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An Internship Report on

cEiumh

(Title of the Internship)

Subrmitted in accordance with the requirement for the degree of
2sc Cmcere]

Under the Faculty Guideship of

{Name of the Faculty Guide)

Department of

(Name of the College)

Submitted by:

(Name of the Student)

Reg.No:__ 2122 00\5 G 0\5

Department of

(Name of the College)
GrhOC ™Mmen iﬁa.u_q-u_ eokku .PQ..-J/
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Student’s Declaration

1. D, VAasiy a student of

Program. Reg. No. 212

L5 of the Department of

College do hereby declare that 1 have completed the mandatory internship

trom \&S( (o to20l9 |an in Tk poram sacHwalyasm(Name of
the intern organization) under the  Faculty  Guideship  of

(Name of the Faculty Guide), Department of

qﬁEE%bE

(Name of the College)

O -VAasu

(Signature and Date)

Page No:

Scanned with ACE Scanner



Please

huﬁmﬁ.ﬂnmﬁuﬂm to Students w

read the detailed Guidelines on Internship hosted on the website of AP State

Council of Higher Education https;/apsche.ap.gov.in

I

EJI

10.

11.

p (.43

It is mandatory for all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually.
Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for ansportation to recach the
organization.
You should maintain punctuality in attending the internship. Daily attendance
is compulsorv.
You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.
While you are attending the internship, follow the rules and regulations of the
intern organization.
While in the intern organization, always wear your College ldentity Card.
If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the

organization and/or industry.
b. Job Skills you are expected to acquire.
c. Development of professional competencies that lead to future career
success.

Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.
Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on yvour
progress with work assignments.
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13.

14.

15.

16.

17.
18.

19;

20.

23

Never be hesitant to ask questions to make sare you fully anderstand what
vou need to do your work and to contribute to the organization.

Be regular in filling up your Program Book. It shall be filled ap in your own
handwriting. Add additional sheets wherever necessary,

At the end ot internship, you shall be evaluated by your Supervisor ol 1he
imtern organization.

There shall also be evaluation at the end of the internship by the Fac ity
Guide and the Principal.

Do not meddle with the instruments/equipmoent vou work with,

Ensure that vou do nol cause any disturbance Lo the regular activitics of the
intern organization.

Be cordial but not too intimate with the employces of the intern organization
and your fellow interns.

You should understand that during the internship programme, you are the
ambassador of vour College, and your behavior during the internship
programme is of utmost importance.

If vou arve involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

Do not forget to keep up your family pride and prestige of vour College.

I S —
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Official Certification

This is to certify that O. Vasa (Name of

the student) Reg. No. 2122001566015 has completed his/her Internship in

Sackivalayara Tl eavam(Nanre of  the Inttern Organization) on

(Title of the Internslip) under my

supervision as a part of partial fulfillment of the requirement for the

Degree of in the Department of

(Name of the College).

This is accepted for evaluation.

(Signatory with Date and Scal)

Endorsements

Faculty Guide

1w Departnent

PrngpaNcipAL

Govt. Deqgree Colleage (Men)

SRIKAKULAwI

<\. b

ot
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Certificate from Intern Organization
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary. It shall include
five or more Learning Objectives and Outcomes achieved, a brief description of the
sector of business and inlern organization and summary of all the activities done by
the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

A. Introduction of the Organization
B, Vision, Mission, and Valucos of the Orpanizalion
C. Policy of the Organization, in relation to the intern role
D. Organizational Structure
E. Roles and responsibilitics of the employces in which the intern is placed.
F. Performance of the Organization in terins of turnover, profits, market
reach and market value,
G. Future Plans of the Organization. " ged P T
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CHAPTER 3: INTERNSHIP PART
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ACTIVITY LOG FOR THI

Brief description of the daily
activity
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ACTIVIIY LOG FOR THE SECOND WEEK

: Person In-
Bxiet descoipti 3 ily
ot Jde :rn..m.fnmrv.: ..g_n the daily Learning Outcome Charge
aoiiv ity Signature

Paachagat S avataaneat T Atooned abouk ) _

sxplainga amevk s +he vapend i UtR3 =
at ﬂ;ﬂfﬂ-)ﬂ%w
We  Shant . ) -
. Geovndorind
Prandas ad Fooy oo iant T Alcconed about
iz » - A
explalred bt W2 tha vell of nbm\qwmk\
_aabnTa.&Qw.

Hwnrm&wﬂﬂrﬁ?!@m.}p Hrﬂ.m._.hok?nm
callzckiam af 4oL Al aeovkt  Siftvad n\«l%ﬁllll" _:

,.2.
~adatasts e+ vecord - P ofF s -

—erz T @Plalesd Qbout the T howe {iarned

canstuckian of ...F-.».mu in [beve e way how OF\N\K\

Commitge . el Nng iJ
cenducked -

el that he howe 3 phque Lserned hew

=T
b= depesit tha money  _ooek v 12 4 Pn%ll

e Suckien

sallecktda In ™ IO ot <Gffurent
LAy } o AQERK -
callztting  badied It T ket Seaamed
T—
suwrveuad  vilege . QAbeuk hew ko él
=~ = cslleckt oy -

Scanned with ACE Scanner



v v VYV ¥

-

v

g ¥ ¥ W ¥ W ¥ v Y

!

Scanned with ACE Scanner



ACTIVITY LOG FOR THE THIRD WEEK

Brief description of the daily

activity Learning Outcome

Person In-
Charge
Signature
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ACTIVITY LOG FOR THE FORTH WEEK

Day

.

. o Person In- _
Brief description of the daily

e i Learning Qutcome Charge
Date acHvity Signature
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ACTINVITY LOG FOR THE FIFTH WEEK

.—U.Nu_. Brief decces . ) ) Person In-
& rief description m.w the daily Learning Outcome Charge
Dt activity Signature
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Objective of the Activity Done:

Detailed Report:
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WEEKLY REPORT
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Describe how you ceould improve vour communication skills
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Describe how could you could enhance your abilities in group discussions, participation
in teams, contribution as a team member, leading a team/activity.
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Describe the technological developments you have observed and relevant to the
subject area of training (focus on digital technologies relevant to your job role)
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STwEow! SoU Poalnation of the Shore-Term Internship

Sradeat Name: DOV AP AL EIEN

Torm of Indevnshipe Froun: g lag 2o

Date of Evaluation:

Oxmanization Name & Addvosss

2a{Q a3

TROoPUvam grama sachw ?—?&?3

Registration No: 2123 30018 GHO

Tloass rate vour pecformance in the follow ing arcas:

Rating Scale:

Desge:

Orall compruanioation

ATzt clsnmntioasion

Proactiveness

teractiomn atiliny with oommmanat

Possdtihve ARt

e B e R

Ability o am

w o, B e mam T mrat ieas — mEa e
B TR T AETT ATRL OTR OISO

Frofessionalism

Creamiviy

Quaality of work donc

Tume Manasement
Understamnding the Community

I ST e o e e T e
SISOV DRI O DAOEINGE A TUTOOIMNITS

OVERALL PERFORMANCE
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Evaluation by the Supervisor of the Intern Organization

Student Name: DLVVArApPU  vasta

Term of Internship:

Date of Evaluation:

Organization Name & Address:

Name & Address of the Supervisor e ¢
with Mobile Number allgl

From: \§ |o§|a023

Registration No: 2132 00\5 660U

To: 2oloqlo023

Tk opUrom  gvama %er.?&b&fﬁ

lease rate the studend = performance in the following arcas:

Please note that your evaluation shall be done independent of the Student’s self-
ovaluation

Ratin

do W 1

'

Date:

= =Scale: 1is lowest and 5 is highest rank

Oral communication

Written communication
Proactiveness

Interaction ability with community
Positive Attitude

Selfconfidence

Ability to learn

Work Plan and organization
Professionalism

Creativity

Quality of work done

Time Management

Understanding the Community
Achicvement of Desired Outcomes

OVERALL PERFORMANCE

Page No:

— e et e s e e e e =

2 3 = 5
2 3 -+ 5
2 3 -4 5
2 3 -+ 5
2 3 4 )
2 3 -+ 5
2 3 4 5
2 3 - 5
2 3 4 5
2 3 -+ 5
2 3 4 5
2 3 4 5
2 3 4 5
2 3 4 5
2 3 -+ 5
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Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:

To integrate theory and practice.
To learn to appreciate work and its function towards the future.
To develop worlk habits and attitudes necessary for job success.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

Assessment Model:

There shall only be internal evaluation.

The Faculty Guide assigned is in-charge of the learning activitics of the
students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be:

o Activity Log 25 marks
o Internship Evaluation 50marks
o Oral Presentation 25 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
the individual student’s involvement in the assigned work.

While evaluating the student’'s Activity Log, the following shall be
considered —

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log,.

The Internship Evaluation shall include the following componernts and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.

Page No:

Scanned with ACE Scanner



Scanned with ACE Scanner



AMARKS STATEMENT
To be used by the Examiners)
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INTERNAL ASSESSMENT STATEMENT

Name of the Student: DUVVAX¥APY - vasu

Programmer of Study:

Year of Study:

Group: MmC I C

Grama Sachivalasyam

2021 — 2034
“wﬂﬂ_ HWrnwﬂ

= 1
Register No/H.T.No: 212200 5 66 0 g

Name of the college: GDC

University: OY. Br |\¥3Tmﬂ_

Mmens

ar\ kak vlam
<Ay _C_j..:\ﬂ\,m._‘ﬁlu.. .

SI.LNO Evaluation Criterion Maximum marks Marks Awarded
1 Project log 20 | @
2 Internship Evaluation 30 20
3 Report 25 =5
4 Oral presentation 25 34
5 GRAD TOTAL 100 e8]

Date:
Guide

Date:

Seal:
Department/Principal

Signatupga{URAlead of the
Govt. Degree College (Men)
SRIKAKULAM
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