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Please

{ Instructions to Students J

read the detailed Guidelines on Internship hosted on the website of AP State

Council of Higher Education https;/apsche.ap.gov.in

10.

1.

12.

It is mandatory for all the students to complete 2 months (180 hours) of short-

term internship either physically or virtually.
Every student should identify the organization
with the College Principal/the authorized person nominated by the Principal.
schedule given by the College. You

for transportation to reach the

for internship in consultation

Report to the intern organization as per the
must make your own arrangements
organization.
You should maintain punctuality in attending the internship. Daily attendance
is compulsory.
You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.
While you are attending the internship, follow the rules and regulations of the
intern organization.
While in the intern organization, always wear your College Identity Card.
If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the

organization and/or industry.
b. Job Skills you are expected to acquire.
c. Development of professional competencies that lead to future career
success.

Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.
Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments.

Page No:



I

1O,

17,
I8,

19,

20).

22,

Never be hesitant to ask questions to make sure you fully understand what
vou need 1o do yvour work and to contribute to the organization.
Be repular in (illing up your Program Book. It shall be filled up in your own

handwriting, Add additional sheets wherever necessary.

AL the end of internship, you shall be evaluated by your Supervisor of the

intern organization,

There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal,

Do not meddle with the instruments/equipment you work with.

nsure that you do not cause any disturbance to the regular activities of the
intern organization,

Be cordial but not too intimate with the employees of the intern organization
and your fellow interns,

You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship

programme is of utmost importance,

0 you are involved in any discipline related issues, you will be withdrawn

from the internship programme immediately and disciplinary action shall be
initiated.
Do not forget to keep up your family pride and prestige of your College.
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Student's Deélaration
L

o9a Rofl]u a student of __ TNTERN ey
am, Reg. No. 2122001664009 of the Department of
College do hereby declare that I h

Progr

R5C tead.

ave completed the mandatory internship

from 18| ogv0yn, to 2ol oilamr  in Socmivela o, (Name of

the intern organization) under the Faculty Guideship  of

(Name of the Faculty Guide), Department of

R Nenkolewny Poo-

2SC i

., _Giveyrnment hegyee r_ollof:e [MEN)SRIKAKULAM

(Name of the College)

(ngnam a%(;d Dare)

Page No:



Official Certification

This is to certify that Gy Nogn  Raju. (Name of

the student) Reg. No. 2122001566019 has completed his/her Internship in

_&ijg_ﬁm_ (Namie of the  Intern Organization) on

od Sach mnfnf{gi)ffe of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the

Degree of R.SC_tacid. in the Department of
ki LL ame of the College).

()’E@‘ all\@

This is accepted for evaluation.

(Signatory with Date and Seal)

Endorsements

actilty Guide D‘/}
Head of fére Department

Princiggh \ e 1paL

‘Govt. Degree Colleqe (Men)
SRIKAKULAM
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Certificate from Intern Organization

This is to certify that G- t\\aﬂa Ea?u-

(Name of the intern)
Reg. No_212560156L 0\q.

of &mLQEgmLuil::gumn (Name of the
College) underwent internship in @M&MWM (Name of the

Intern Organization) from _1a(oalamns  to_20l0g]20a.

The overall performance of the intern during his/her internship is found to be

N ===
Salicfactduy (Satisfactory /Not Satisfactory). Ix G
= Sea

ﬂu’%

Authorized Signatory with Date and Seal
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary. It shall include
five or more Learning Objectives and Outcomes achieved, a brief description of the

sector of business and intern organization and summary of all the activities done by

the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.

ATEmoOow>

Performance of the Organization in terms of turnover, profits, market
reach and market value.
G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,

and tasks performed. This part could end by reflecting on what kind of skills the intern
acquired.
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WEEKLY REPORT
WEEK -1 (From Dt../2l08lx. to Desloalxx.)
Objective of the Activity Done:
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ACTIVITY LOG FOR THE SECOND WEEK

Day . i is 4 Person In-
& Brief descr; E::E:l of the daily Learning Outcome Charge
Date ty Signature
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WEEKLY REPORT
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ACTIVITY LOG FOR THE THIRD WEEK

Day ) o . Person In-
& Brief description of the daily Learning Outcome Charge
Date AR Signature
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WEEKLY REPORT
WEEK -3 (From Dt.\8].0. E'J.'L'l to Dt .30.\99.]?.1.}
Objective of the Activity Done:
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ACTIVITY LOG FOR THE FORTH WEEK

|
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WEEKLY REPORT
WEEK -4 (From Dt.ARIeR(23. to Dr.2OI 21123

Objective of the Activity Done:
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ACTIVITY LOG FOR THE FIFTH WEEK

Day > & i . Person In-
& Tickes descr::tt;:int; f the daily Learning Outcome Charge
Date Signature
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WEEKLY REPORT
WEEK - 5 (From Dt\®]22./23. to Dt.20/2al.2..)
Objective of the Activity Done:
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ACTIVITY LOG FOR THE SIXTH WEEK

Day ) o . Person In-
& Brief descrlp:?gn of the daily Learning Outcome Charge
Date activity Signature
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WEEKLY REPORT
WEEK - 6 (From Dt.\R\ 88(23 to Dra0lnal2x)

Objective of the Activity Done:

Detailed Report: Dmdyﬂ Tl it weeak : owe  wil AT Wy
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people interactions,
facilities available and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, mutual support and
teamwork, motivation, space and ventilation, cfc.)
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Describe the real time technical skills you have acquired (in terms of the job-
related skills and hands on experience)
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Describe the manageri
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(e terms of planning, leadership,
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A o XY 'd\-\\r\"A “\ e

el Al aovennamg T odugia)
o Adkime wonae WooW Ve owoldTelic  eund Yuey
ASNUNY n\c\m\cu\‘ LCUNN tavne e gy ond (\“‘03 et (.
( \lcm\ Wik Tw Wewa wumded  oned eon\ e
Aectid ww ol wAld Y

(1Y @.‘qmm‘lvﬁ tar il t‘ amg,
Atcinnion vaaka \»;1 W ey N Ven P e
TRy é{\‘i\.ﬁ Oy ﬂr\'w\:’ k‘icru‘dﬂ TMNackical - Kmnm\ac\nf

SESNCY Se Qt\w\mu\

(s\mn‘lw‘ Ong "W\im&h_‘ e a0 duon
v\ im?\mmu\hk{m.

Pﬁ\bu\'ﬁwj Qoread tommuunicakion USRIV

A\ a mavmrp

TG comn Arl eteni, Lae '\N@ch&“\on W daowdd

R 2\ CRY

W wel a oo M_':Te v

Page No:



your communication skills (in terms of

Describe how you could improve
conversational abilities,

improvement in oral communication, written communication,
confidence levels while communicating, anxiety management, understanding others, getting

understood by others, extempore speech, ability to articulate the key points, closing the

conversation, maintaining niceties and protocols, greeting, thanking and appreciating others,

elc.,)
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Describe how could you could enhance your abilities in group discussions, participation
in teams, contribution as a team member, leading a teamy/activity.,
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Describe the technological developments you have observed and relevant to the
subject area of training (focus on digital technologies relevant to your job role)
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Student Self Evaluation of the Short-Term Internship

Student Name: (5. r«‘a.aq E’o?\u Registration No:l\?_lob\ibb(ﬂtq

Term of Internship: 3 From: 2l '233\'10?-3 To: =0l "\\'&D'i-‘s :

Date of Evaluation:

Organization Name & Address: (s10ma wasta Saohivwlmjm wanimata,
SR KAKULAM-B22U02

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

4
Self-conhdence 1 2 3 4 =
@ TAbiity toleamin 0 L S
8 Work Plan and orgamzat:on 1 3

Creatlvltv

Date: 0\\ 10‘ 1 SigrmturegfI the Student
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Evaluation by the Supervisor of the Intern Organization

Student Name: G’ h\asaa &1\1 Registration No:2122001366019

Term of Internship: yz  From: @) oglamz To: 2o0lon) 2022

Date of Evaluation:

Organization Name & Address: fiotama uxod Sacvivalayavy e vime fta

' SRIKAKULAM-53210Z
Name & Address of the Supervisor
with Mobile Number

Please rate the student’s performance in the following areas:

Please note that vour evaluation shall be done independent of the Student'’s self-

evaluation

Rating Scale: 1 is lowest and 5 is highest rank

Written communication

4
75 Positive Attitude.

e em - —

6  Self-confidence
_ Abilitytolearn
8  Work Plan and organization

"9 Drofessionaliem
Creativity
Quality of work done
Time Management
Understanding the Communit

Y
s

- e R i S S————————
15 OVERALL PERFORMANCE

s ——

Date: D ?:[ |°l 13 Signature ul'ﬂ%ar ?[LLL%

Page No:



PHOTOS & VIDEO LINKS
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EVALUATION



Internal Evaluation for Short Term Internship
(On-site/Virtaal)

Objectives:

. ;
1 irbacrate b 3 rracties
* To integrate theoryv and practee

ko | - ] . i -
* 10 learn to aporeczate work anc s funchon towards the fotoe
¢  To develop work hahits and athtrdes necessary for 100 sooress
T Sevelam ~mrmrmsrmseateasm i e w e T — | 2l s e a
. 10 QEVENOT OOIImnIucaionl Imterpersiry! ar O Ot S m S
: :
future 10b

* There shall only be internal evaluation

* The Faculty Guide assigmed = incharpe of the leamning actvities of the

2
. . - - % ; >

St el - [ S — —— — - —— ity B — - —

suaaens an O O JoMorenesSnie and (onbnoots assessmeat of B

stucdent~<

S+ BLCIUS

* AV Log = the record of the dav-today actvities. The Acsvitr Loc i
- - - - = - .. ) - . - - w - = =
ASSESSeC On an marviCual fess thus allowing for mdinidea! membes witsn

EFOUDS 0 D€ assessed s way (02 assessment will ke Dvo considesation
the mcrndual student's ohvolvermen: I e assITes worh
o While evzluatne the stodensc 2 Ty Lo = 03 - -

il g & dent's Act L2 2 olowmg shall be

consic ¥

LR e .

2 The mdnidnal studens's effom ans .

¢. The stodent’s mteg :raxmm&&\wkm
d. The completeness of the Activity Log

* The Internship Evaluation shall incinde the following components and based
on Weekly Reports and Quicomes Desciption .

2 Desciption of the Work Environment
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Real Time Technical Skills acquired.

Managerial Skills acquired.
Improvement of Communication Skills.

Team Dynamics
Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)
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INTERNAL ASSESSMENT STATEMENT

Name of the Stude
nt: Gy .

umdg,Lbbqu ; }L\c‘ﬁn Py -
Programmer of Study: ¢

y: Gooma  war  Sachivala e A
Year of Study: 202V-22 e (romimetial
Group: RB.gCc ™ML
Register No/H.T.No: 3 {22.0015bb019
Name of th :

the college: GuouERNMENT  DEGREL COLLE (€ (TN epIvAKDEAM.

Uni ity:
iversity: DR RR AMBEDKAR UNIE RSITY.

SINO | Evaluation Criterion | Maximum marks e
1 Project log ———-—"_‘iﬁ ——"————-—-—-{—-g S e
T .
2 Internship Evaluation 30 _—') l_...___ L
- —

3 Report 55 ; —
B - -

4 Oral presentation 25 - e
5 | S VS e - =

5 GRAD TOTAL 100 m—
R it e =
Date: ignature of the Faculty
Guide

Certified by
Date:
Seal:
pepartment/ principal __+~ PRINCIPAL
Govt. Degree Colleae (Mcn)
SRIKAKUL «vi
1




ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)

2nd, 3rd, 4th and 5th floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road
Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh, Pin - 522 503

www.apsche.ap.gov.in




