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[ Instructions to Studentsj

read the detailed Guidelines on Internship hosted on the website of AP State

Councbot Fhgher Fducation httpsy//apsche.ap.gov.in

6.

10.

11.

12.

It 15 mandatory for all the students to complete 2 months (180 hours) of short-
lermonternship either physically or virtually.

Fvery student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal
Report to the mtern organization as per the schedule given by the G llege. You
must make  your own arrangements for transportation (O rcach the

organization.

You should maintain punctuality in attending the internship. Dailv attendance
15 compulsory.
You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.
While you are attending the internship, follow the rules and regulations of the
intern organization.
While in the intern organization, always wear your College Identity Card.
If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/ or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with vour Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the

organization and/or industry.
b. Job Skills you are expected to acquire.
c. Development of professional competencies that lead to future career
SucCcess.

Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listenin-g
skills.
Be aware of the communication culture in your work environment Follow up

and communicate regularly with your supervisor to provide updates on vour
progress with work assignments. '
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21.

Never be hesitant to ask questions to make sure vou fully understand what
vou need to do vour work and to contribute to the organization.

Be regular in filling up vour Program Book. It shall be filled up in vour own
handwnting Add additional sheets wherever necessary.

At the end of internship, vou shall be evaluated by vour Supervisor of the
intern orgarization

There chall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

Do not meddle with the instruments/equipment you work with.

. Ensure that vou do not cause any disturbance to the regular activities of the

Intern organization.

Be cordial but not too intimate with the employees of the intern organization
and vour fellow interns.

You should understand that during the internship programme, vou are the
ambassador of vour College, and your behavior during the mternship
programme is of utmost importance.

If vou are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be

22 Do not forget to keep up your family pride and prestige of your College.
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An Internship Report on

(Title of the Internship)

Submitted in accordance with the requirement for the degree of

Under the Faculty Guideship of

(Name of the Faculty Guide)

Department of

EuAT ToN

6O0VT DeJnec foll (tcn)
(Name of the College)

Submitted by:

R- JoYo. x4\

(Name ¥f the Student)

Reg.No: 18900 0

Department of
"~ 3ence:

VT Peace (q“qgc (men)
(Name of the College)
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Official Certification

This s b0 comtify that J&M_W“‘ . (Nanw o

*@-'Jf-&‘ Na Q23001562005 has completed his/her Internship n
Cd.\.i(,ﬁ}mnu.l  News o S lnterm  (egesization)  on
L ml P Sl (e of the Iutergp) wndor  my
wn-uaﬂdedﬁwhh
Degree o GO i e Dvpartment of
Gov T deg ace m).lé}t(ﬁqL of the Colloge).

This s aepted for evaluation

RSN
o and Sewl)

M.P.P. SCHOOL
| ndoswe maents REDDIKTLLIPALEM
Srikakulam Manoal
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Certificate from Intern Org.miz.ltinn

This 1s to certity that __ ‘Dﬁemjmgnl al c&l(&“_m. (Name of the imtern)

Reg. NoQIQQ0NSE A0RA  of GWNT fedaeC AR THERY (N of  the
College) underwent internship in _ M A P_sd\(ml (Name of the

Intern Orgamization) from _____ _to

The overall performance of the intern during his/her internship s found to be

M( ig‘sj _(Satisfactory/ Not Satistactory).

s "I

-

Authorized Signatory with Date and Seal
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary. It shall include
five or more Learning Objectives and Outcomes achieved, a brief description of the
sector of business and intern organization and summary of all the activities done by

the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market
reach and market value.

. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipnient used,
and tasks performed. This part could end by reflecting on what kind of skills: iz nteri

acquired.
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ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE SECOND WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE THIRD WEEK
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WEEKLY REPORT
WEEK =3 (From Dt......ccoieiiees ({1 ] SRS,

T om V\(ﬁ ho-?g o koth _5\\12’&“} S

Objective of the Activity Done:

Detailed Report:

Ade  Fig  us ot gt d on PR ) ooy
needs  gchemne -25«:_3 e _S_k_ﬁsl dome) beve r,.j{bu'u:r_s Ploy/
e . the rmléc\c&) mee) 13 ws) Joud - Rody hech a5 hh
o pettlendy g gheal 1Y olge ponded weth gvasmeys il -
TE) weel¢  aye T -l{cr{k\‘a [e§3eny on teugy gx)hi\n
™ Sdeu)  apth g th'@}(ﬁ%cn-

o\ the  shdond e Mo ghool o8 yx)
aChive 2‘)'&“"‘5 tesson - o Yodenty shaying @t
acve on he stlefs  teodity \8 e -1 behoved

})R(Q};\ g’“\g G| - the {-coﬂ\t“e{é c’\“e\ '\‘(Gd\\na a\ ‘H\l' j\HQ\i)

vy \\a'it-!i‘) -

Page No:



P Y PV VP U VU vV v VvV v Vv U W W W W W @ v U 9 W VYV W U VvV VvV W VS VW e @S

ACTIVITY LOG FOR THE FORTH WEEK

addihien - MR

i |
Dsiy priet descript?u.n of the:daily Learning Outcome Pe(;:l(;;‘glen- |
Date activity Signature
|
) I
ooy T et fosded L[ 1 bl (uith ded o |
p = - |
Day-1 | | ny dOabn®d | aiie donsd e
b | guisty 110 |
I {'ﬂ a\) h\\ﬁc\ {h!ﬁ SM" oty *“ k&t‘m‘\'\
l-\cm‘mv enSlidN boxd Jam hidey Y ook .;f
Day-2 | god kel beed Rld ant [coth sty bo o
o osfund Soud |
B e geatn (logs sludedy (o) Il
L. | 5
zomy 3 i 0 | ks ey
Day-3 | gianc SN 3 KO fond pninsheyy 2
wieed | sl (@Bthy: y
{\Q““ Q‘% (\ng'd [T\ 10N\ d(d\(l}\(x‘ﬂﬁl
1 pent o Schaa| -1t K 10305.1 teoth s:j
, oF
Day -4 | gddhie  oad Rt AU eadent o tnd I’
Al e RS (loss :’NJH S d Soid ﬁ{
1 4o\ Yt endlp} (SSHLE |
qedey &y o < teothin sy dendy gt Pr{
Dav -5 C\M\‘h«_\ b fotie et ROaARY Ond b e
) gleaien and breidin il sk |@(
Ao e\ ths 4 cloys st =t 2ot Y’ |
ey 3 benk Yo Scheo) | betls borf \ B
Day -6 % dedonon Howoes &S
_\-352 3 dusn v SY Qe \[#J

Page No:
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ACTIVITY LOG FOR THE FIFTH WEEK
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CHAPTER 5: OUTCOMES DESCRIPTION

ced (in lermis of people interactions,
protocols, procedures, Processes,
iitual support and

Describe the work environment you have experien
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Describe the real time technical skills you have acquired (= o= - :

related skills and hands on experience)
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Describe how you could improve your communication skills (i fcnns of
improvement in oral communication, written communication, conversational abilities,
confidence levels while communicating, anxiety management, understanding others, getting
understood by others, extempore speech, ability to articulate the key points, closing the
conversation, maintaining niceties and protocols, greeting, thanking and appreciating others,
ele.,)
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Describe how could you could enhance your abilities in group discussions, participation
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Describe the technological developments you have observed and relevant to the
subject area of training (focus on digital technologies relevant to your job role)
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Student Self Evaluation of the Short-Term I nternship

Student Name: L{L‘.tJij Ju(ijtl'.‘\',l“.w Registration No: 3} 3300 o <6

SISST2%
Term of Internship: From: $- 3/68/23 To: '_B‘O/qo/:e_g

Date of Evaluation:

v

o wondolo
Organization Name & Address: _S 1) KaKv om L,bis}) .5"“1404‘ydﬁ
Kl e /on

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided
1  Oral communication 1 2 3 4 ®
2 Written communication ] 2 3 4 @
3  Proactiveness 1 2 3 @) 5
4  Interaction ability with community 1 2 3 4 @
5  Positive Attitude 1 2 3 @ 5
6  Self-confidence 1 2 3 4 @)
7  Ability to learn 1 2 3 @ s
8  Work Plan and organization ] 2 3 4 @
9  Professionalism 1 2 3 4 (9]
10 Creativity 1 2 3 @) 5
11 Quality of work done 1 2 3 4 ®
12 Time Management 1 2 3 @ 5
13  Understanding the Community 1 2 3 @ 5
14  Achievement of Desired Outcomes 1 2 3 4 @
15 OVERALL PERFORMANCE 1 2 3 4 O

Date: _3%9’9/),} CMM
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Loaluation by the Supervisor of the Intern Organizalion

2002
Term of Internship: ]"I'tll'l“ﬂ/oH /ﬂt":H To: %0 /48 /2023
Date of Evaluation:

X ' ) \,
. : \\(ﬂk}/o" L
Organization Name & Address: (MY Y ,5({"“‘/ /’4[\\\?}0"’“1 S

g makot yam m‘rﬁ'h |

Student Name: pl‘gu) ?"‘j”""ﬂ‘m ’ Registration No: ,Q\nam ](‘

Name & Address of the Supervisor

with Mobile Number
| 26696666

Please rate the student’s performance in the following arcas:

PMease note that vour evaluation shall be done ||ulx-;wmlvnl ol the Stuadent’s sell

evaluation

Rating Scale: 1 s lowest and 5 is highest rank

| Oral communication | 2 3 4 (5)
2 Written communication | 2 3 3 @)
3 Proactiveness | 2 3 @ 5
4 Interaction ability with community | 2 3 4 @
S Positive Attitude 1 2 3 ) 5
6 Self-confidence | 2 3 B m
7 Ability to learn | 2 3 @ 5
N Work Plan and organizalion | 2 ) 4 f(ﬂ\l
O Professionalism | . 3 ) 5
10 Creativity | 2 3 4 @
11 Quality of work done 1 2 3 4 @
12 Time Management | 2 3 (@)) )
13 Understanding the Community | 2 3 @ 5
14 Achievement of Desired Outcomes | 2 3 4 @
15 OVERALL PERFORMANCE 1 2 3 4 6
g Na IV
Date: Signature of the Hupcrvlat;r
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~ University:

INTERNAL ASSESSMENT STATEMENT

Name of the Student: (- de JAYARAJV

Programmer of Study: i) — &ﬁi—l 3"“'51 )t -
Year of Study: 293 ] - Qo 31.3

Group:}ﬂl B%C LMCA (.1

Register No/H.T.No: 219900 156209 &

Name of the college: Sy T quﬂ_nec ﬂa\\%j‘l (’nefp

_Pm B> aMBEDKAR

| SL.NO i[ Evaluation Criterion | Maximum marks Marks Awarded
' 1 Project log i 20 :
| | |
' 2 Internship Evaluation 30 |
3 Report 25 I
4 [ Oral presentation 25 |
5 GRAD TOTAL 100
Date: QJ -~ |0— &‘3 Signature of the Faculty Guide
Certified by
Date:
Seal: Signature of the Head of the Department/Principal




