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[ Instructions to Students J

Please read the detailed Guidelines on Internship hosted on the website of AP
Council of Higher Education https//apsche.ap.gov.in

1. It is mandatory for all the students to complete Semester internship
Semester or in VI Semester.

2. Every student should identify the organization for inte
with the College Principal/the authorized person no

3. Report to the intern organization as per the schedule given
must make your own arrangements for transportation
organization.

to reach

c’tl] te

either in V

rnship in consultation
minated by the Principal.
by the College. You

the

4. You should maintain punctuality in attending the internship. Daily attendance

is compulsory.

5. You are expected to learn about the organization, policies, procedures, and

processes by interacting with the people working in the organiz
consulting the supervisor attached to the interns.

ation and by

6. While you are attending the internship, follow the rules and regulations of the

intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as

you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity

done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the

organization and/or industry.
b. Job Skills you are expected to acqtire.

c. Development of professional competencies that lead to future career

Success.

11. Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening

skills.

12. Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your

progress with work assignments.
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;2 - to the organize
vou need to do your work and to conti ibute to 5
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- DE regu““ il‘l fl“il‘lg up }’UUII Pl‘ﬂgran‘l OOK. lt

il ey . wherever necessary.
hm‘ld\-vntlng. Add additional sheets whereve

" /) your SUpervisor of the
- At the end of internship, you shall be evaluated by y e

intern organization. : )
he internship by the Fac
There shall also be evaluation at the end of the internsiip 53 aculty
Guide and the Principal. .
) i o “!(_]]‘k \Ntth.

Do not meddle with the instruments/equipment you regular activities of
Ensure that you do not cause any disturbance 1o the regular ¢ e
intern organization. ntern oranizat
Be cordial but not too intimate with the employees of the in ganization
and your fellow interns.

= " * . 1 " 'E ? ) ) .
You should understand that during the internship ngl?mm“’ y(.u A8 tl:m
ambassador of your College, and your behavior during the internship
programme is of utmost importance. ' .
If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

Do not forget to keep up your family pride and prestige of your College.

— < @SSR
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Student’s Declaration

LLAVETT . GunavARlOuANf)  fAca student of
Program, Reg. No.1o11c015 Ghon 1 of the Department of Tndustriar ¢ herostsy

College do hereby declare that I have completed the mandatory internship

A |
from g3 pec totlto ‘ﬂ"‘:m%};@}in AP carest pegrtrien] (Name of
under the Faculty  Guideship of

the intern organization)
(Name of the Faculty Guide), Department of

wVs saTyan A Caya No
Goul Oegree canteye Coiex) S lLatuwfonT

Irdustrial Chemn ’-5%-«? ;

(Name of the College)

L G Ve hana ¥
(Signature and Date)
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Official Certification

e (Name n_f

This is to certify that LAVE1T  Gropaualovwana (Lo

the student) Reg, No. Leiiools 666 a1 has completed his/her Internship in

FoReést D¢ E’PQI e\ (Name of  the Intern Organization) on

(Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the

Degree of oS in the Department of

i Ex)
%W_‘Qf_(qﬂﬁﬁ_(ﬂlﬁﬂq(’_'_g ( I(Inme of the College).

This is accepted for evaluation.

Mo

(S ignamm P und S eal)

Endorsements

Faculty Gm’deW
Head of tﬁ %eparZrent

Prixc e
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Certificate from Intern Organization

This is to certify that LAVEY  Guanapydhaxe Yewe  (Name of the intern)

Reg. No_torz S ¢hod | of oo Deadre cees, (HeWName of the
(Name of the

College) underwent internship in _¥ o€ty @?‘D

Intern Organization) fromy |~ V- to e iilalE 0\1] Y | 2023
91 = |yt y '

The overall performance of the intern during his/ her internship is found to be

aq mﬂ (Satisfactory/Not Satisfactory).

|
Kol

pathapatnam | N/ 2D
Authorized Signatory with Date :%u!
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CHAPTER 1: EX ECUTIVE SUMM ARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives a nd Qutcomes achieved, a brief description of the sector of
business and intern organization and summary of all the activities done by the intern

during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

. Organizational Structure

Roles and responsibilities of the employees in which the intern 15 Plf‘“'d‘ |
Performance of the Organization in terms of turnover, profits, market
reach and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,

which shall include - details of working conditions, weekly work schedule, equipment used,

and tasks performed. This part could end by reflecting on what kind of skills the intern
acquired,
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ACTIVITY LOG FOR THE FIRST WEEK
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Detailed Report:

WEEK =1 (From Do

Objective of the Activity Done: -

WEEKLY REPORT
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ACTIVITY LOG FOR THE

SECOND WEEK

Day
&
Date

Brief description of the daily
activity
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WEEKLY REPORT
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WEEKLY REPORT
WEEK =3 (From Dt...veeveevesnsn 10 Dbacsiisianninea)
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FOR THE THIRD WEEK

ACTIVITY LOG
D Person In-'
;Y Brief description of the daily Learning Outcome _Chal‘ge
Date activity Signature
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WEEKLY REPORT
WEEK -4 (From Dt........cccc0vee 10 Dhaiaccinnnnics)
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ACTIVITY LOG FOR THE FORTH WEEK

Day
&
Date

Brief description of the daily

activity
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Person In-
Charge

ing Outcome
REBRES Signature
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ACTIVITY LOG FOR THE FIFTH WEEK

Da Person In-
&)’ Brief description of the daily Learning Outcome Charge
Date activity Signature
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WEEKLY REPURT
WEEK -5 (From Dt....ococammeeee
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ACTIVITY LOG FOR THE SIxTH WEEK

Page No

| Py
i & Brief description of the daily | Person In.-
Date activity ! Learning Outcome Charge
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in lerms of people interactions,

facilities available and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, mutual suppor! and
teamwork, motivation, space and ventilation, etc.)

3 ety veyy  Badeful Ao
pefory vaent  opa andey ) derakio] b
JoveSt dhices amd W isway Sod T
al ML depagpiment Qbuitied VY AB
3L ooortily witn Al /lom:).}- DCpaytried

S | Co*mm:t'med 4o coowdh  thess @ iy good
ey 80 A ®w aff, pes kg MY Jonow 1
] sty 010 ob tyegy D Peser of bich pedaalys
doveut bovast Heud ol 11 LAovend
oH-t'CQ—*b W "O‘Fﬂr‘-d' b pou L ed 1> dly i
il Ty exeldl ok i borecd A tiey
ohic] ol dovy i ther pe paztrd 07L A,Qd—
audyitnh wnicq] Fwe- vnena gmedd 4ty Seed
{Scwmz/, 4L W ersi @ oavres (-{t.j Y Uepoxtd

b~ ond -}onk 5—}a~|J( o~ owe.}i"] snd foxdt 5-)0,’]&

it exieNy| VtdSnif PTORyu ey

cooyll it -)o::u—f—
e g of [ -
et preed

wood ML




Ly §o0o- @
cow AaE Vo R SO Rean o Cag

o
Paw e pmn bo% e Lo el
b 2R
Powgpae bepeocs s a ey
d Cng P Sim Rwae s %.J_hir.a ——
Lainy ANy . . - ’ 3 R——
. e - - - - > W
e - T
3.? . l.
- - 2 - - | —_
- ——
B A N - . N - - -
- — - - -

T —— - - F—

i‘il‘\'!l"

L ]



Describe the managerial skills you have acquired (in ferms of planning, leadership,
team work, behaviour, workmanship, productive use of time, weekly improvement in
competencies, goal setting, decision making, performance analysis, etc.

2 leayend and  improued oY Commw‘(njlfc;
SWIYY - Hnsog v) iv\hsc,ﬂ% W i+W diHEreCP’ Peopre— Cohle

M- nteamnsnip P59 dovp

Focont ok g
G)ﬂf-'\ T ey 4hem '\‘[ "”L./ orlﬁ 1 CaA

J—alm%} 6‘“’} cverd -lozsj OHEQj cobc7
DL e He officon
5 awav) tued 10 Py c&%ﬁ“lﬁdf Wi
Listvy Clon Ond vede d d‘-”@'] ] Ny leg booll
Py Yo dield v ohe] 5 daud ‘Tfoy‘vpv
o;}, via od 4{ A1 hod modfilké 6y Corm 4&}"“7
swivd

CB“J—L,U'_,- f_c..,[ q'yl...f oJ30 U% 0 el
dc'uué Yow o Comwaﬂfe,cl-ﬂl Bé)[ov'f- ¢ (0

AT 3nip




Student Self Evaluation of the Short-Term In ternship

SmdentName:Lﬂuéj G—@Nﬂ\fﬂ@ﬂﬂﬂmﬂ P ao Registration No:

Term of Internship: qmmh)From: 4*1 bec tor, To: tg‘f"’ May(| lo L

Date of Evaluation:

Organization Name & Address: FOMS‘IL Qamc}e’_. G‘m'!e, (J){“np%htﬁ
/]»p. Fmrs‘r Deph:

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided
1 Oral communication | 2 3 - 5
2 Written communication ] 2 3 4 5
3 Proactiveness I 2 3 4 5
4  Interaction ability with community | 2 3 4 5
5  Positive Attitude 1 2 3 4 5
6  Self-confidence 1 2 3 4 5
7  Ability to learn 1 2 3 4 5
8  Work Plan and organization ] 2 3 4 5
9  Professionalism | 2 3 4 35
10 Creativity | 2 3 4 5
11 Quality of work done | 2 3 4 3
12 Time Management I 2 3 4 5
13  Understanding the Community 1 2 3 4 5
14  Achievement of Desired Outcomes I 2 3 4 5
15 OVERALL PERFORMANCE 1 2 3t 4 5
G vardNA Yo WeAD
Date: éignalurc of the Student

Evaluation by the Supervisor of the Intern Organization



Student Name: LEMGV o Bunl O HEs 35 (Legy Registration No: LeLiool shecl |

| | AOY
Term of Internshnpzw-t,wt-) From: g'\, el Lot—To: gq1 e LV

Date of Evaluation:

Organization Name & Address: Few s ‘Z'NU e g” ic=y Voo Saddmem |

|
Name & Address of the Supervisor J

with Mobile Number

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

e E—

2 Written communzcahon

J—
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EVALUATION




Internal & External Evaluation for Semester Internship

Objectives:
» Explore career alternatives prior to graduation
« To assess interests and abilities in the field of study.

e To develop communication, inter

el o personal and other critical skills in the
uture job.

e Toacquire additional skills required for the world of work.

e To acquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:
» There shall be both internal evaluation and external evaluation

* The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

* The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

* The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

* The weightings for Internal Evaluation shall be:

o Activity Log 10 marks

o Internship Evaluation 30 marks

o Oral Presentation 10 marks
* The weightings for External Evaluation shall be:

o Internship Evaluation 100 marks

o Viva-Voce 50 marks

al Evaluation shall be conducted by an Evaluation Committee
of the Principal, Faculty Guide, Internal Expert and Exte'mal
nated by the affiliating University. The Evaluation Committee
der the grading given by the Supervisor of the Intern

the record of the day-to-day activities. The Activity Lt')g is
e dual basis, thus allowing for individual members watfun
ec thjs way' The assessment will take into consideration

Page No



the individual student’s involvement in the as:aiS“e‘J work.

While evaluating the ctudent’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work PI‘OdUCt‘d by the individual
student.

c. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.
b. Real Time Technical Skills acquired.

¢. Managerial Skills acquired.

d. Improvement of Communication Skills.

e. Team Dynamics

f. Technological Developments recorded.




MARKS STATEMENT
(To be used by the Examiners)




INTERNAL ASSESSMENT STATEMENT

\';meth‘leStudent: LAVETT. GUr'ﬂ\MﬁmHNﬂ s

f,_._0‘:,,;;111*0{'Study: Ii"d' (5
15 of S’ 903 1- 4027
GFD‘IP: E‘Sc CM‘I()
. 4or No/H.T. No: 10210015 66 0%
<ume of the College: Gt Fegre Co

L‘ntversiMMlse nEAe  Liniler s;e—«;

“"jﬁ (Wﬂ)ﬁviyo Yutom

 Maximum | Marks

e

SLNo Evaluation Criterion

.l Marks Awarded

L Acrly 06 | 10 | 8 |
3 Oral Presentation | 10 -1

1 GR/ WND TUTAL | 50 l ' ‘
Signature of the Faculty Guide




EXTERNAL ASSESSM
EMENT

0f the Student: LAVE TT. GUNﬂunanﬁﬂ,m :
of Study: Q021-2021

p Bselmere)

ster No/H.T.No: 2022 D001S660%)

e of the College: G]olf{- . Regree Cal\c.?\mgn)'g,-;mbm
versityzmr'xnbtclka.a U.hf.u’e‘iﬂt%.

No Evaluation Criterion Maximum | Marks
Marks Awarded

1. | Internship Evaluation 80 17

2 For the grading giving by the Supervisor of 20 )]
the Intern Organization

3. | Viva-Voce . 50 ZP%/
\TOTAL 150

SRAND TOTAL (EXT. 50 M + INT. 100M) 200

Signature of the Faculty Guide




