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[ Instructions to Students ]

Please read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education httpsy//apsche.ap.gov.in

10.

11.

It is mandatory for all the students to complete Semester internship either in V
Semester or in VI Semester,
Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.
You should maintain punctuality in attending the internship. Daily attendance
is compulsory.
You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.
While you are attending the internship, follow the rules and regulations of the
intern organization.
While in the intern organization, always wear your College Identity Card.
If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the

organization and/or industry.
b. Job Skills you are expected to acquire,
¢. Development of professional competencies that lead to future career
SUCCess.

Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectiv_el_v
through oral, written, and non-verbal communication, and utilizing listening

skills,

12. Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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20.

21.

. Never be hesitant to ask questions to make sure yvou fully understand what

you need to do your work and to contribute to the ol panization

- Be regular in filling up your Program Book, It shall be filled Up I your own

hand\\'riting. Add additional sheets wherever necessary

- At the end of internship, you shall be evaluated by your Supervisor of the

intern organ 1zation,

. There shall also be evaluation at the end of the Internship by the Paculty

Guide and the Principal,

. Do not meddle with the instruments/equipment you work with,

. Ensure that you do not cause any disturbance to the regular activities of the

intern organization,

. Be cordial but not too intimate with the employees of the intern organization

and your fellow interns.

You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be

initiated.

. Do not forget to keep up your family pride and prestige of your College.
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An Internship Report on
F8est Department

(Title of the Internship)

Submitted in accordance with the requirement for the degree of
Bsc

Under the Faculty Guideship of

(Name of the Faculty Guide)
Department of

(Name of the College)

Submitted by:

pinainki . Netol
| 1
(Name of the Student)

Reg.No:_20 22001k bba\ML.
Department of

_gm_mT;quzLﬂmﬁmm

(Name of the College)




Student’s Declaration

L‘—P;nnhblf_&#f*a student of &mm&;_fnﬁjmjh@_

Program, Reg. No. L0005 6boyy of the Department of_@.<¢ Meic

College do hereby declare that I have completed the mandatory internship

from _Glolinr  to & (salrean. in p@;ﬁ!&*ﬁm (Name of

the intern organization) under the Faculty = Guideship of

(Name of the Faculty Guide), Department of

(Name of the College)

(Stg&re and Date)



Official Certification

This is to certify that ]n.'nnf-nH . rJﬂ-ﬂfL (Name of
the student) Reg. No. BEYRE T Y. has completed his/her Internship in

_paf_%pxh&m_ (Name  of the Intern  Organization)  on

_-.E&JLdlihﬂ:mn}‘ (Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the

Degree of R.8¢ Mcic in the Department of

va__&@n_ﬁﬂTLanL (Name of the College).

This is accepted for evaluation.

(Signatory with Daée a‘ﬁi/Seﬂf)
oS

Porgst Range Officer
Endorsements thapatnam

Faculty Guide

Porest Range Officer
Head of the Department

Principal



Certificate from Intern Organization

This is to certify‘that _ ,q fM7nli_"t:!LBai (Name of the intern)
(Name of the

Reg, No_201A001666041 . of Sim;xam__(nlh&:_\mag
(Name of the

College) underwent internship in

Intern Organization) from _{a.| ]L-’ 201 to % [o3 11-0%5 :

The overall performance of the intern during his/her internship is found to be

(Satisfactory / Not Satisfactory).

Pores i
Pathapatnam

Authorized Signatory with Date and Seal
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary. It shall include
five or more Learning Objectives and Outcomes achieved, a brief description of the
sector of business and intern organization and summary of all the activities done by

the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

>

Introduction of the Organization

&

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

. Organizational Structure

. Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market

T @Y O

reach and market value.
G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired.
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" ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REPORT

WEEK - 1 (From Dt................ to Dt)
Objective of the Activity Done:
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ACTIVITY LOG FOR THE SECOND WEEK

[I:i}; Brief descr;]:ttii‘c:in t;f the daily Learning Outcome Z%::%E
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WEEKLY REPORT
WEEK =2 (From Dt........onsrens (00 5 TS )
Objective of the Activity Done:

Detailed Report: (DS‘DQJ o &%% 0y W%,,L,'Pn '
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ACTIVITY LOG FOR THE THIRD WEEK

D;y Brief description of the daily T - P”gz‘gi““
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WEEKLY REPORT

WEEK =3 (From Dt................ to b | TP
Objective of the Activity Done:

Detailed Report: N W W:
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ACTIVITY LOG FOR THE FORTH WEEK
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WEEKLY REPORT
WEEK « 4 (From Dt...oovvevr to 1 RPSR——

Objective of the Activity Done:
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ACTIVITY LOG FOR THE FIFTH WEEK
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ACTIVITY LOG FOR THE SIXTH WEEK

Day : - : Person In-
B
& rief descrlph.ofl of the daily Laarndng Oifcoriie Charge
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Date Signature
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WEEKLY REPORT
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ACTIVITY LOG FOR THE SEVEN WEEK

e rief description of the dai e
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ACTIVITY LOG FOR THE EIGTH WEEK
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WEEKLY REPORT
WEEK -8 (From Dt.....ommeen
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ACTIVITY LOG FOR THE

NINETH WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE TENTH WEEK
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WEEKLY REPORT
 WEEK =10 (From Dt...coociiminn t0 Db ivisnsinn)

bb]ectivc of the Activity Done: (D: T!E h 1500

Detailed Report* | \ !} E Q ;

Mmmw@_ﬁqmuﬂ#mam_b e Sy,

AU "'1' s (NG — Ill V) Ilh ...u AW K . (Y NLL

W eaad Moo wdia  otean on s At ol




ACTIVITY LOG FOR THE ELEVENTH WEEK

D;y Brief descript?op of the daily Learning Outcome Peé;‘;;‘gl:'
Date il g Signature
: tdhaachion 4 plasdadton
ay - 1 -
} (o Spuho otey budlie/y
Wk b ety | Ao
P2 Nouken  popo (1) Waks
loed  abetd & dimbe
Day -3 condo eW\ﬂ Aoj@_ ACLQQ. UBHFQ
Jupused - @baed- p lankahon
Day -4 Coguunas ¢ fondeton | )
focsned  abowd plook
Day-5 | (oYomna A amm&\im
ope sadion Wl iy
Mowed  alboud platon
Day -6 pluwm muncb{‘m bowdnucf)




WEEKLY REPORT
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ACTIVITY LOG FOR THE FOURTEENTH WEEK

DG;:.Y Beiex descriptiop SEEHe Gy Learning Outcome I:-g:;l:ge
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WEEKLY REPORT
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work envir
Jacilities available and ma
discipline, time manngeme
teamwork, motivation, spac

onment you have experienced (in ferms of people interactions,
tlenance, clarity of job roles, protocols, procedures, processes,

nt, harmonious rr.'nﬁnnslu’ps, socialization, wutual support and
v and ventilation, elc.)
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Describe the real time technical skills you have acquired (in terms of the job-
related skills and hands on experience)
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Deseribe the managerial slilly you have acquired (in terms of planning, leadership,
teitm H'm-“_r beluroions, Mlm’klmllmhlp, productive  wuse af time, weekly ieropement B
competencien, goul setting, decluion making, performance analysis, et
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o o e . . .

Describe how you could improve your communication skills (in terms of
impmmment in oml communicalion, written communication, conversational abilities,
confidence levels while communicating, anxiety management, understanding others, getting
understood by others, extempore speech, ability to articulate the key points, closing the

conversation, maintaining niceties and protocols, greeting, thanking and appreciati ng others,
eic.,)

._gﬂ M C‘?{Lﬂb‘%ﬂ:& %Lgl@lé. OJ[LU% g‘mu 7@)’
ston Mallly Mw\‘i‘l\ m@tﬂu? discamion an d ik
Wi 1 |

L“‘g a ﬂCQM

6 livoy
ohen e welking &"QF&R‘“* A opon bp 8 G

i iijal
- cob Maae 1*8 ideasy |
comnbon 21 wﬁa iscdota (LN 0 -leuA

o
Cpotins ':j Com‘z :;m m@m From Mohbfbﬂo\
o

e A
‘,)mhh . A{}\Q"ge&»/\
Qm b que %‘J’Q\dﬂ

ﬁmwd% o\uﬂw S
allidede . gnd pbrbedin €O hlp oo
) - @



Student Self Evaluation of the Short-Term I nternship

Student Name: - l\le o)

Term of Internship: 4wty From: ll’,‘h—l 12

Date of Evaluation:

To: }E‘D'}LLJ

Organization Name & Address: Po,!&u m’maw\ by office

Registration No: Jo0080¥( (o4 \

Please rate your performance in the following areas:

Rating Scale:

o0 N s W

Date:

Oral communication

Written communication
Interaction ability with community
Positive Attitude
Self-confidence

Ability to learn

Work Plan and organization
Creativity
Quality of work done

Time Management
Understanding the Community

Achievement of Desired Outcomes

OVERALL PERFORMANCE

1
I
7
1
1
1
1
1
1
1
1
1
1
1
1

PR NN DD DD NN

SIERR SIS

Letter grade of CGPA calculation to be provided

3 4
3 -
3 4
3 -
3 4
3 -
3 4
3 -
3 &
3 4
3 4
3 -
3 4
3 4
3 4
Signature of the Student

Evaluation by the Supervisor of the Intern Organization
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Student Name: - plefba,l Registration No: mqul
Term of Internship: Umelfrom: 13 [pa 111 To: 17 [03)ed
Date of Evaluation:

Organization Name & Address: faleydhnerm Fud office .
Name & Address of the Supervisor

with Mobile Number

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student's self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank




Internal & External Evaluation for Semester Internship

Objectives:

Explore career alternatives prior to graduation.
To assess interests and abilities in the field of study,

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following
graduation from college,

Assessment Model:

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students,

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks
o Oral Presentation 10 marks

The weightings for External Evaluation shall be:
o Internship Evaluation 100 marks

o Viva-Voce 50 marks

The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Organization.

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
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the individual student’s involvement in the assigned work.

While evaluating the student's Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student,

¢. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.
Real Time Technical Skills acquired.
Managerial Skills acquired.

o

a o

Improvement of Communication Skills.

Team Dynamics
Technological Developments recorded.

<



INTERNAL ASSESSMENT STATEMENT

Name Of the Student: P+Ne¥hal

Programme of Study:  foveay 0 ffice

Year of Study: k Rt 'Efa {esn

Group: M

Register No/HLT. No: 26220013 660\

Name of the College: ¢rovd Desyies Lb\\cndiw v) Sl
University: [ . Q- Hrdoed od\ LV 4

SLNo Evaluation Criterion Maximum \ Marks l
Marks | Awarded
1. Activity Log 10 'T J
2 Internship Evaluation 30 2_”]
3. Oral Presentation 10 F_I
GRAND TOTAL 50 yl
Signature of the Faculty Guide

Date:



EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: M P M '“Mu&

Programme of Study:  {gyead 06l ceo

Year of Study: R mu\ yean

Group: s\

Register No/H.T. No: 262006 \S 6(D A\

Name of the College: ¢ on\ Desjre CoVleng L'““ v i

University:  Ov 80 - preiltilefoen hemy ¢ ovbuntity

SIN, : : e Maximum | Marks
SLNe Evaluation Criterion Marks Ao
1. Internship Evaluation 80 6
. For the grading giving by the Supervisor of 20 14
. the Intern Organization
3. Viva-Voce 50 L}v.sfr
TOTAL 150
GRAND TOTAL (EXT. 50 M + INT. 100M) 200
Signature of the Faculty Guide W
Porest Range Officer
Signature of the Internal Expert

Signature of the External Expert

Signature of the Principal with Seal
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