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Please read the detailed Guidelines on Internship hosted on the website of AP State

Council of Higher Education https//apsche.ap.gov.in

1. It is mandatory for all the students to complete 2 months (180 hours) of short

term intermship either physically or virtually.

Instructions to Students

2. Every student should identify the organization for internshíp in consultation

with the College Principal/the authorized person nominated by the Principal.
3. Report to the intern organization as per the schedule given by the College. You

must make your own arrangements for transportation to reach the

organization.
4. You should maintain punctuality in attending the internship. Daily attendance

is compulsory.
5. You are expected to learn about the organization, policies, procedures, and

processes by interacting with the people working in the organization and by

consulting the supervisor attached to the interns.
6. While you are attending the internship, follow the rules and regulations of the

intern organization.
7. While in the intern organization, always wear your College ldentity Card.
8. If your College has a prescribed dress as uniform, wear the uniform daily, as

you attend to your assigned duties.
9. You will be assigned a Faculty Guide from your College. He/She will be

creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or industry.

b. Job Skills you are expected toacquire.

C. Development of professional competencies that lead to future career

success.
11. Practice professional communication skills with team members, co-interns,

and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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13. Never lw hesitant to ask qustions to mnake sure you fully mnderstand what
you need to doyour work and to contrilbute to the organization.

14. Be egular in tilling up your Progran Book. It shall be filled up in your own

hantriting. Adu additional shects wherever necessary.
15. At the end of interuship, you slall be evaluated ly your Supervisor of the

intern organization.
l6. There shall also be evaluation at the end of the internship by he aculty

Guide and the P'rincipal.
17, Do notmeddle with thc instruments/cquipment yOu work willh.
18. Ensure thatyou do nt cause any disturlance to tlhe regular aclivitiesof the

internorganization.
19,Be cordial but not too intimate with the cmployees of the intern organization

and vour fellow interns.
20. You should understand that during the internship programnie, you are the

ambassador of your College, and your behavior during the internship

progranne is of utmost inmportance.
21. If you are involved in any discipline related issues, you will be withdrawn

trom the internship programme immediately and disciplinary action shall be

initiated.
22. Do not forget to keep up your fanily pride and prestige of your College.

--<<@>>
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Student's Declaration

feo tkanaui thaun
Progrhm, Reg. No.z2.TÁSM of the Department of4a dee oeebren)Srikakuy
College do hereby declare that I have completed the mandatory internship

a student of

from Ifoa2913 to 3o/ea/2023 ingrata Sackiuataag (Name of

(Name of the College)

DxtemslGp.

the intern organization) under the Faculty

(Name of the Faculty Guide), Department of

BSc(ChenistgNl youeoaaeutdegee ceitg fneo SSka kutam,
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(Signatureand Date)



This is to certify that (Name of

the student) Reg. No.2oos6600 has completed his/her Internship in

(Name of the Intern Organization) On

(Title of tlhe Internslip) under my

supervision as a part of partial fulfillment of the requirement for the

Degree of

Grawna Sacki uatayas

Endorsements

Faculty Guide

This is accepted for evaluation.

Head of theDepartment

Principal
PRINCIPAL

Official Certification

Govt. Dcgree College (Men)
SRIKAKULAM

zizatha mudi Thaaun

chemistry-fMep) in the Department of

Page No:

(Signatory with Date and Seal)



Certificate from Intern Organization

his is to certify thatixihanu!}haANn(Name of the intern) Reg.

No::!2AAalaot ts)Name of the College) underwent internship

in Katih.yt)... (Name of the Intern Organization) from.llQ5/.20 3.

to 30fs,2a23

The overall performance of the intern during his/her internship is found to be

Satisfsty (Satistáctory)Not Satisfactory).

S8ESE4hSea

Grama Pahchay
Kuntibhadra

Authorizeetary

0 Scanned with OKEN Scanner



Certificate from Intern Organization

This is to certify thatgathamu.IhaAAn(Name

No!22.Q0als6mof
Sikakutan,sog.t1) Name of the College) underwent internship

in Kutibhda..yi).. (Name of the Intern Organization) from..!5:!OB..203.

to30j09/2023

of the intern) Reg.

The overall performance of the intern during his/her internship is found to be

Satis.facary (Satistäctory/Not Satislactory).

AuthorizeSecetary
Grama Pahchay

Kuntibhadra

O Scanned with OKEN SCanner
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The internship report shall have only a one-page executive summary. It shall include

tive or more Learning Objectives and Outcomes achieved, a brief description of the

sector of business and intern organization and summary of all the activities done by

the intern during the period.
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CHAPTER 2: OVERVIEW OFTHE ORGANIZATION

Suggestive contents

A. Introduction of the Organization
B. Vision,Mission, and Values of the Organization
C. Policy of the Organization, in relation to the intern role
D. Organizational Structure
E. Roles and responsibilities of the employees in which the intern is placed.

F. Performance of the Organization in terms of turnover, profits, market
reach and market value.

G. Future Plans of the Organization.
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Description of the Activities/Responsibilities in tlhe Iutern Organization during lnteruslip,
twhich shall include - details of working conditions, weckly work sclhedule, equipment used,
and tasks perforned. This part could end by reflecting on what kind of skills the intern
acquired.
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Objetive of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE SECOND WEEK
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Objective of the Activity Done:

Detailed Report:

Tdeudrt

WEEK - 2 (From D:2.saa/3 to Dt4/2.)
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Objective of the Activity Done:

Detailed Report:
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Objective of the Activity Done:

Detailed Report:
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Day -1

Day- 2
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Day -4

Day -5

Day -6

Brief description of the daily
activity

ACTIVITY LOGFOR THE FORTH WEEK

|vfuage Secralagg
meapuae lantetre registrasibndtSueh A depth and

shape
Thay exwi ne

atofrom on-site

Learning Outcome

moue meri
legisterpyreuou Colles tond map

(n Vecor to uerify heuot and pDaU

land

tAttending offce

Surueyer atb prefax -AEtenngofmapo aned report ahl 2und henk and
Drepe- Vesull- to uptoah o-f

int Slugak
A iage Deuenue

|6-ffcer ina
|offica ohoip vesfonstt

tor Aminsraon

felelrartend
Surue

Page No:

Colecfon oftoxePrebinnay
nd.Reuanue

tausto rty-frmir e

Hoha ble tfuarecoras

veport on-the
issue of Certifc

Protecfon o-fpul
propertiep mouene PoUce la repot

Person In
Charge

Signature

The offieers

veD

-Asistng the ve



Objective of the Activity Donc:

Detailed Report:
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ACTIVITY LOG FOR THE FIFTH WEEK

Brief description of the daily
activity
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Objectiveof the Activity Done:

Detailed Report:
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Objective of the Activity Done:

Detailed Report:
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Describe the work environment you have experienced (in ers of people interactions,facilities available and naintenanCe, clarity of job roles, protocols, procedures, processes,discipline, tine management, harmonious relationslips, socialization, mutual support andteamwork, notivation, space and ventilation, etc.)
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Describe the real time technical skills you have acquired (in terms of tlhe jobrelated skills and lands on experience)
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Deseribe the managenlal aklla you lhave acquired (in lema f plunbg, teutevali,
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Describe how you could improve your communication skills (in terns of
improvement in oral communication, written comnunication, conversational abilities,
confidence levels while communicating, anxiety management, understanding others, getting
understood by others, extempore speech, ability to articulate the key points, closing the
conversation, maintaining niceties and protocols, greeting, thanking and appreciating others,
etc.,)
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Describe how could you couldenhance vour abilities in group discussions, patticipation
in teams, contribution as a team member, leading a team/activity.
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Describe the technological developments you have observed and relevant to the

subject area of training (focus on digital teclhnologies relevant to your job role)
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Student NameAgotho mudi, Thogun
Term of Internship:

Date of Evaluation:

Organization Name & Address:

Rating Scale:

1

2

3

4

Please rate your performance in the following areas:

5

6

7

8

9

10

Student Self Evaluationof the Short-Tern Internslip

11

12

13

14

15

Date:

Oral communication

Proactiveness

Written communication

Positive Attitude
Self-confidence

Ability to learn

Interaction ability with community

30-o9

From: |S-08- 2023To: 30-o9- 20 23

Professionalism
Creativity

Letter grade of CGPA calculation to be provided

Work Plan and organization

Quality of work done
Time Management

Grama
2023

Understanding the Community
Achievement of Desired Outcomes
OVERALL PERFORMANCE

Saciueloyankuibhara
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Registration No: 2|22001sf6 6 DD

1

1

23
2

2

2

123 4 s

2

2

2

3

12
2

3

23

3

2

1234
3

3

45

3

23

4

3

4

4
45

4

34

s4
4

4

4

5

4

5

Signature of the Student

5

5

5

5

234 5



Student Name:AgathamudiThagun Registration No: 2121C0|S 66|002

Term of Internship:

Date of Evaluation:

Organization Name & Address:

Name & Address of the Supervisor
with Mobile Number

1

2

3

Please rate the student's performance in the following areas:

4

Please note that your evaluation shall be done independent of the Student's self

evaluation

Rating Scale: 1 islowest and 5 is highest rank

6

Evaluationby the Supervisor of tlhe Intern Organization

9

10

11

12

13

14

7 Ability to learn

15

Date:

Oral communication
Written communication

Proactiveness

3D-o7- 2013

Positive Attitude

From: I8-o 2013 To: 3O- o9- 2023

Self-confidence

Interaction ability with community

Professionalisn

Work Plan and organization

Creativity

Quality of work done

Time Management

Saciuala

D Battu Aehoi, lottu

Understanding the Community

Achievement of Desired Outcomes

OVERALL PERFORMANCE
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(tondh

1

1

1

2

2

2

2

2

2

2

2

2

34

23

3

2

2

34

23

3

34

3

3

4

3

4

3

4

4

4

123 4

4

4

4s

4

5

34

5

S

5

5/

5

Signafurc of fhe Supervisor





EVALUATION
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Objectives:

Internal Evaluation for Short Term Internship

To integrate theory and practice.
To learn to appreciate work and its function towards the future.
To develop work habits and attitudes necessary for job success.

(On-site/Virtual)

To develop communication, interpersonal and other critical skills in thefuture job.

To acquireadditional skills required for the world of work.

Assessment Model:
There shall only be internal evaluation.
"The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the
students.
The assessment is to be conducted for 100 marks.
The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.
The weightings shall be:

Activity Log
Internship Evaluation
Oral Presentation

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members withingroups to be assessed this way. The assessment will take into consideration
the individual student's involvement in the assigned work.

25 Imarks

50marks

While evaluating the student's Activity Log, the following shall beconsidered

25 marks

a. The individual student's effort and commitmnent.
b. The originality and quality of the work produced by the individual
student.

d. The completeness of the Activity Log.

c. The student's integration and co-operation with the work assigned.

a. Description of the Work Environment.

The Internship Evaluation shall include the following components and basedon Weekly Reports and Outcomes Description
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b. Real Time Technical Skills acquired.
c. Managerial Skills acquired.
d. Improvement of Communication Skills.
e. Team Dynamics
f. Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)
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Name of the Student:

Programmer of Study:

Year of Study:

Group:

Register No/H.T.No:

Name of the college:

University:

SI.NO

Date:

1

Seal:

2

3

4

Date:
Guide

5

Project log

Report

INTERNAL ASSESSMENT STATEMENT

Evaluation Criterion

GRAD TOTAL

2-02| to 2024

Department/Principal

2122 O0156G O02

Internship Evaluation

mudi Thayun
Jorcd Sochiualo

Gput degree coe

Oralpresentation

Or. BrAmbdka)

olegc (men) Srikakulam.

Maximum marks

1

20

PRINCIPAL

30

25

25

100

Signature of the Head of the

Certified by

$ignáture of the aculty

Govt. Degree College (Men)
SRIKAKULAM

Marks Awarded

20



cOUNCIR

ANDHRAPRADESH
STATE CcOUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)

2nd, 3rd, 4th and 5th floors, Neeladri Towers, Sri Rain Nagar, 6th Battalion Road
Atmakur (V)Mangalagiri(M), Guntur, Andhra Pradesh, Pin - 522 503

www.apsche.ap.gov.in


