}

[ | sbont M'ffe- &4 s (d."

Day~4 | ooy rupe 4 plaart U P . !;‘}L

— aatony

Pace No




bbiectlve of the Activity Done:

Mdkwm\mwmwﬂ

oL Shadth el Thovn {ave st
= NegyDowe  fareQr
cx) e e i s petsl

er § had MCosmaed ocboul fouedl
=fea f o plavkalon £ e glonkalion
| oxvea Qud L dj_&__‘;&c&aq_&d__&b_n\*_ﬂham_\:
M_M_MIWM_ML

WV VWUV U U Y YYYYwwwwe
| %
i
E
=
]
g
s

Page No



y

l ACTIVITY LOG FOR THE SEVEN WEEK
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’ iy Bri Person In-

& ef description of the dail
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WEEKLY REPORT
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ACTIVITY LOG FOR THE EIGTH WEEK

Day . y.cik . =
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CHAPTER 5: OUTCOMES DESCRIPTION
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the work environment you have experienced (in terms of people interactions,
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St :
tdent Self Evaluation of the Short-Term Internship

Student Name: 1R . D:\lcsh

Term of Internship:

From:
Date of Evaluation: frosY
Organization Name & Address:

fores?

TPe \'?{ ) Sk {0 ok 4(3—9

Registration No: 2002 © eB5d 6 0o

To:

ond gt Jund A

Please rate your performance in the following areas:

Rating Scale:

1  Oral communication

2 Written communication

3  Proactiveness

4 Interaction ability with community
5  Positive Attitude

6  Self-confidence

7  Ability to learn

8  Work Plan and organization

9  Professionalism

10 Creativity

11 Quality of work done

12 Time Management

13 Understanding the Community

14 Achievement of Desired Outcomes
15 OVERALL PERFORMANCE
Date:

1
1
1
1
1
1
1
1
1
1
1
1
1
1
1

Letter grade of CGPA calculation to be provided

&hh@##@h@#@h@&@
@u‘i‘,mmm@m@m@m@m@m

2 3
2 3
2 3
2 3
2 3
2 3
2 3
2 3
2 3
2 3
2
2 3
Q3
2 &
2 3

g. D llesh

Signature of the Student

Evaluation by the Supervisor of the Intern Organization
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Student 5 \ %
n Name. ‘?‘ D ”C’ L) Regish'ation No: LC)LE: [f
lerm of Internship: From: I
: 0:
Date of Evaluation:

Organization Name & Address: Ay Dougomd ey

Name & Address of the Supervi PVeps-
with Mobile Number T

JAnS Y1t Goes

o/

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

1  Oral communication 1 ® 3 4 5
2 Written communication 1 2 @ 4 5
3  Proactiveness | 1 2 3 @ 5
4 Interaction ability with community 1 2 3 4 G)
5  Positive Attitude 1 2 ) 4 5
6  Self-confidence 1 2 3 4 5
7  Ability to learn 1 2 3 @ 5
g  Work Plan and organization 1 2 ©) 4 5
9  Professionalism 1 2 3 - 5
10 Creativity 1 2 3 s G
11 Quality of work done 1 2 <) 4 5
12  Time Management 1 2 3 @ 5
13 Understanding the Community 1 2 3 - 5
14  Achievement of Desired Outcomes 1 2 ) 4 5
15 OVERALL PERFORMANCE 1 A S ) S
Date: Signature of the Supervisor



Internal & External Evaluation for Semester Internship

Obijectives:

Explore career alternatives prior to graduation.

To assess interests and abilities in the field of study.

To develop co toatd :
. iOb.p mmunication, interpersonal and other critical gkills in the

To acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in-charge

of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks

» Internship Evaluation 30 marks

5 Oral Presentation 10 marks
The weightings for External Evaluation shall be:

o Internship Evaluation 100 marks

o Viva-Voce 50 marks

The External Evaluation shall be conducted by an Evaluation Comumittee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee

shall also consider the grading given by the Supervisor of the Intern
Organization.

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
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a. The individual student’s effort and commitment

b. The originality and quali

i ty of the work produced by the individual

¢. The student’s integration and Co-operation with the work assigned.
d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

Description of the Work Environment.
Real Time Technical Skills acquired.
Managerial Skills acquired.

o P

a N

Improvement of Communication Skills.

Team Dynamics
Technological Developments recorded.

o

-



INTERNAL ASSESSMENT STATEMENT

Name Of the Student: [3. Diﬂu-'q

programme of Study: N RSc
yearof Study: 2031~ 2023

Group: B Se (Me1e)

Register No/H.T. No: 9020001566008
Name of the College: Goc (men) + Srikapular
University: O+ B~ Amubed je an

F—S_iﬁo Evaluation Criterion Maslius aacns |
Marks Awarded |

1. Activity Log 10 =

2 Internship Evaluation 30 2l
3, Oral Presentation 10 = \
GRAND TOTAL 50 Lf’ o |

oS
Date: Signature of the Faculty Guide
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SIS IS RN

EXTERNAL ASSESSMENT STATEMENT

- Of the Student:  [5. ) ”£¢£

programime of Study: T Se

yearof SAY: 5501 - ppoz

Group: ( 3 S¢ Mmele

gegister NO/HT.No: 25 19 "4 bb0(

Name "f the College: - Mev Shikakolom
University: D BR. -Angdbias .

SLNo Evaluation Criterion Maximum | Marks
Marks Awarded
1. Internship Evaluation 80 36
For the grading giving by the Supervisor of |
o
the Intern Organization 2 e l
3. | Viva-Voce 50 fods. |
TOTAL 150 : |
GRAND TOTAL (EXT. 50 M + INT. 100M) 200

s

Signature of the Faculty Guide

o
[ Mf.?na'm.m
Signature of the Internal EXPE“!“.“" ;—.-uat.U:i'icer,'
alasa

Signature of the External Expert

Signature of the Pri wi
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