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Certificate from Intern Organlzation

This is to certify that k'l':i.«:"*ﬂ. 1{}“'1""4'*'&;;"1‘." Fe? (Name of the intern] Reg.
No2iT1coisfl L'""f'ni' oot D"EJ’“"' f"”"cﬁ 'éﬁmc of the College}] underwent internship

in" plewest DepontelAN e of the Intern Organization) from \(/S%(70%3
to . 2QLOL 2003

Sliffartd

T:_I overgll performance of the intern during his/her internship is found to be
! }W{Saﬁsfacmryf Not Satisfactory).
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Instructions to Students

Please read the detailed Guidelines on Internship hosted on the website of AP
State Council of Higher Education https://apsche.ap.gov.in

1. It is mandatory for all the students to complete 2 months (180 hours) of short-
term internship cither physically or virtually.

2. Every student should identify the organization for internship in consullation
with the College Principal/the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements of transportation o reach the
Organization.

4. You should maintain punctuality in attending the internship.  Daily
attendance is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the persons working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the

intern organization.

7. While in the intern organization, always wear your College Identity Card,

B. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned with a Faculty Guide from your College, He/She will be
creating a WhatsApp group with your fellaw interns. Post your daily activity
done and/or any dilliculty you encounter during the internship.

10. ldentify five or more learning objectives in consultation with your Facully
Guide. These learning objectives can address:

- Data and Information you are expected to collect about the organization
andor industry.

» Job Skills you are expected to acquire.

» Development of professional competencies that lead to future career success.

11. Practice professional communication skills with team members, co-interns and
your supervisor. This includes expressing thoughts and ideas effectively

through oral, written, and non-verbal communication, and utilizing listening
skills.
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12,

13.

14,

15.

16.

17.
18.

19.

20.

21.

Be aware gf the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your

progress with work assignments.
Never be hesitant to ask questions to make sure you fully understand what

you need to do your work and te contribute to the organization.
Be regular In filling up your Program Book. It shall be filled up in your

own handwriting. Add additional sheets wherever necessary.
At the end of internship you shall be evaluated by your Supervisor of Lthe intern

oreganization.
There shall also be evaluation at the end of the internship by the Faculty Guide

and the Principal.
Do not meddle with Lhe instruments/equipment you work with.

Ensure that you do not cause any disturbance to the regular activities of the

intern organization,
Be cordial but not too intimate with the employees of the intern organization

and your fellow interns,
You should understand that during internship programme, you are the

ambassador of your College, and your behavier during the internship

programme is of utmost importance.
If you are involved in any discipline related issues, you will be withdrawn [rom

the internship programme immediately and disciplinary action shall be

initiated.

22. Do not forget to keep up your family pride and prestige of your College.
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Student's Declaration
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,_._..h..npﬂ._.hﬁ it
_...Q.E .na student of .......Program, Reg. No.l _HHGP,.mm_ .ﬂ._.“..uq the
Department of w3 _uﬂ@.,.ﬁﬁnnm_ College de hereby declare that [ have
completed the mandatory internship ffoM........ ta .....vvve...in ._JE et ﬂu.ﬁﬂ.

_”zEﬂn of the intern organization) under the Faculty Guideship

= a
S .,@«.ﬁﬁ_.... arne of the Faculty Guide), Department of, .n__.__._.Pm..u._:hnr_::

T viiesieesenns (Name of the College) ﬁrm..f.._._,p.w,_.__..n..,_

{Sipnature and Date)

Endorsements
Faculty Guide
Head of the Department

Principal



An Internship Report
On
(Title of the Internship)

@3¢ (Meal)

Submitted in accordarce with the requirement for the degree of ... 2.2

Name of the College: Qﬁamaﬁﬁmﬁ# Dwm..nn, ﬁu.ﬁmmm. (MEN)

Department: _nE e .m.+ %n?.i.fﬁ m..o_.,

. ] : ’ . = .._....._r..___.__n..r ﬂu-...n_..ﬂ
Name of the Faculty Guide: wand=, n.wimﬂﬂ STav— P\W

, . £?% a/20v%
Duration of the Internship: From \4/2%/. o..:.m.ﬁ\& /

SV

Zm._.u..n _ﬂ_—...__.un. Student: Hﬁﬁd.&.ﬁkﬁh} %ﬂfﬂﬁ—.ﬁh [Fee L)

Programme of Study .w.._nr Yeed BSe ( zﬁ}ﬁ\v
Yearof Study: o/ Ve
Register Number: 2. OO\S {20l H

Date of Submission:
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CHAFTER 2: OVERVIEW OF THE ORGANIZATIORN

Suggestive contents

A

"Moo

Introduction of the Organizntion
Vision, Mission and Values of the Organization

Folicy of the Organization, in relation with the intern role

. Organizational Structure
- Roles and responsibilities of the employees in which the intern is placed.

Performance of the Organization in terms of turnover, profits, market reach

and market value,

. Future Plans of the Orpanization.
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ACTIVITY LOG FOR THE FIRST WEEK
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DAY
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WEEKLY REPORT
WEEK - 1 (From Dt7\&%/3%t0 pe20/0%/12)

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE SECOND WEEK
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WEEKLY REPORT
WEEK - 2 (From Dt.23/0%(12 to Dtox/e4/2%)

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE THIRD WEEK

DAY LEARNING OUTCOME | Person
BRIEF DESCRIPTION OF THE DAILY
be In-charge
ACTIVITY
DATE Signature
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WEEKLY REPORT
WEEK - 3 (From Dta/82(%% to Dt. a/letrn

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE FOURTH WEEK
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ACTIVITY LOG FOR THE FIFTH WEEK
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INTERNAL ASSESSMENT STATEMENT

Name of the Student: k- Govwmdo paO

Frogrammer of Study: J*?J*ETJF cleﬁwj‘“'\ﬂw:ﬁ"

Year of Study: 1w Yeou

Group:

Register No/H.T.No:

B.s¢ ( PCAC)
20 11@{:]1"—_-161.‘:"“

Name ofthecollege: &, D ¢ CPREWN) Gyt ke lley feaimn -

Universityt BR  Avapedkoy uu".uﬂwéﬁtj .

SILNO Evaluation Criterion Maximum marks Marks Awarded

1 Project log 20
2 Internship Evaluation 30 J
3 Report 25 ]
4 Oral presentation 25
5 GRAD TOTAL 100

Date: Signature of the Faculty Guide

Certified by
Date:
Seal: signature of the Head of the Department/Principal
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