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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of

business and intern organization and summary of all the activities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

A. Introduction of the Organization

B. Vision, Mission, and Values of the Organization

C. Policy of the Organization, in relation to the intern role

D. Organizational Structure

E. Roles and responsibilities of the employees in which the intern is placed.

F. Performance of the Organization in terms of turnover, profits, market
reach and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the ,\'_-mr;';,',-g/,f{gup.m,-.H!r.'iﬂ'.-u in the Intern ( Yrganization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,

| end by refleching on what kind of skills the intern

and tasks performed. This part coult
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ACTIVITY LOG FOR THE

FIRST WEEK

i

l);y Brief description of the daily Learning Outcome l"‘p:r:;?“:‘-
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WEEKLY REPORT
WEEK -1 (From Dt27)20 2% to DULEZIZTEY

e — —————————

bbiective of the Activity Done: ‘
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ACTIVITY LOG FOR THE SECOND WEEK

ng g ) 1

Brief description of the daily
activity
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Signature
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WEEKLY REPORT
WEEK - 2 (From Dt\%: %22 2to DEEATITLY

Objective of the Activity Done:

st “ftﬁ &ﬁf@rudax lb” S;)YUF LUX( Qe df

fdre  Plaw cbFre vidlogs Serxdm} Wexo
(L{A,SUS.&:J clpfmjﬁ o s m@k aﬂm /L

Nk Pesagon Ronka o reasay ybbes &’ewafeef

({mwr&?mff C@(‘ P,OJC! ,ﬁn(t/ C‘o’f%ma FATD o

9,[}19{{;% amopmmm?( ob)curemdf‘ 9@(

azﬂo(]a% Pe;/gj&m w:c[®w PWGM dxmhi(

Peua«c% ,Px (Weecon P%& Htow:

cohblost Pesrsrn ek Poracn1

Ww Pemq@ﬂ ad Disbor cean Pemww

CKJLEM Tt Yak M%&W

CZMIM h’@rtﬂ(’! 5‘196)01/ Mn}g@

v
.
]
v
p
>
>
>
N
)
P
4
v
4
v
y
r
4
P
3
4
>

&Jl@% O€ 50 Cie ;mbﬂ( FfﬁLOM 7(0

’ll&elz h e m.d_ﬂwf fﬂhroveﬂw

gy ol Lie




ACTIVITY LOG FOR THE THIRD WEEK

I_. - e il - e 1 ™

& Brief description of the daily Loaming Outstie m-:;:-
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WEEKLY REPORT
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have ex perienced (in terms of people interactions,
facilities available and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, mutual support and

teamwork, motivation, space and ventilation, elc.)
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Describe the real time technical skills you have acquired (in ferms of the job-
related skills and hands on experience)
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Describe the managerial skills you have acquired (in terms of plannine, leadersh

ip,
team work, behaviour, workmanship, produ ; . o in
competencies, goal setting, decision making, performance analysis, et
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Pescribe how you could improve your communication skills (in ferms of
tmprovement in oral communication, written communication, conversational abilities,
confidence levels while communicating, anxiety management, understanding others, getting
r.md(‘p-_-;.fm‘:.d by others, extempore speech, ability to articulate the key points, closing the
conversation, maintaining niceties and protocols, greeting, thanking and appreciating others,

etc.,)
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Student Self Evaluation of the Short-Term Internship

Term of Internship:

Date of Evaluation:

O =
Student Name: DROOI (fj:"\

IO~03 202 %

Organization Name & Address: (51KRAMA / WARD

adobuyar

Registration No: 2022 00564 Ql G

SACHT VYALVA

From: 12— 12-20L2 To: O+ —03-202%3

Please rate your performance in the following areas:

Rating Scale:
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Date:

Oral communication

Written communication
Proactiveness

Interaction ability with community
Positive Attitude

Self-confidence

Ability to learn

Work Plan and organization
Professionalism

Creativity

Quality of work done

Time Management

Understanding the Community
Achievement of Desired Outcomes
OVERALL PERFORMANCE

e I R e S T T I e B

Letter grade of CGPA calculation to be provided

Evaluation by the Supervisor of the Intern Organization

Page No

3 4 5
3 1 5
3 - 5
3 - 5
3 B 5
3 4 5
3 4 5
3 - 5
3 4 5
3 4 5
3 B 5
3 4 5
3 -+ 5
3 + 5
3 4 5
D fein
Signature of the Student
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Student Name: [L
Term of Internship: From:
Date of Evaluation:  |Q ~ QY-

with Mobile Number

Organization Name & Address: MRAT fﬂ} WA R D

Name & Address of the Supervisor

Ry

1L~ 122022 To: OF ~OF -

2072
SACHT VA LA
&Lih%(?ﬁf
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Registration No: .Q[‘uﬂn) 00\ S 64
201 %

f'ﬁ G

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

1  Oral communication
2 Written communication
3  Proactiveness
4  Interaction ability with community
S  Positive Attitude
6  Self-confidence
7  Ability to learn
8  Work Plan and organization
9  Professionalism
10 Creativity
11 Quality of work done
12 Time Management
13 Understanding the Community
14  Achievement of Desired Outcomes
15 OVERALL PERFORMANCE
Date:
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student: bqua T-e(\ F\AQ&J

Programme of Study: m_-{-ﬁ—%e{-& WARD SECE TARTAT
Yearof Study: 20200 4o 1013

Group: M I

Register No/H.T. No: 2027 00 [6 660! 6

Name of the College: ey DEMREE (o 4 EHFNFI S‘J.:‘leugl”

University: iR« By Avbedbor  Ovivesly  Skokulsy

SLNe Evaluation Criterion Maximum Marks
Marks Awarded
1. Activity Log 10 8
Internship Evaluation 30 a3
3. Oral Presentation 10 v
GRAND TOTAL 50 u3
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EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: DﬁQQ; Tﬂ‘ﬂ- F\(C!Qfld
Programme of Study: |WARD  SeCE& TR! AT
Year of Study: 20%L0 'fU 200 R

Group: ML T C

Register No/H.T. No: 202200 |SS 660! G
Name of the College: C‘rm\ﬂ (J_Qgiﬂ (mﬂggﬂp EHEN] Sﬁ!b&kﬂﬂ@#—(

University: (I
Y bR By ket Qniesity Srbob oo

Maximum Marks
LN ‘ teri
Si.No Evaluation Criterion Marks Kioarded
1. | Internship Evaluation 80 SR
For the grading giving by the Supervisor of
£ the Intern Organization g 20
3. | Viva-Voce 50 |
TOTAL 150 A
GRAND TOTAL (EXT. 50 M + INT. 100M) 200 |
Signature of the Faculty GIW/
Signature of the Internal Expert
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Eng i i\iri«t_'i‘.\u‘)‘uk\{? :
RAM. L pURAM-2
Signature of the External Expert b .
Y

Signature of the Principal with Seal
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