= ""Hﬂ,‘

ANDHRA PRADESH
STATE COUNCIL OFﬂHlGHEREDUiAﬂON

Scanned with ACE Scanner



5 PROGRAM BOOK FOR

SEMEBTER INTERNSHIP

i
Name of the Sluhcﬂi;‘

'! ——
S )
Name of the College:
Registration Number:
! 3
Period of Internship: "
Name & Address of the [fiterr) Orgdnization
]
i
University
YEAR
\.

Scanned with ACE Scanner



Scanned with ACE Scanner




-

iV ol -
i
(S
C-—-q;\
"'\\
L Instructions to StudentsJ
‘ﬂ“hﬁ\“k
(SRS _
. Fieas read the defalled Guidelines on Internship hosted on the website of AP State
" - = hitps/fapsche.ap.gov.in
i It = mandatory for 211 the students to complete Semester internship either in V
B Semester or in VI Semester,
rud 2 E‘E'.'j-.é‘f_.f‘:'.“* should identify the organization for internship in consultation
with the College Principal fthe suthorized person nominated by the Principal.
r~ 3. Reportto the intern organization as per the schedule given by the College. You

must make vour own arrangements for trancportation to reach the

=
crgzruzztion
~ 4 You should maintzin punctuality in attending the internship. Daily attendance
._d s C\;':."i_:"d.:'.“::"-'. h
Y 3. You are expecied o leamn zbout the organization, policies, procedures, and
processes Dy interacting with the people working in the organization and by
~ consulting the supervisor attached o the interns.
3 6. While you are attending the internship, follow the rules and regulations of the
intern organization
~ 7. While In the infern crganization, always wear your College Identity Card.
I~ 8 K your Cellege has z prescribed dress as uniform, wear the uniform daily, as
~ ¥ou attend to vour assigned duties.
You will be assigred a Faculty Guide from vour College. He/She will be
crezting 2 WhaApp group with vour fellow interns. Post your daily activity
dene and [ or anv difSculty vou encounter during the internship.
10. Idensfy f£ve or more learning objectives in consultation with your Faculty

Guide Tness leaming cbiectives can address:
a Daz and Information you are expected to collect about the
organizaton and/or industry.
b. Job Skills vou are expected to acquire.
c. Development of professional competencies that lead to future career
suocess.

11. Practice professional communication skills with team members, co-interns,
and vour supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12 Be aware of the communication culture in your work environment. Follow up
and communicate regulariy with your supervisor to provide updates on your P

progress with work assignments.
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13. Never be hesitant o ask guestions to make sure you fully understand what
you need 1o do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern arganization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments / equipment you work with.

15. Ensure that you do not cause any disturbance to the regular activities of the
intern orgamzation.

19. Be cordial but not too intimate with the employees of the intern organization
and your feliow interns.

20, You should understand that during the internship programme, you are the
ambessador of your College, and your behavior during the internship S

programme is of utmost importance.

21.1f you are involved in any discipline related issues,

you will be withdrawn
from the internship programme immediately and disciplinary action shall be

initiated.
22. Do not forget to keep up your family pride and prestige of your College.
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Student’s Declaration

Lo - n@RANIAN a student of
9o Co gkoyy  of the Department of fl'rr_\uc’w'ml {'l'r't’mﬂ?j

Program, Reg. No.
College do hereby declare that I have completed the mandatory internship

o
froméﬁ cled Bew to oulfep (00 in Gt {‘Irt:;rmt (Name of
the intern organization) under the Faculty ~Guideship  of

AM&»W— (Name of the Faculty Guide), Department of
Sodoth@ Chen o L oot df:]xga (allfﬁt € Mo QiU
l

(Name of the College)

Q dfivoijan [/

(Signature and Date)
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= Official Certification

t"\

t’\” This is to certify that CERLD WP OANTA N (Name of
Cw the student) Reg. No. MANOELLCM)  has completed his/her Intexnship in
Crag Oocep  DepRnEn® (Name of  the  Internt Organization) ~ on
G (Title of the Internship) under my
Cw supervision as a part of partial fulfillment of the requirement for the
C‘Q Degree of Ao in the Department of
C‘% C’mH . dggj\-f_{ {"d'.rsf. (Name ofthe College).
| SUEEN This is accepted for evaluation.
Qq

?‘? A7

Pores Officer
Qﬂ rszgnazorf 2DRPRIDARY Seal)
Q" Endorsements
cw Faculty Guide MK
5 Head of the Department
——

N~ \!&ﬂ al —
*-W'

\w

N

~—d

w
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:e Certificate from Intern Organizatio
2
. of imbern)
E ~ (Mame of the inle
, Thin i to certify that €L AR pOA (Name of the
! 3 LAl - =
> Reg, No_Otubenf— of Lol LA T i
> College) underwent internship in 9 L-.*_.'Lflifl.l_l._-]— —-—-—-_-—-—-"
" . # r L.'_ it
e hitern COrpanizatton) from DA A - ilidd R _ CMALH {fua -..-‘_
found to be
i --"snuno'
L The overall performance of the intern during his/ her internship i
< Satisfattor _J’an.‘-intininctury).
f"- j','j (Sa ¥
_lpoad—
| ST
D

? Yorer
Dyt BUARS 0 W,

Authorized Sigmxwry-wim Date and Seal
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of
business and intern organization and summary of all the activities done by the intern

during the period.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills the intern
acquired.
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ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REPORT
WEEK -1 (From Dt@&12132 to Dt nilei)
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WEEKLY REPORT
WEEK -2 (From Dt.asloul 2. to DEAS 913 3)
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Student Self Evaluation of the Short-Term Internship

Student Name: ('TEDL‘T NORANGAN Registration No: 060300184
Term of Internship: W er™From: 9\ Dec To: [0 @y ch Sy

Date of Evaluation:

Organization Name & Address:  { ot ang o Hce ;;;\mﬁn*mmﬂ
A

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

Oral com |

2  Written communication 1

Interaction ability with community 1

Time Management
ommuty

14 Achievement of Desired Qutcomes

Cyffvofyon
Signature of the Student

Date:

Evaluation by the Supervisor of the Intern Organization

Page No
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& Student Name: ¢ W TDLNIAN Registration No:
l‘ | T ; = = 2 -
-3 5 | erm of Internship: e v " From: T DEC X To: Lt m.‘fl‘ ‘mn
o _
- > | Date of Evaluation:
i ‘ Organization Name & Address:
T Name & Address of the Supervisor
S 8 with Mobile Number
r I
o
- Please rate the student’s performance in the following areas:
A
[
c Please note that your evaluation shall be done independent of the Student’s self-
c "a evaluation
—
< D Rating Scale: 1 is lowest and 5 is highest rank

\

L

Quality of work de

Time Management

|

T
1'\1QL'~0L"§{¢LLLLLQQLL‘)3

: : .

Signature of the Supervisor

Date:

Page No
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Internal & External Evaluation for Semester Internship

Objectives:

Explore career alternatives prior to graduation.
To assess interests and abilities in the field of study.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

To acquire employment contacts leading directly to a full-time job following
graduation from college.

Assessment Model:

There shall be both internal evaluation and external evaluation

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 200 marks. Internal Evaluation for 50
marks and External Evaluation for 150 marks

The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks
o Oral Presentation 10 marks

The weightings for External Evaluation shall be:
o Internship Evaluation 100 marks
o . Viva-Voce 50 marks

The External Evaluation shall be conducted by an Evaluation Committee
comprising of the Principal, Faculty Guide, Internal Expert and External
Expert nominated by the affiliating University. The Evaluation Committee
shall also consider the grading given by the Supervisor of the Intern
Organization.

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration

Page No
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the individual student’s involvement in the assigned work.

While evaluating the student's Activity Log the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.
b. Real Time Technical Skills acquired.

c. Managerial Skills acquired.

d. Improvement of Communication Skills.
e. Team Dynamics

f. Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)
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INTERNAL ASSESSMENT STATEMENT

Name Of the Student:  (CFDLT . NARANIPN

Programme of Study: -\l Tt & Fvest dcpa\rh‘rﬁ“rf--
Year of Study: a0 - 633

Group: M

Register No/H.T. No: 900000 1566043

Name of the College: (. evrmnent dc vee ( G\\Pfﬁ( VY8

Universi‘tayi‘ !,M\'ﬁ'\ﬁ(d kav Ly f\-'S‘?.H

LHLLLLT fifnfof;'u‘%ﬁﬁ(o".’o'ﬁt‘wﬁ'i'uv‘#vvwc-.M'

T I Ml

SLNo : Evaluation Criterion Maximum Marks
Marks Awarded

Activity Log 10 07
2 Internship Evaluation 30 9_8

Oral Presentation 10 071 |

| GRAND TOTAL 50 "o
Date: Signature of the Faculty Guide
Page No
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EXTERNAL ASSESSMENT STATEMENT

Name Of the Student: Q€ PUT * NTD ARG
Programme of Study:  \MM0Nfy ok 00 st rindot o
Year of Study: 8- 8633 D90 < D61

Group: ™MCTY

Register No/H.T. No: ¢ 70¢¢ (5 4(, (172

Name of the College: (evexnynent "1‘9"' e ('f,"";f‘ v e
University, 1 ‘

@({Am\aec\km Unive; 4

| Maximum | Marks

'\'J'-'3"]‘)':!"1')'!')','I'!"r"r"r'r'-"'r'-vvvv'vvv'-v'vv-r’-—-m-.——

SLNo Evaluation Criterion Mayks 1 Aﬁ‘frdefi_
1 Internship Evaluation 80 |1 Tf_j_ -
5 For the grading g—iviT\g by the Supervisor of 20 1 1
the Intern Organization L
3. Viva-Voce 50 : l-i-é_ —
TOTAL IR
GRAND TOTAL (EXT.50 M + INT. 100M) 200 ]
Signature of the Faculty GX};@/
Yr/ &)J v

= F‘f: yi= ¢

Signature of the Internal Expert

Signature of the External Exper% /
.=
Signature of {he HkithGear

Page No
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(£ Seztuory Sody of the Government of Andhra Pradesh)
254 374, 46 znd 54 floors, Neelacn Towers, Sri Ram Nagar, 6th Battalion Road
parmaienr (VMangzlagin (M), Guntur, Andhra Pradesh, Pin - 522 503

www zpsche ap.gov.in
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