Model Program Book

| (On—Site /Virtual

Designed, & Developed by

Nt

& :DJ“.
&
CQD %
! ®
msﬂ- 3
&

P

ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A'STATUTORY EODY OF GOVERNMENT OF ANDHRA FRADESH)

-
'Y
£
= b
&
P
]
=
Q‘.




PROGRAM BOOK FOR

SHORT - TERM INTERNSHIP

( Onsite / Virtual )

Name of the Student: SL/RAVRAPL.  PAAIN yurHiR

S¥LM

2N | ©
Name of the College : (301/L . [eqgree Co/lgg@.' e ]

Registration Number: 212200 15 A2026
Period of Internship: 2 “IonthHS From:18-08-23 To: 20 0 -22

Name & Address of the Intern & Organization : Sac fﬂgﬂjayom
o [FQ[O_ (m) » ﬂ@ddO}@fO’. ~1

pr. Br Ampectan  University

YEAR

(COCCOO0C01TT]11]11000020000)1)):

1

N
)




An Internship Report on |

Sarhat/alntnm
J J

(Title of the Internship)

Submitted in accordance with the requirement for the degree of
t1.G_Dogree [Rsc]

Under the Faculty Guideship of
SPINI I YASUEAD
(Name of the F aculty Guide)

Department of
Anal 2 itical _cheris { 2t/

(Name of the College)

Submitted by:

5. pﬂ:’/ﬁ)n{/ unnY

_ (Name of the Student)

Reg.No: . Q /2;:{-!'0/5@ 20 9/"‘:

Department of
Gorsl. . [Dooree College (roen] Sk

‘(Name of the College)




[ Instructions to Sludentd

! . Ly . " i Y Chakbo
Please read the detailed Guidelines on Internship hosted on the website of AI' Stat

Council of Higher Education httpsy/apsche.ap.gov.in
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10.

1

It is mandatory for all the students to complete 2 months (180 hours) of short-
term internship cither physically or virtually.
Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization. :
You should maintain punctuality in altcndmg the mtcrnslup Daily attendance
is compulsory.
You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns. '
While you are attending the internship, follow the rules and regulations of the
intern organization. s '
While in the intern organization, always wear your College Identity Card.
If your College has a prescribed dress as uniform, wear the uniform daily, as
ynh attend to your assigned duties. _
You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship. '
Identify five or more learning objectives in Loncultatwn with’ vour Faculty
Guide. Thesc learning objectives can address: '

a. Data and Information you are. expected to collect about the

organization and/or indus;trif.
b. Job Skills you are expected to acquire.
c. Development of professional competencies that Imd to future career
Success. _

Practice professional communication skills.with tcam members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

. Be-aware of the communication culture in your work environmenl. Follow up

andl communicate regularly with your supervisor to provide updates on your
progress with work. assignmuats.
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13. Never be hesitant to ask questions to make sure you fully understand what
vou need to do vour work and to contribute to the nrH,mizalinn. )

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

15. At the end of internship, vou shall.be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the mtunsh:p b_\, the Faculty
Guide and the Principal, '

17. Do not meddle with the instruments/ equipment you work with.

8. Ensure that you do not cause any disturbarice to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of ti;e intern organwahon
and your fellow interns.

20. \ou should understand that during the 1ntern=-h|p programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21. If vou are involved in any discipline related issugs, you will be withdrawn
from the internship programme immediately and disciplinary ﬂchon shall be
initiated.

22. Do ot forget to keep up your family pride and prestige of your College.
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Student’s Declaration
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College do hereby declare that | have completed the mandatory internship

from 1£-08-23 to 80 -0Q-22 in (Name of

the intern  organization) under (he Fm'sulty Guideship of
SeInu\/ASURAN — (Name of the Faculty Guide), Department of
Arolytieal  chenfst 2?:51_ Gotsd.. Laoype m//@a (m] 3
(Name of the College)

S ration L

(Signature and Date)
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Degree of f'.:f_l7(f,'{r"tl.)l‘ t.~/.!0IH]:‘}3 ,'."_'C/_ in the  Departiment of

Sopl.oonee G M Name of the College),

Uhis s accepted tor evaluation,

;.‘»‘f_-.:n:um;r witlAate and Seal)

Panchhiyat Secretary

. Grama Panchayat .

Endorsements ' L.N. Peta (Peddakota)
" L.N. Peta Mandal
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Certificate from Intern Organization

This is to certify that S, fhr/(?nl(?rmv : (Name of the initern)

Reg. NoQ(O900/6R0E  of G nt -/)(X?PE’J;(" m/fﬂ}ﬂ@Nnmi' of the

College) undcment internship in .i?afm/n!mmm (Name of Hl:.’
Intern Organiz uhnn) from 18- 08-83 _to :'-h nq-83
/ .

The overall performance of the intern during his/her internship is found to be

-?(‘(f?.ﬂfn("f 021/ (Satisfactory/ Not Satisfactory).
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CHAPTER 1: EXECUTIVE SUMMARY
The internship report shall have only a one-page executive summary. It shall includé

five or more Learning Objectives'and Outcomes achieved, a brief description of the

sector of business and intern organization and summary of all the activities done by

v-""""]

the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

A. Introduction of the Orgamization

BB. Vision, Mission, and Values of the Organization

C. Policy of the Organization, in relation to the intern role

D. Organizational Structure

E. Roles and responsibilities of the employees in which the intern is placed.

F. Performance of the Organization in terms of turnover, profits, market

reach and market value.
G. Future Plans of the Organizaliun.
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CHAPTER 3: INTERNSHIP PART

Deseription of the Activitics/Respoamibiltties n the Tutern Organization during Interins
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ACTIVITY LOG FORTHE FIRST WEEK
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WEEKLY REPORT
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facilities awailable aud waintenance, clarity of job roles, protocols,

CHAPTER 5: OUTCOMES DESCRIPTION

of people interactions,
procedures, [Irocesses,
on, mutual support and

Describe the work environment you have experienced (it fernis

discipline, time managenment, harmonious relationships, socializati
teamzeork, motivation, space and ventilation, elc.)
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Describe the real time technical skills you have .qullill'tl (- terms of the job-

related skills and handds on experienee)
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of plamning, leadership,

acquired (1 ferms
weekly improvement in

Describe the managerial skills you have
s woork Belavionr, seorkmanslap,  productive 1se of lime,

competencies, qoal setting. decision making, performance ammlysis, elc.

CECXVEVPPLLIIIIIITLATTICLT Y.
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v oskills (i terms of

Describe how you could improve your communicalior
conversational abiltlies,

improvement i oral communication, wrilten commueiction,
confidence levels while conmumrcating, ety nnragenienl, wirderstamding others, getting
understood by others, extenpore speeclt, ability 1o atienfute the key pomts, cosing the
conversation, maintaining nicetics and profo ols, greching, Hanking and apprecuating others

clc.,)

Page No:



Student Self Cvaluation of the Short-Term Internship

Student Name: &, pafan e Registration No:JI200N5GI0
Term of Internshipyy pfhgFrom: 18 - OF- 23 To: 80-00-25

Date of Evaluation:

Organization Name & Address: ;0 / )r'UO/Q_C/On'J f‘()@/@b?’-’(}f& -1

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

I Oral communication I 2 3 4 5
2 Written communication _ | 2 3 4 5
3 Proactiveness : . ' I 2 3 gl 5
4 Interaction ability with community I -2 3 4 5
S Positive Attitude l 2 3 4 5
6  Self-confidence | 2 3 B 5
7 Ability tolearn | 2 3 4 b
8  Work Plan and organization 1 2 3 -+ 5
9  Professionalism | 2 3 4 5
10 Creativity I 2 3 4 5 -
11 Qua‘.lity of work done 1 2 3 - 3
12 Time Management | 2 3 4 5
13 Understanding the Community i 2 3 4 : 3
14  Achievement of Desired Outcomes | 2 3 4 5
15 OVERALL PERFORMANCE 1 2 3 4 5

8. Tt laredemory

Date: ' Sienature of the Student

Mage No:



Loaluation by the Supevoisor of the Intern Organization

Student Name: ‘;-}'. /}-7(/(7” ;(r e ey Registration Nn;(;-/r’),')ﬁf)lﬂ@ﬂ

orn

Term of Inter nsltip;f,’”m\,{fﬂ?mm: }"q! . OQ o3 To: a?n =548

Date of Evaluation:

; , ol - A
Organization Name & :\ddrcss:gSOC/J'(ﬂ/mﬁ’?1 /)C)M
AYAMOHAN PADT
Name & Address of the Supervisor Gimamo Sach‘.m\mgam. ftt.’(hkdo-i
with Mobile Number BAB 5153919

6000000066 éi¢dddddddddddd//ViddddddT?

Please rate the student’s performance in the following arcas:

Please note that your evaluation shall be done independent of the Student's self-

cvaluation

Rating Scale: 1 is lowest and 5 is highest rank

1 Oral communication | 2 3 4 3
2 Written communication ! 2 3 B 5
3 Proactiveness S 2 3 4 =
4 Interaction ability with community ! 2 3 4 3
5 Positive Attitude | 2 3 5 5
6  Self-confidence ] 2 k! 4 3
7 Ability to learn ! 2 3 4 5
8 Work Plan and organization I * 3 3 4 3
9 Professionalism ) . | 2 3 4 3
10 Creativily 2 i 2 3 3 S
11 Quality of work done - ! 2 3 4 3
12 Time Management i 2 3 4 35
13 Understanding the Community | 2 3- 4 3
14 Achicevement of Desired Outcomes | 2 3 4 3
15 OVERALL PERFORMANCE i 2 3 4 5
Date: ' Siun;ul.gf ¢ Supervisor

~ Panichayt Secretary
Grama Panchayat
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L.N. Peta Mandal



EVALUATION
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Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:

To integrate theory and practice.

To learn to appreciate work and its function towards the future.

To develop work habits and attitudes necessary for job success.

To develop communication, interpersonal and other critical skills in the
future job. '

To acquire additional skills required for the world of wor.-k._

Assessment Model:

There shall only be internal evaluation.

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous’ assessment of the

students.

The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be:

o Activity Log 25 marks
o Internship Evaluation 50marks
o Oral Presentation : 25 marks

Activity Log is the record of the day-lo-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
the individual student’s involvement in the assigned work.

While evaluating the student's Activity Log, the following shall be
considered - '
a. The individual student’s effort and commitment.

b. The originality and quality of the awvork pmduced by the individual
student. '
¢. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log,.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Qutcomes Description

a. Description of the Work Environment. .
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b. Real Time Technical Skills acquired.

¢ Managerial Skills acquired.

d. Improvement of Communication Skills.
e. Team Dynamics

(. Technological Developments recorded.

Page No:



MARKS STATEMENT -
(To be used by the Examiners)

l'.\(t_;t' Nrpj
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INTERNAL ASSESSMENT STATEMENT

g e v I A
Name of the Student: S¢,>/1/00000 L1847 TRk

Programmer of Study: _;':}} Y {‘ASC [m"f‘f‘?
Year of Study: 2072

Group:_frflfg_p{h [PMICAC 7

Register No/H.T.No: £ /0S| AR A

<t M
Name of the college: G{)U/ ) !9/:0 vOP (‘(}/{f”‘ﬂ? //“r)\ O /. (f
university: S/ 00ty CnitnSity (St ]

SI.NO |' Evaluation Criterion Maximum marks Marks Awarded
1 ] Project log 20 | f q
2 Internship Evaluation 30 Q8
3 Report 25 Q2
4 Oral presentation 25 9
5 GRAD TOTAL 100 9 9;
1

Date: '2’-77" I0-2 .3 Signature of tHe Faculty Guide

Certified by

Date:

Signature of the Head of the Department/Principal

-~ PRINCIPAL
Govt. Degree Collean (4. )
SRIKAKULAW

Seal:
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