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Please read the detailed Guidelines on Internship hoste
Council of Higher Education hitpsy/apsche.ap.gov.in

1.

2

3.

o N

L Instructions to Students ]

d on the website of AP State

Itis mandatory for all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually.

Every student should identify the organization for internship in consultation
with the College Principal /the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for
organization.

transportation to reach the

You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

While you are attending the internship, follow the rules and regulations of the
intern organization.

While in the intern organization, always wear your College Identity Card.

If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address:
a. Data and Information you are expected to collect about the
organization and/or industry.
b. Job Skills you are expected to acquire.
c. Development of professional competencies that lead to future career
success,

11. Practice professional communication skills with team members, co-interns,

and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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13. Never be hesitant to ask questions to make sure

you fully understand what
you need to do yvour work and to contribute to the

organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necess

15. At the end of internship, you shall be evaluate
intern organization.

ary.
d by your Supervisor of the

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/equipment you work with,

18. Ensure that you do not cause any disturbance to the regular
intern organization.

activities of the

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during the internship programme, you are the

ambassador of your College, and your behavior during the internship
programume is of utmost importance.

21.1f you are involved in any discipline related issues, you will be withdrawn

from the internship programme immediately and disciplinary action shall be
initiated.
22. Do not forget to keep up your family pride and prestige of your College.

SN2 7) > S—
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Student’s Declaration

1 CHALLA-ODAYKTRAN a student of _PNTEPNSHI P

T

Program, Reg. No. _ 2122 QOIS Gﬁ%t? ﬂw Department of __McT'c

College do hereby declare that I have completed the mandatory internship

from m-!OS!lC‘JE, to 30!‘39 !201-3 in _FDucATioN_DEPT.  (Name of

the intern  organization) under the Faculty Guideship — of

(Name of the Faculty Guide), Department of
GioVERNMENT DEGREE CoLLEGE (MEN) SRTKOKULAM.
(Name of the College)
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Official Certification

This is to certify that ___CuHlALLA- LAY ELPAN (Nanie of
- ¥ Sl : L &0
the student) Reg. No.2122.008 6009 has completed his/her Internship in
WE Cot . '
tpual. Troy DEPL.  (Name  of  the  Intern  Organization)  on

FD{)CH!J(‘N DEpARTMENT (Title of the  Internship) under my

supervision as a part of partial fulfillment of the requirement for the

BSC in the Department of

Degree  of

GrovT DECIREE CoLIEGFE ((Nmni)' of the College).

This is accepted for evaluation.

ch.- u.cill'd kiran

(Signatory with Date and Seal)

Endorsements

\\/\//\7/
\Taculfy Guide
Head of Hé' e;epnr!mm!

Principal
PRINCIPAL
Govt Degree College (Meny,
.SRIKAKULAM
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Certificate from Intern Organization

This is to certify that _CHALLA- 0 DAY 1P NAN (Name of the intern)

Reg. No 2‘220015—6—6—(—19{-‘]“7_. of Grovit DEC‘IE'['CU“L(}fl_(mf(ﬂhum' of the
College) underwent internship in Epucentiont Dr PN (] (Name of the
Intern Organization) from _I9 / 08]2023 1o 1_,39‘_/‘(1{]_{_ 2027

The overall performance of the intern during his/her internship is found to be

CedA T 474 (Satisf?—f&uory / Not Satisfactory).

sl
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Authorized Sgg{m%?iij@gwbre and Seal
:A..?-ﬂ': s -,q,??-rt}‘ .
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) a““a.}g 301 : % A' ?.
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CHAPTER 1: EXECUTIVE SUMMARY

The internship
S report shall hav " "
all have only a one-page executive summary. It shall include

five or more L i ;
carning o3
arning Objectives and Outcomes achieved, a brief description of the
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nd intern organization and summary of all the activities done by
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive conlents

A. Introduction of the Organization

B. Vision, Mission, and Values of the Organization

C. Policy of the Organization, in relation to the intern role

D. Organizational Structure

E. Roles and responsibilities of the employees in which the intern is placed.

F, Performance of the Orpanization in terms of turnover, profits, market
reach and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Descripti e Activitipe ieesas
ption of the Activities/Responsibilities in the itern Organization during Internship,
rl’l ic e e 3 [ ke
tich shall include - detmls of working conditions, weekly work sehedule, equipment used,
anid > .
d tasks performed. This part could end Iy veflecting on what kind of skills the intern

acquired.
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ACTIVITY LOG FOR THE FIRST WEEK

D;y Brief description of the daily A Ferson In-
Date activity Learning Outcome thrgc
Signature
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WEEKLY REFORT
WEEK ~1 (From Dl (0 Dloessssssssssssns)
Objective of the Activity Donc:
Detailed Report:
T 55 eulive wenk , T howe cbté’weci obouk o
o1 o
gluderdts, TCfre performance - Zn chodfes ound bidve “Lf’ab' DLﬁ'
T hewe s c(osea' ohout how +o0 Lp awd 4 Leccre Letter in
cLeademic Fﬁ"fﬁffmamf‘?'
2
o 0 7o _fd_lft
0—1';"\1” J'EJ Y"aa a

T have conducted Some  New

O e 0ve
d on e,mvf’ronmeu.}’ on wohich Jhﬁ

<Cebv §d{[ubes;{ cyeate
V@rd ackve § calm.

Page No:




ACTIVITY LOG FOR THE SECOND WEEK
it ——
Day : " Person In-
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WIHEKLY REPOIT
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ACTIVITY LOG FOR THE THIRD WEEK
Doy Brief description of the daily e
& aekivik e Learning Outcome Charge
Date ' y Signature
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WEEKLY REFORT
WEEK =3 (From Dtuvesveviinen 10 Dliciisisnniinin )
Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE FORTH WEEK

e e e i e R —“-—-—‘—'——'_'_ =
Day Brief deserinti ¢ Person In-
& escription of the daily i
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WEEKLY REIPORT
WEEK =4 (From Db..ociciniaeene tO 5] SYPPUPDIRIIN

Objective of the Activity Donc:

Detailed Report: S
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ACTIVITY LOG FOR THE FIFTH WEEK

i — T
Day : e o \ Person In-
D& Brief descrz:;git: ;f the daily Learning Outcome Fharge
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WEEKLY RETORT
WEEK =5 (From Dhuc.ceereeneenns 10 Dbicsiiiscnann)
Objective of the Activity Done:

Detailed Report: )
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in ferms of people interactions,
facilities available and mainlenance, clarily of job roles, prolocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, mutual support and
teanticork, motivation, space amd ventilation, ete.)
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Describe the ma‘_‘“ge“"l skills you have acquired (in terms of planning, leadership,
team work, behaviour, workmanship, productive use of time, weekly improvement in
competencies, goal setting, decision making, performance analysis, elc.
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Describe how you could improve your communication skills (in terms of

tmprovement in oral communication, written communicalion, conversational abilities,
confidence levels while commivmnicating, anxicly management, understanding others, getling
understood by others, extempore speech, ability to articulate the key peints, closing the

conversation, maintaining niceties and protocols, greeting, thanking and appreciating others,
elc.,)
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Describe how could you could enhance your abilities in group discussions, participation

in teams, contribution as a team member, leading a tcam/activity.
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Describe the technological developments you have observed and relevant to the
subject area of training (focus on digital technologies relevant to your job role)
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Student Self Evaluation of the Short-Term Internship

Student Name: ¢HALLA-ODAY KT PAN Registration No:
Term of Internship: From: |3 { C Q‘ 2023 To: 3@[ cq Iz 623
Date of Evaluation:

(o]
Organization Name & Address: M pQ|2 Scheol CJFSQ\!’OP‘Pe Fo-

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided
1  Oral communication 1 2 3 -+ 5
2 Written communication 1 2 3 4~ 5
3 Proactiveness 1 2 3 4505
4  Interaction ability with community 1 2 3 4 - 2
5  Positive Attitude 1 2 3 -4 5
6  Self-confidence 1 2 3 -4 5
7  Ability to learn 1 2 3 4 5~
8  Work Plan and organization l 2 3 -1 5.
9 Professionalism 1 2 3 4 3
10  Creativity | 2 3 4 5
11 Quality of work done l 2 3 4 5
12  Time Management 1 2 3 4 - 5
13  Understanding the Community ] 2 3 4., 5
14  Achievement of Desired Outcomes ] 2 3 4, 3
15 OVERALL PERFORMANCE | 2 3 4 ¥
me\.
(rh . LL[Lf‘*'d '
Date: (3 ! 10 ( 2023 Signature of the Student
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Evaluation by the Supervisor of the Intern Organization

Student Name: ( {\£[[A-(\DAY KR AN Registration Nn:2122001566009
Term of Internship: From: 13 lc.f))[_n;g_ 2 To: _-;_,_._r/f a ,1 2013,

Date of Evaluation:

. e ani F . MorGspunno
Organization Name & Address: MPUP 5S¢ heol (_'f-._-ﬁ{a Janif P
- peta
Name & Address of the Supervisor [ ’
with Mobile Number
Please rate the student’s performance in the following areas:
Please note that your evaluation shall be done independent of the Student’s self-
evaluation
Rating Scale: 1 is lowest and 5 is highest rank
Oral communication I 2 3 4 5 -~
2 Written communication 1 2 3 4 5
3  Proactiveness | 2 3 4 Force
4 Interaction ability with community I 2 3 4 Y o
5  Positive Attitude | 2 3 4 3
6  Self-confidence ] 2 3 4 3
7  Ability to learn 1 2 3 4 b
8 Work Plan and organization | 2 3 4 3
9  Professionalism 1 2 3 4 5.
10 Creativity | 2 3 4 3
11 Quality of work done 1 2 3 e 5
12 Time Management 1 2 3 4. 5
13 Understanding the Community | 2 3 b g 5
14  Achievement of Desired Outcomes 1 2 3 4 ~ 5
15 OVERALLI'ERFORMANCE 1 2 3 4 8
e T b
Date: 03 IDI 20 S ol ucl
( 23 b:/;;ature n[tl;}q Supervisor
/ ““, 21 - . 4l ,:J;:_)\
1 E.“. { FT . xb'lau
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INTERNAL ASSESSMENT STATEMENT
Name of the Student: CHALLA. UDAYKTRAN

Programmer of Study: EdUﬂDL“?Oﬂ de Pu‘rl menl—

Year of Study: 3RD YEAR

Group: MCT C

Register No/H.T.No: 2122 00!S G600 9

Name of the college: Grovernment Deavee Co”eae Cmer) S vkakulom.

University: Dy« B.R. AMbedleow Uﬂ?VOtTS‘ f{'a

SI.LNO Evaluation Criterion Maximum marks Marks Awarded
1 Project log 20 I Q’
2 Internship Evaluation 30 j__g
3 Report 25 9.9
4 Oral presentation 25 2|
5 GRAD TOTAL 100 ;
&Y
i
Date: Signature of the Faculty
Guide
Certified by
Date:
Seal: Signature of the Head of the

Department/Principal
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