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[ Instructions to Students ]

PJ(‘aht' read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education httpsy/apsche.ap.gov.in

)

6.

~]

o)

9.

10.

11.

12,

It is mandatory for all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually. 5
Fvery student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
Report to the interr organization as per the schedule given by the College. You
must make vour own arrangements for transportation to reach the
orgamzation.
You should maintain punctuality in attending the internship. Daily attendance
is compulsory.
You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulling the supervisor attached to the interns.
While vou are attending the internship, follow the rules and regulations of the
intern organization.
While in the intern organization, always wear your College Identity Card.
If vour College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApy. group with your fellow interns. Post your daily activity
done and /or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

4 Data and Information you are expected to collect about the

organization and/or industry.
b. Tob Skills you are expected to acquire.
. Development of professional competencies that lead to future career
SUCCeSS.

Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-ves rbal communication, and utilizing listening
skills.
Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your

progress with work assignments,
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Official Certification

This is to certify that kf,\rr{ ((all Navee i (Name of
the student) Reg. No. 222, 00) $460) | has completed his/her Internship in

Crumtuiupeta mep s ((Name  of  the  Intern  Organization) — on
Seb ol st OwwsNeu Yo (Title of the  Internship) under my

supervision as a part of partial fulfillment of the requirement for the
Degree  of R8¢ mej ¢ in the Department of

ot 'E}L:J:"‘-'L CB {f"l(lln,)r (Name of the College).

This is accepted for evaluation.

e

(Signatory with Date and Seal)

Endorsements

T Gutde

Head of the é;*pm'mwu!

30 Ty L"‘-.-_.
I PR‘NClEﬁ"WC (Men)]

= aree
[Govt. %ﬁ;}KAKULuwl
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Certificate from Intern Organization

is i tif <

This is to certify that k_?h‘fC\L\LL navaee b (Name of the intern)
L ( \

Reg. No Qll’lﬂOlq"gGm{ L TR D&@Cc) L%nmc of the

ol |

College) uncierwent internslu'p in 5¢Ppdl  cAliih EOL] (Name of the

Intern Organization) from [13_/0@?02‘% to 20/09/202

The overall performance of the intern during his/her internship is found to be

e,
e JSE‘\C{”G@& f (Satisfactory /Not Satisfactory).

ﬁ_gaw(po»m 1&\ qh"”
Authorized Sj; Zi'ii’r’f’ﬁh}i'if{b?”“‘ and Seel
M.P.P. School
GUNTUKUPETA
Laveru Mdl, Srikakulam Dt,
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Student’s Declaration

L ktha ($ paween a student of QWHHOF
Program, Reg. No. 24220015 6602/ of the Department of_mmnﬂhiﬂm

College do hereby declare that | have completed the mandatory internship
from _|&)ng) 2023 to _20/09/2023 in Qchal educalion  (Name of

the intern organization) under the Faculty Guideship  of

(Name of the Faculty Guide), Department of

Edigat-Lon. , _Govennment pegnee eellage .

(Name of the College)

(Signature and Date)
. Head Master

M.P.P. School
GUNTUKUPETA
Laveru Mdl, Srikakulam Dt.

Page No:



N

b

.' \ Acknowledgements

) [’&8 & of ~{¢ 0
~3 T Schoo L “.I_hi'ef\hst'&p ‘nzpfﬂ.f Gp {’pd- ruesc e " ',7
Bnodlt 2 oo Noh houe been postide oMb wd e roodegpetizn

&

asilarce  of  Numenowy  biowt asd  lewagesos  Peopla QQM e Loy

3

f

—-*iftués 4 hawe 40 "U‘nh& ‘mwm 'CLM'

PPoef ard Bemest ¢ eoodd ltke “fo gBe 3SPectel Puatit
oy ool o keep ™Y

%

y &4

j - de Foentr o geue Pe )
;5‘!:@9 CJ“"“':{ 2 am Sndebted ko oy Cc(’é@ga, deobany oard o

SP:L?.!‘\CS-PL"' -Fa RN (B thtmﬂwd' oud @({uﬂ:\ﬂ CTYT&(/\L@L.))
%m{ -Q\’T{'an C.LN{SUM&P 5 -69&&/\:1»6{. oy Wﬁd& -to ﬂ"bj CLQ-SE
. ca.i'\cl U[’QL%{'V o 8/'1&4.5? memlben oSHE  Henn I%Laol.ci

Aroder
oy dark g g HogoRen we sat ad cwdefc g st pagte
vy o Ahe deoden @ ot

Ls  Grecfal Hatks muk  be Fuan
id, qu-u(-u#upe:éa. mpPp - School . S8 kakudon, On e Feed. back

e, @ Suppdd  vAth wlsl. 4 odteed Qe P davolophrent
\ covs 4 most er;oécy\@ g wodd ke to ol How

Lho  mede R Tepf POsble D hecome @ JlmuLS{L/ Ry
*f"E_AﬂJ'L sz{a ox&&‘i-ém«g,g,

Pagpe No;



: CHAPTER 1: EXECUTIVE SUMMARY

The inter serd ol
*internship report shall have only a one-page executive summary. It shall include
five or more 1earni b ‘
T Mord ].(.._1!'[11!1‘{; Objectives and Outcomes achieved, a brief description of the

sector of bu Qg i e b 5.
business and intern organization and summary of all the activitics done by

the intern during the period.
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3 CHAPTER 2: OVERVIEW OF THE ORGANIZ/-‘_JTON
®

Suggestive contents
>
3 A. Introduction of the Organization
. B. Vision, Mission, and Values of the Organization
v C. Policy of the Organization, in relation to the intern role
3 D. Organizational Structure

E. Roles and responsibilities of the employees in which the intern is placed.

v F. Performance of the Organization in terms of turnover, profits, market
3 reach and market value.
5, G. Future Plans of the Organization.
¥
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} CHAPTER 3: INTERNSHIP PART
Description of the Activities/Responsibilities in the Dhitern Organization during Iitternship,
b which shall include - details of working conditions, weekly work schedule, equipnient used,
} and tasks performed. This part could end by reflecting on what kind of skills the intern
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ACTIVITY LOG FOR THE FIRST WEEK
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WEEKLY REPORT
WEEK -1 (From DI 2623 10 0126/ 283

Objective of the Activity Done: 3

L.

Detailed Report:
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WEEKLY RIPORT
WEEK =2 (From D26/ % 9%, ;o LU 27D
Objective of the Activity Done:

Detailed Repont:
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ACTIVITY LOG FOR THE THIRD WEEK

Brief description of the daily
aclivity
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WEEKLY REPORT
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Objective of the Activily Done:
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Describe how you could improve your communication skills (in ferms of
improvement in oral commnuncation, writlen communication, conversational abilities,
confidence levels while conmmnicaling, anxiety managenient, understanding others, gething
understood by others, extempore speech, ability to articulate the key3oints, closing the
conversation, manttaining nicetics and prolocols, greeting, thanking and appreciating others,

cle.,)
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ACTIVITY LOG FOR THE FORTH WEEK
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WEEKLY REPORT
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ACTIVITY LOG FOR THE FIFTH WEEK
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WEEKLY REPORT
WEEK -5 (From Du% 09/ %73, oe2o(q/ 2¢25

Objective of the Aclivity Done:

Detailed Report:
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in terms of people inleractions,
facilitics avatlable and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, mutual support and
teanmtwoork, motivation, space and ventilalion, ele)
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Describe the real time technical skills yvou have acquired (i terms of the job
related skills and hands on experience)
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Describe the managerial skills you have acquired (in terms of planing, leadership,
team work, behaviour, workmanship, productive use of time, weekly buprovement in
compeleicies, gonl setling, decision rmﬂ;:’ng. performance analysis, ete
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Describe how could you could enhance Vour abilities in group discussions, participation
inteams, contribution as a leam member, leading a team/activity,
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Evaluation by the Supervisor of the Intern Organization

student Name: Kivtha Ll NVaVe e Registration No: - [1200/5(401)
Term of In!('rnship:gl‘mj:k,ﬁ%m“; I %’! %/7_023 To: X?/@?/ 023
Date of Evaluation:

Organization Nanie & Address:

S
Name & Address of the Supcn’isnrHPP scHool Guw{ukupd}_ LDJ«LU'IJ-&
s ?

with Mobile Number
‘ A L

L
B
Please rale the student’s performance in the following areas:

an oy =
T OS5

Please note that your evaluation shall be done independent of the Student’s self-

evaluation

-

Rating Scale: 1is lowest and 5 is highest rank

] Oral communication 1 2 3 4 S
2 Written communication | 2 3 4 S
3 Proactiveness 1 24 3 -4 S5v
4 Interaction ability with community I 2 3 - B
5 TPositive Attitude 1 2 3 4— 5
6 Self-confidence | 2 3 4~ 5
7 Ability to learn | 2 3 4 Svr
& Work Plan and organization I 2 3 4 S~
9  Professionalism | 2 3 4 i
10 Creativity I 2 3 - S5vr
11 Quality of work done I 2 3 4 Sv
12 Time Management | 2 3 4 S5u-
13 Understanding the Community I 2 3 4 S
14 Achievement of Desired Outcomes I 2 a3 -4 Svr
IS OVERALL PERFORMANCE I 2 3 4 S~
= A -‘/“—"
Date: Signature ;::C!E:tdﬁn:;:lg\tg:fzﬂ\q\']ﬂ)
M.P.P. School
Page No: GUNTUKUPETA

Lavery Mdl, Srikakulam Dt.
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Student Self Evaluation of the Short-Term Internship

Student Name: k:ﬂ'{[«(lt Naveen

Registration No: 2122001566 L 8

Term of lulcrnship;ﬁhux}*xﬁ;,nm: ‘%}Of)) 952__3 To:do /OC]/)O?—}

Date of Evaluation:

Organization Name & Address: Mors Sclfool. Glumﬂcwkufdl ; Lawonu

—_—

Please rate your performance in the following areas:

Rating Scale:

12

DO =] O\ h U W

el

Date:

Oral communication

Wrilten communication
Proactiveness

Interaction ability with community
Positive Attitude

Self-confidence

Ability to learn

Work Plan and organization
Professionalism

Creativity

Quality of work done

Time Management

Understanding the Community
Achicvement of Desired Outcomes

OVERALL PERFORMANCE

Page No:

— et ek ek pd et . s

B2 oo N NN RN R R R DR RN NN

Letter grade of CGPA calculation to be provided

3 4
3 4
3 4
3 4
3 4
3 4
3 4
3 4o
=1 4y
3 4o~
3 4o
3 4
3 4
3 -4
3 4

Kinthol? Vaveen

Signature of the Student
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Internal Evaluation for Short Term Internship
(On-site/Virtual)

ODbjectives:

To integrate theory and practice.
To learn to appreciate work and its function towards the future,

To develop work habits and attitudes necessary for job success.
To develop communication, interpersonal and other critical skills in the

future job.
To acquire additional skills required for the world of work.

Assessment Model:

There shall only be internal evaluation,

The Faculty Guide assigned is in-charge of the learning activities of the
students and tor the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be:

o Activity Log 25 marks
o Internship Evaluation 50marks
o Oral Presentation 25 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned,

d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description e ?

a. Description of the Work Environment,

Pagu No:
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b.
£
d.

]

-

E

Real Time Technical Skills acquired.
Managerial Skills acquired.
Improvement of Communication Skills.

F'eam Dynamics
Technological Developments recorded.

Page No:



MARKS STATEMENT
(To be used by the Examiners)
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INTERNAL ASSESSMENT STATEMENT

Name of the Student: % )H\a[’f’_ A I\UVQ (U3

Programmer of Study: ('HALCOJ?OV’\ De mmd*

Year of Study: 5 2.) +o 202\

Sl G e Lrnc o)

Register No/H.T.No: X '),'2.00}‘5 650-2_,

Name of the college: (o ey wr 1t DEg7Le oli€ge (o) Shdiy

YDV By A ged koo Lindy mgﬁ’@

SI.LNO Evaluation Criterion Maximum marks Marks Awarded
1 Project log 20 r '7
2 Internship Evaluation 30 2.0
3 Report 25 2% |
4 Oral presentation 25 i
5 GRAD TOTAL J 100 -—7 g,‘
Date: W
Guide

Certified by
Date: _ .
Seal: Signatgﬁﬂmﬁ,ﬂﬁadﬁpf the
Department/Principal Govt. Degree Colleae (Men)
SRIKAKUL AW
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)

2nd. 3rd, <th and Sth ficors. Neeladri Towers, Sri Ram Nagar, 6th Battahon Road

Atmakur (VIMangalagiri (M), Guntur, Andhra Pradesh, P - 522 503
www.apsche.ap.gov.in



