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Please

[ Instructions to Students ]

read the detailed Guidelines on Internship hosted on the website of AP State

Council of Higher Education httpsy//apsche.ap.gov.in

10.

11.

12.

It.is mandatory for all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually.
Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.
You should maintain punctuality in attending the internship. Daily attendance
is compulsory.
You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.
While you are attending the internship, follow the rules and regulations of the
intern organization.
While in the intern organization, always wear your College Identity Card.
If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the

organization and/or industry.
b. Job Skills you are expected to acquire.
c. Development of professional competencies that lead to future career
success.

Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.
Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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Certificate from Intern Organization

This is to certify that _kunHl KT Raal KomaR  (Name of the intern)
Reg. No2!1220n01ChD 01T of WMMNRHH of the

College) underwent internship in (Name of the

Intern Organization) from Mﬂ& to

The overall performance of the intern during his/her internship is found to be

‘Sc:lﬁﬁbﬂi% (Satisfactory / Not Satisfactory).

M W \\0 f},O"l-,j
Authorized Signatory wn'h Darc and Seal

Head Master
MPE Schoo!
YEDLAVANIPFETA
Jalumuru Mandal
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Official Certification

This is to certify that kuns KO Rael YumAaR (Name of
the student) Reg. No. 212 3 00l<62 151G has completed his/her Internship in

&LE&AJJ.PM (Name of the Intern  Organization)  on

(Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the

Degree  of in the Department of

Gunormesaact 4 oqmee Gsdame of the College).

This is accepted for evaluation.

M ?V_M ‘i\\u ,1_213
(Signatory with Date and Seal)

Head Mas’e
MPE Sc JD"
Endorsements YEDLAVANISE 77

JBlumu i
Facultyuide
Head of the Depar%t

Principal
_ PRINCIPAL
Govt. Degree Colleae (Men)
SrRIKAKULA W
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary. It shall include
five or more Learning Objectives and Outcomes achieved, a brief description of the
sector of business and intern organization and summary of all the activities done by

the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

A. Introduction of the Organization

B. Vision, Mission, and Values of the Organization

C. Policy of the Organization, in relation to the intern role

D. Organizational Structure

E. Roles and responsibilities of the employees in which the intern is placed.

F. Performance of the Organization in terms of turnover, profits, market
reach and market value.

G. Future Plans of the Organization.
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Description of the Activities/Responsibilities in the Intern Orgamization during Internsiup.
which shall include - details of working conditions, weekly work schadule, equipment wsed

and tasks performed. This part could end by reflecting on what kind of skills the mtemn

e
e
% CHAPTER 3: INTERNSHIP PART

acquired.
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ACTIVITY LOG FOR THE FIRST WEEK

1
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WEEKLY REPORT
WEEK -2 (From Dt........cocoenee 10 Dleccicicnniccnes )
Objective of the Activity Done:

Detailed Report:
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WEEKLY REPORT

WEEK -1 (From Dt........cccenee 10 Dbiciiiiinnnii)
Objective of the Activity Done:
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ACTIVITY LOG FOR THE SECOND WEEK

D;y Brief descript::m}'l of the daily Learning Outcome ngnr;:-
Date activity Signature
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ACTIVITY LOG FOR THE THIRD WEEK

Person In-

Da - —_— .

&y Brief descnpt!o-n of the daily Learning Outcome Charge
Date activity Signature
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WEEKLY REPORT

WEEK - 3 (From Dt................ to Dt...... s
Objective of the Activity Done:
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ACTIVITY LOG FOR THE FORTH WEEK
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WEEKLY REPORT
WEEK -4 (From Dt........cccccee. t0 Dbucevenveneie )

Objective of the Activity Done:
Detailed Report:
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ACTIVITY LOG FOR THE FIFTH WEEK

Day . e . L g
& Brief description of the daily Learning Outcome Charge
Dt activity Signature
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WEEKLY REPORT
WEEK -5 (From Dt.......ccoo000e b0 D .iisiienivives )
Objective of the Activity Done:

Detailed Report:
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people interactions,
facilities available and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, mutual support and
teamwork, motivation, space and ventilation, etc.)
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Describe the managerial skills you have acquired (in terms of planning, leadership,
team work,  behaviowr,  workmanship,  productive use of Hime, weekly tmprovement in
competencies, qoal setting, decision making, performanae antaliysin, el
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f

Describe the real time technical skills you have acquired (in ferms of the job-
related skills and hands on experience)
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Student Self Evaluation of the Short-Term Internship

Student Name: KON\ kO RAnl KUMAR RegistrationNozllllODlgﬁi-OlS“
2023

Term of Internship: From: \&[gg’ 2023 To: ?D\ 0°'

Date of Evaluation:

Organization Name & Address: M?? S(_L\mly\{ad\aﬁmr\? [Q*C\ ,T&MW[ )

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

| Oral communication 1 2 3 4 27"
2 Written communication | 2 3 4 8.7
3 Proactiveness 1 2 3 4 S/
4 Interaction ability with community 1 2 3 4 -
5  Positive Attitude 1 2 3 4 5/
6  Self-confidence 1 2 3 4 5

7 Ability to learn 1 2 3 4 5

Work Plan and organization 1 2 3 4 5

9  Professionalism 1 2 3 l4/ 5

10 Creativity 1 2 3 4 S
11 Quality of work done 1 2 3 4 o
12 Time Management 1 2 3 4 5

13 Understanding the Community 1 2 3 4 >
14  Achievement of Desired Outcomes 1 2 3 4 _5/
15 OVERALL PERFORMANCE 1 2 3 4 5
Date: Signature of the Student
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Evaluation by the Supervisor of the Intern Organization

Registration No: 212200 SH|201S
2023

Student Name: Kondy T RPAn Kk OMAR.
Term of Internship: From: \gl o9 / D023 To: 30' 09

Date of Evaluation:
Organization Name & Address: MPpP ool \ed LOMMT‘E:{'CK ;WMO

Name & Address of the Supervisor
with Mobile Number

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

1  Oral communication 1 2 3 4 3 -
2 Written communication 1 2 3 4 o

3  Proactiveness 1 2 3 4 37

4  Interaction ability with community 1 2 3 -4 5

5  Positive Attitude 1 Z 3 4 3

6  Self-confidence | 2 3 &5

7  Ability to learn 1 2 3 4 5

8  Work Plan and organization 1 2 3 4 5

9  Professionalism 1 2 3 -4 3
10  Creativity 1 2 3 Y.V
11 Quality of work done 1 2 3 4 5
12  Time Management 1 2 3 4 S
13  Understanding the Community 1 2 3 4 ﬁ/
14  Achievement of Desired Outcomes 1 2 3 4 5\/
15 OVERALL PERFORMANCE 1 2 3 4 5/

M)
Date: Signature of the Supervisor al\(Y}3s
ad Maste’
P ;r; E'.f;a‘k-' J*O—’n
age No: Yﬁ;ﬁ%ﬂ“'” Mandal



Name of the Student; <12 ¢
Programmer of Study: (4. 2¢

Year of Study: » O 2 \7

Group:

Register No/H.T.No: ¢ |2

Name of the college: (. © A

University: (7 (2% A

Date: g%~ 0"

Date: 9 } -

Seal:
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INTERNAL ASSESSMENT STATEMENT
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[ Evaluation Criterion Maximum marks Marks Awarded
Projectlog 20
‘Internship Evaluation 30
Repo_rf_ - N 25
" Oral present;ﬁon a 25
GRAD TOTAL 100
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20623 Signature of the acdlty Guide

Certified by

Signature of the Head of the Department/Principal
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