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[ Instructions to Students ]
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It s mranndatory tor all the students o complete Semester internship either in 'V
Semester op in V1 Semes e

Pvery student should wdentity the organization for internship in consultation
with the Colleae Principal ) the anthorized person nominated by the Principal.
Repart to the mtern onganization as per the schedule given by the College. You
mars!  make  Vour o amwn arcangements for tmnqunrlatinn bt reach  the
AR A tion

Your should mamtain punctuality in attending the internship. Daily attendance
I 1."'."'I'I.]'|,""l.t1 LAY

You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the intemns.

While vou are attending the internship, follow the rules and regulations of the
intern organization.

While in the intern erganization, always wear vour College Identity Card.

If vour College has a prescribed dress as uniform, wear the uniform daily, as
vou attend to vour assigned duties.

You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/ or any difficulty you encounter during the internship.

10, Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:
a. Data and Information you are expected to collect about the
organization and/or industry.
b. JobSkills you are expected to acquire,
c. Development of professional competencies that lead to future career
SUOC0SES,

11. Practice professional communication skills with team members, co-interns,

and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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Student’s Declaration
L Praap . ATy a student of

Program, Reg. No, 202200059405 of the Department nfmm%y
Callege do hereby declare that | have completed the mandatory internship
from 09" v 2099 1o 18 varthaor b in AR Fw'l‘.}:fuﬁ'«-f(um of
the intern organization)  under the Faculty Guideship of

MEYs SATYA NARAYANS (Name of the Faculty Guide), Department of

—ndusdviel chenisyy |, _Govl Deyee Cdley (M) st

(Name of the College)
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Official Certification

This is to certify that PR AAY (Name of
the student) Reg. No, 200204 5G00E  has completed his/her Internship in
foves) Depstviend  (Name  of  the  Intern  Orgamization) on

BP Fney j:gpﬂggil (Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the
Degree  of in the Department of
o Deyee Cellese (MEN) (Name of the College).

This is accepted for evaluation.
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Certificate from Intern Organization
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- This 1s to certity that PATING ATAY (Name of the intern)
- Reg. No_ 20018 6AS Y of Cyuvd EME Col Ey!u{ﬂ (Name of the
-

_
-
__

College) underwent internship in £ P Feiest 'DPFM"IWL'-:‘ (Name of the
Intern Organization) from {\‘:]41""'[3{,: 2w i to li'.;.m Molith 2013

-

b
- :
The overall performance of the intern during his/her internship is found to be

E-nl‘ [ }}rﬂ { J!'?l*}l' (Satisfactory /Not Satisfactory).
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Forest Ranae Officer
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or

more Learning Objectives and Outcomes achieved, a brief description of the sectar ol

~
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- business and intern organization and summary of all the activities done by the intern

> during the period
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

A. Introduction of the Organization

B. Vision, Mission, and Values of the Organization

C. Policy of the Organization, in relation to the intern role
D

E

2 ARAALA

. Organizational Structure
" Roles and responsibilities of the employees in which the intern is placed.
*. Performance of the Organization in terms of turnover, profits, market
reach and market value,
G. Future Plans of the Organization,
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CHAPTER 3: INTERNSHIP PART

F Y yryYa

Descriptron of the Activities/Responsibilities in the Intern Organization during Internship,
B Which shall include - details of working conditions, weekly work schedule, equipment used,
b and tasks performed. This part could end by rveflecting on what kind of skills the intern
acquired " v
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WEEKLY REPORT
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ACTIVITY LOG FOR THE SECOND WEEK
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ACTIVITY LOG FOR THE THIRD WEEK

I’mnl;n-l
O2Y | wef descriptionof the daly | L yning Outcome | Chrge
Date activity Elputﬂﬂl
e ood o]
2.\ vigided Lo\ HH dpm}'ﬂdi'w w" |
Pay=1 | rouaviovs M Ao ek o0
ook Javeda ne F--lrf-
ag || iirakeds UE ebes Hondodinn |
Day-2 | couariova plardetin o i
& Donkels peda e
A | -, |
Day -3 amm Mﬁ.ﬂ"’-'ﬂ :
3 vl pedu ¢
2 vivited 35 heathys ‘j,_mhh] {r) y
DE}F-" .c‘p-..u._lnﬂb'uh MT‘U L-._,I'H"'Ir'lll"r! T:.,?‘
an;‘r.'hil‘”ﬂl-' "ﬂ"""- -
A, vithed 16 heacts {.‘M«-}“”'“ v
ol v L N
Day-5 | \rodur @eah o e} o
i Uﬂx"r*u‘ﬂ'f
7 tatacd tbm oy f}ﬂh"f‘i‘ vi ,| _H'I,F'L
Day =B l’;ﬁo.ﬂh"‘“ Wm‘! ™ oh, \

Boarrual &fh CamTcmenar



Vou v v ' w

1

LS

IRIEMCNEIENT AR LSS 14

PRV

TR VI VIR VI

L wene dated e ditdien duele 11!s o tetuned plasslat g

WEEKLY REPORT
WEEK =3 (From Dh......cocuesene 10 Do siessmeinss)

)uhiuuu of the Activity Done: {57y AMLMF}M_‘}meLH
PetiedRepett 3 1) wighed o Ailjeueuce aian
| in wshualels seotien ~loviw toe uiel
wwmﬂ I e o by
_M_MMMMM—“M%

| couseniva. planhliy aud & abevsed |\ wa  cepiee
_:Lﬂm.ﬂm_phwhﬁm
e % Qg;g _5, a3 wistled 200k -0 | 2\ Heolovel ‘E!&

Coprseniva @W Onvgd T Ableyved -fyne puwert

—= w[ u-f;...ﬂ -fﬂ £ Lhim I - "'jr £ 5% Hr."{"-!u*.-"f‘ —

?i)'ffﬂlkm_{ﬂ!—ﬂaiiﬂ“ ! ﬂ.’n&eﬁ’h‘@oi —h.m:d [ '!r-:’e-l '-f“

A gulved - en dvesd  inlne _phw'cﬁj {'ew

__fy_mg:rik Tadsiied 15 Heetoyer _naelene
 atusie wene i wal deney otk Qb |
| M et dne T VLpd leatned  alosud e :PL:_L.J l6kd |
vk -ty e dove in e Fh_uﬂ;&ﬂ_h_

ST




AL L e N W R

L

ACTIVITY LOG FOR THE FORTH WEEK

=
l,?:mnln-.
o s Sl B A
e |
8 Conduted Aneclots | Guprhncesy |
Day-1 | gy —faverh and i —feve st | Fﬂ'w'
"o pevdwiey | |
= cerdiutked ~tre clags Delailed ShundS ;
Day-2 o M[,E& Sludhe 1\-&1.:-54:14#:1;-.& Fﬁ.ﬁ'
A Loverd W‘le B
n G:V\A.Lliﬂtl—i;‘lr\f clatt an ,%rmw“%}#ﬁtﬂw J
Day-3 | _ibkemte Bvavch %r}.w"
—fovertly W
3 Cmﬁw —tne clattan 'lr"-"ﬂ'r‘fh‘f‘t'ri'lj
Day-4 | . Ltenes Vhower "5& ;)S‘:»"
ety o~
i corditled e clait an .
Day -5 —Tre tluy sevys ‘hﬂqﬁj el -‘f\;‘-\'}
2 fm'\}lwl‘l"-i ~tne € lattey p-hu'h rgs LOVY) &
Day -6 | X

kg LN Sery

0



Gl it

‘s U L L U L O LU

oy Avod Pqvn foxertry bt {ovest venuley,

_MM;—L.}_H Yoad{ , —fuyett R Wy,

%i @!1 g lﬁu!td ﬂkﬁ!!i di&hi’”’# ‘Eﬂ?ﬁmli
b ““f..._“! et ang o jl‘iﬁfl I‘i‘: tiu."u—*j Ard “Tleuf |

; - Qadvant. I'_

Broarrul aih CamSosrer



ACTIVITY LOG FOR THE FIFTH WEEK

Person In-
Day Brief description of the daily Learning Outcome | Charge
& activity Signature
Date
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ACTIVITY LOG FOR THE SIXTH WEEK
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ACTIVITY LOG FOR THE SEVEN WEEK

Brief description of the daily
activity

Learning Outcome

Person In-
Charge
Signature
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ACTIVITY LOG FOR THE EIGTH WEEK
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ACTIVITY LOG FOR THE NINETH WEEK
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ACTIVITY LOG FOR THE TENTH WEEK
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ACTIVITY LOG FOR THE ELEVENTH WEEK
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CHAPTER 5 OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people interactions,
facilities available and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, mutual support and
teamwork, motivation, space and ventilation, etc.)
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Describe the managerial skills you have acquired (in terms of planning, leadership,
team ulnrir. behaviowr, workmanslip, productive use of time, weekly improvement in
competencies, poal setting, decision making, performance analysis, elc.
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Describe how you could improve your communication skills (in ferms of
improvement in oral commumication, written  communication, rmwr_’sﬁrhnmi abilities,
confiderice levels while communicating, anxicty management, understanding others, getting
understood by others, extempore speech, ability to articulate the key points, c_J'u&mg the
conversation, maintaining niceties and protocols, greeting, thanking and appreciating others,
elc.,)
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Student Self Evaluation of the Short-Term Internship

Student Name: PATINI ATAY Registration No: 202 2eci56660 | 39
Term of Internship: L}-ﬂﬂT‘l"ijFI'm {'uiﬁll'h Tec 203 Teo: I,f.'i__h" POATHE b e 3
Date of Evaluation:

Organization Name & Address:

Please rate your performance in the following areas:

4 dti Al il el e & G &

Rating Scale: Letter grade of CGPA calculation to be provided
1 Oral communication | 2 3 4 5
2 Written communication 1 2 3 4 5
3  Proactiveness 1 2 3 4 5
4  Interaction ability with community 1 2 3 4 5
5  Positive Attitude | 2 3 4 5
6  Self<confidence 1 2 3 4 5
= 7  Ability to learn 1 2 3 4 5
=3 &  Work Plan and organization 1 2 3 4 5
- 9  Professionalism 1 2 3 4 5
v 10 Creativity | 2 3 4 3
9 11 Quality of work done. T i A R
2 12 Time Management 1 3 3 4 5
- 13 Understanding the Community 1 2 3 4 5
14  Achievement of Desired Outcomes | 2 3 4 3
g 15 OVERALL PERFORMANCE 1 2 3 4 s
-
e
I 1 Ay
‘—: ale: Signmlure of the Student
—d
- Evaluation by the Supervisor of the Intern Organization
N
-~

Page Mo

Broarrul aih CamSosrer



vewVWLULUULULLULLLLLCELCCCCCCLCLGCEEGC o

L

LY

A IRV

Student Name: P77 N 1 A 1A

Tnmﬂlmﬁp:hmglmmnﬂmlk'r 203+ To: ".'i"_f..{“ratm: R

Date of Evaluation:

Organization Name & Address:

Name & Address of the Supervisor

with Mobile Number

Registration No: 2 002ee4s GLa gy

Please rate the student’s performance in the following areas.

Please note that your evaluation shall be done independent of the Student’s self-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

| Oral communication
2 Written commumnication

4  Interaction ability with community
f  Self-confidence

7  Ability to learn

%  Work Plan and organization

9  Professionalism

10 Creativity

11 Quality of work done

12 Time Management

13 Understanding the Community

14  Achievement of Desired Outcomes
1§ OVERALL PERFORMANCE
Date:

2 3 4 5
2 3 4 5
2 3 4 5
2 3 4 5
2 3 4 5
2 3 4 5
2 3 4 5
2 3 4 5
p- 3 4 5
2 3 4 3
2 i 4 -
2 3 4 -
2 3 + 5
2 } 4 3
2 3 4 3

Signature of the Supervisor
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Internal & External Evaluation for Semester Internship

Objectives:

Explore career alternatives prior to graduation.
To nesess interests and abilities in the field of study.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:

There chall be both internal evaluation and external evaluation

TbmFmﬂtnguideum.gmdiain-:hnrgem‘ﬂmlminganﬁﬁm of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 200 marks, Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGI'A and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks

o Internship Evaluation 30 marks

o Oral Presentation 10 marks
The weightings for External Evaluation shall be:

o Internship Evaluation 100 marks

o Viva-Voce 50 marks

The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the atfiliating University, The Evaluation Comumuttes
shall also consider the grading given by the Supervisor of the Intern
Organization.

Activity Log is the record of the day-to-day activitles. The Activity Log 15

assessed an an individual basis, thus allowing for individual members within

groups to be assessed this way, The assessment will take into consideration
Page No



the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

¢. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.

b. Real Time Technical Skills acquired.

c. Managerial Skills acquired.

d. Improvement of Communication Skills.

e. Team Dynamics

. Technological Developments recorded.



INTERNAL ASSESSMENT STATEMENT

Name Of the Student; TorT1Ir | 44 TA

Programme of Study: [\ RSc

- Yearof Study: oco2-2013

Group:  T35C (MCIC Yepyenp

Register No/H.T. No: 50220015 LE025

Name of the College: ci,| Treyree Callef{MEN) Srivnkadlon

University: Ty gy apnbdevay Untvexsity

SLNo Evaluation Criterion Maximum Marks |
Marks Awarded
1 Activity Log 10 8% |
Z Internship Evaluation 30 2
3. Oral Presentation 10 38
GRAND TOTAL 50 L4 5

‘ S

Date: Signature of the Faculty Guide
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EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: [7/5T| 1. ATAY
Programme of Study: [} B.SC

Year of Study: 202Q—2523

Group: B¢ CAIC ) aguef

Register No/H.T. No: 03200 SELO5
Name of the College: Cq:w]t Dy ee l"_':i“'f-'--":l'[:,
University: 1y 7y PerehadolkoN University

Cenetl), 50 Wl

SLN. r e Maximum | Marks
o uafion Criferion Marks ﬂt.r.m dad
1 Internship Evaluation 80 3% )
9. For the grading giving by the Supervisor of 20 | 2
the Intern Organization |
3, | Viva-Voce B = WS
TOTAL 150 |
GRAND TOTAL (EXT. 50 M + INT. 100M) 200
\ r%\l{__’g’ll
Signature of the Faculty Guide

Signature of the Internal Expert M':I" {1,\'1?

Signature of the External Expert

(

Signature of the Petncipal with Geal
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