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An Internship Report on
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(Title of the Interns hip) l

Submitted in accordance with the requirement for the degree of

Under the Faculty Guideship of

VERTAS Sﬂmfiddﬂ#’n

(Name of the Faculty Guide)

Department of

Glﬂw A Qe%zguikgiﬁu&l_&ibxm-!ﬂm

(Name of the College)

Submitted by:

C“'M

(Name of the Student)

Reg.No: Q090186660

Department of :t'ln&ujfrioj Cﬁ\ammhde |
| , 1

(Name of the College)
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Student’s Declaration

I,_Cq_u.:rlo_@l_‘_fa.mﬁh a student of '— )

Program, Reg. No.&2001 $860 2| of the Department of_g9c CmM.cTecy

College do hereby declare that I have completed the mandatory internship

from 242 = 2022 t0 &3 ~-03~ 29 in F:M‘-{ ecaﬂ\qﬁd (Name of
- J

the intern organization) under the Faculty Guideship of

P

(Name of the Faculty Guide), Department of

(Name of the College)
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[ Instructions to Students ]

Please read the detailed Guidelines on Internship hosted
Council of Higher Education httpsy/apsche.ap.gov.in ¢

on the website of AP Shate

1. Itis mandatory for all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually.

2. Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

4. You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card

8. If your College has a prescribed dress as uniform, wear the uniform daily. as
you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect
organization and/or industry.

b. Job Skills you are expected to acquire.

c. Development of professional competencies that |
SUCCESS,

11. Practice professional communication skill ‘
and your supervisor, This includes expressing thoughts and ‘@f““ B
through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work e _
and communicate regularly with your supervisor to provi
progress with work assignments.

about the
ecad to future career
s with team members, co-intemns,

frectively

pvironment Follow up
de updates on your
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13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary,

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the interniship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during the internship programme, vou are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.,

21.1f you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be

22. Do not forget to keep up your family pride and prestige of your College.
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Official Certification

This is to certify that _CBMLML

the student) Reg. No. 808900) 5660R) _ has completed his/he

I’LDMLM’)‘ (Name of  the Intern Organization) on
Aﬂmd___&aa_a.mb_lgﬁam_ (Title of the Internship) under my
supervision as a part of partial fulfillment of the requirement for the

Degree of __gSc Cacfe)

?th%QL%EMJ%( Name of the College).

(Name of

r Internship in

in the Department of

This is accepted for evaluation.

ity3re Assistan

(Signatory with Déte a d Seal)

Endorsements

Faculty Guide

Head epartnwnt



Certificate from Intern Organization

This is to certify that Aw.ﬁaﬁuﬂamdl-\ (Name of the intern)

Reg. No_Q0A8m0| Sao2.\  of Mﬂ_ﬂ@mg%ange of the
College) underwent internship in Mw&_mﬁg; (Name of the

Intern Organization) from 12-\2+-2022.  to OA~03 ~Q023

The overall performance of the intern during his/her internship is found to be

(Satisfactory/Not Satisfactory).




CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of

business and intern organization and summary of all the activities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

A. Introduction of the Organization

B. Vision, Mission, and Values of the Organization

C. Policy of the Organization, in relation to the intern role

D. Organizational Structure

E. Roles and responsibilities of the employees in which the intern is placed.

F. Performance of the Organization in terms of turnover, profits, market

reach and market value.
G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the _q'_-mqf,‘,-;,',f{l-up,‘”g.j.hr.'r’h’,-u in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills the intern
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ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REPORT
WEEK -1 (From D270 2% to DULESILTEY

e ——————— —

bbiective of the Activity Done: ‘

Detaled Report: A (s (ealf  We (04 L&Mdﬁ abeot
__kaQQ&gf Se( xep‘anEﬂL (/Jl/!:lj ‘H)/L( Qe( m]l mer
%ﬁcﬂ o eshblished g Fort Usas ¢

te a,aéo ,Qf.wwe{ e bwﬁ?‘ﬁﬁ Ob]i’f'e‘l o
%CX@}M‘QJL e ekl ofl o ULW_%!_'_

s

e gt  Buew Aeg Pﬁg&&aﬂ C@M}fkbfq 09 Hee
e ascons tnThe e Setx ad

o ddfier of Hu Syt gora SOt

gl Mt *Pesr?am{m of




1

&
D
»
>
>
»
»
»
3
3
=3
>
3
=
>
=~
=~
>
)

N

L

.

A
-
—
=
iF’
N2
L
v
e

Day
&
Date

ACTIVITY LOG FOR THE SECOND WEEK
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Brief description of the daily
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WEEKLY REPORT
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have ex perienced (in terms of people interactions,
facilities available and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, mutual support and

teamwork, motivation, space and ventilation, elc.)
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Describe the real time technical skills you have acquired (in terms of the job-
related skills and hands on expenience)
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Describe the managerial skills you have acquired (in terms of plannine. leaderst
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Describe how could vou could enhance your abilities in group discussions, participation
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Programme of Study; QOd g I
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2. Internship Evaluation 50 - X7 B
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Date Signature of the Faculty Guide
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Signature of the Head of the Department/Principal
Date:
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