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An Internship Report on

(Title of the Internship)

Submitted in accordance with the requirement for the degree of
Govs Qeavee covege (men)

Under the Faculty Guideship of

(Name of the Faculty Guide)

Department of
€Qv Q.cn.\\\‘oﬂ

(Name of the College)

Submitted by:
S\Rod a SRt

(Name of the Student) S. Qa:\ﬁ'c"g@_\(\!\&\f
Reg.No: 2% oo\S 6@3 0\_\1

Department of
€Qvco Mo

(Name of the College)
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[ Instructions to Students J

Please read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education httpsy/apsche.ap.gov.in

1. It is mandatory for all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually.

2. Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.

4. You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and,/ or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or industry.

b. Job Skills you are expected to acquire.

c. Development of professional competencies that lead to future career
success.

11. Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up
and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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13. Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular activities of the
intern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21.If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.

<<@>>
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Student’s Declaration

\
1_S:Qevvo corehay a student of “Xndkeyn S\ 0
Program, Reg. No. 212260\$ (60 20of the Department of_ & OV oo

College do hereby declare that I have completed the mandatory internship
from 24-0%8-23 0 3230.99-23 in _m.f.v.fschm | (Name of

the intern organization) under the Faculty Guideship of

(Name of the Faculty Guide), Department of

€Qucollon , _Gouk Qegvee ueae (ven)
/
(Name of the College)
S .ReaeSeN oy,
(Signature and Date)
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Official Certification

This is to certify that __ =" Qelsaserdray (Narme of
the student) Reg. No. 2\21.60 \S 66°4thas completed his/her Internship in
M R.L School (Name of  the Intern OrgamZﬂhOﬂ) on
Mo:‘ii Ltk (Title of the Internship) under my
for the

supervision as a part of partial fulfillment of the requirement

Degree of in the Department of
VN Bearea CatesamarsyName of the College).

This is accepted for evaluation.

\Z}S:gnaro ith/Date and Seal)

Endorsements MAJJ‘ g

uide

Head of té Departmenz t

Princi
NCIPAL
Sovt. Degree College (Men)
R SRIKAKULAM

OB OLLOLLOLEOLOL VLWLV ULLVOIVWVOLVWOLWVOUWVIVODUODODTCOCDODODPEPOD YLV DL WY
E
EE:
g4,
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Certificate from Intern Organization

This is to certify that S Qevaserday (Name of the intern)
Reg. No 2\2Loo\Shboy ) of Aovi0egree ¢o\\@Ne (Name of the
College) underwent internship in __ S cadxovy (Name of the

Intern Organization) from Y4 ~@3-23 to 90-09 -1

The overall performance of the intern during his/her internship is found to be

SokiSlackox 3 (Satisfa/ctory/ Not Satisfactory).

igfialdrywith Date and Seal

Head Master
M.P.U.P. School
/S MALLIRETA
Ponduru (Mdl), Skim (Dt.)
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary. It shall include
five or more Learning Objectives and Outcomes achieved, a brief description of the

sector of business and intern organization and summary of all the activities done by

the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGAN IZATION .

Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

. Policy of the Organization, in relation to the intern role

. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market
reach and market value.

. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Intern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment used,
and tasks performed. This part could end by reflecting on what kind of skills e Sapiemit

acquired.

T eWveste  lavevsWip Yy

e Adve - Qw-) N \wroton obhsuls Wl qlelS  YeemS

ord. Nely Aotlieg | ™ 2droo\l el vevy  clean

i vaalnkoln Vﬁ.\r) QQQ\Q\C\\"\ e ool gherk &\mm

ALBOAM Q. rum WosYM - \2T\S Pm Lo (oo t™M Llumah
Lreala |

Ve \move mockelr L fFeVeQ S o lhonee

ovey W 2\elseg ot 3 _WE s A A0 Wrew e Woia

Volfle s, arem  Ssnya cleasel Mrany oo bef sre maSown,
ard \tamn Ao Sor ner,

For ewery Aess  WeYe I3 on@  Sawihe) Wy
dex 3,W, P S lesse S  wse Shews Vames | skovies, yomes
N e Ty e aASs  CsnBuck RQanes

Qem 2l\@ven oxQ aeXNY adkwo sl Sy

dor\lciRake  Xn oMY otlRuINY very wely |

Page No:

Scanned with ACE Scanner




ACTIVITY LOG FOR THE FIRST WEEK

Person In-
Dg:)’ Brief description of the daily Learning Outcome Charge
activity Signature
Date
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WEEKLY REPORT

WEEK -1 (From DtJ=%-.2%... to Dt26-%-23..)
Objective of the Activity Done:

Detailed Report:

T wes  exeln We SleQenke ot 'ZQ,\\\\..nQ S“\

Aots  stolenks SN\ lew  suvslvachton  molbaplteakdon

Qeviaton sume <« = exllalna R Weve Vo s “‘-"QLQW@Q
bt wrole Rer Va0 ont |

T WS Aede wedw Awsse  goe DO qq N
it et on® Y W2 corlBtk aemet U wus flanwed EALTT
Steviag twn BRI TV,

e TRy conduek 'N“\S Quevee kS an @-V\j\&g\\
o alts  NRWse | xwes 3¥ve MANG RebWle vt &g
Qe s o

RePor

AL SRS s Rend Ve we W\ Clogtroan,

\\,Q,b ol Qe \n Qemel =l “o\o Sre S‘.\.UQQF\S
tshen cloLECS  yevw Co\m o mantain \r@__vj
Q ecr\InE .

Page No:

Scanned with ACE Scanner



S YRS E ST R EEEEEREEREER R E R R BN N B B B 2 2 20 20 20 g

ACTIVITY LOG FOR THE SECOND WEEK

Day : . ) Person In-
& Brief descnapc::in t;f the daily Learning Outcome EZharge
Date Slgnaru!
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WEEKLY REPORT

WEEK -2 (From Dt%.3:8:23... to Dt.2:3:23...)
Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE THIRD WEEK

Day ) o ) Person In-
& Brief description of the daily Learning Outcome Charge
Date activity slgnah‘:re
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WEEKLY REPORT

WEEK -3 (From DtM:4.:2)...to Dt.9.24:-2).)
Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE FORTH WEEK

Day ) o ) Person In-
£ Brief descnpt}o.n of the daily Learning Outcome Charge
Date activity Signature
- |
1 ey teedh e | VY LeawrneD ad
Day -1 o 00\ Yo Rvo Menag | W=y 230 g
e TS c\ags N S
ey kenel dor s Ny 939 Wely
Day-2 | @S W a\eS3 e\ | (a¥ie \oolc
bo o\ - Q
N vy QonQveh Ovcke- ek \esyn onl)
-Slon ko %q&t\ksg
Day -3 VB ENS D, i kvx::ua Mo ‘o —
- . wy - b
|
L walg extPleawn Somwe| ~rary A28 kenel
Day-4 | S ™d\eg wo WM alesg Very Yeed |
=
s
X wony esch W‘ﬂc\g 'fhe_}:) v rReYtian)
vo BNnetags BN qunee
Day -5 | anl wnile Yo
2.2 ,3.%
adv gy, pam
e
A ey bale Yoga cteng | MM Ralacipate
Day-6 | $°% ™ @ Gt clagg | VD WL %

Page No:

Scanned with ACE Scanner




WEEKLY REPORT
WEEK -4 (From Dt.1l.=01:23. to Dt 421523,

Objective of the Activity Done:
Detailed Report
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ACTIVITY LOG FOR THE FIFTH WEEK

i | i'
E - | Brief description of the dxily |
& W ¥ i |

| ' Learsing Outcornme Chrarp

R =S el we “-Q.B teaneal
Dar-1  S\aah Yyeey Lo and eSS gvitenl
"\k {\‘--'SS-: I Acae \-..‘--.:-]

Daxc-2 ey heatex | Sely  ceex
| w3

'R ey qﬁ“—‘) !:ﬂ@_ﬁgﬁ 'T""e_b Q_,.:i-_':,e; :‘

Day-3 | oS- Te=wiSg e 9‘3"’*4 =S GsveneD |
B Y | Slev e O |

| T —==§ ==L 3'?.‘(-_5’ ey e '

Dy —£ g‘ i h;lg_\ =l -—-m}.g P “"\Sﬁ-._
i } §

Suroatares

i

T\

&

=

e = e -"‘Q) =t &
=

=

|

= |
D= -3 | —SJen an Qn-_-;'lts\ - TesrTest E:':'.-Q N

: {C_SSsrk_ : LS
| TE--, = |

Lk-ttte\‘-t‘lﬂq_? ,
e e
D4 (N335 Car g o0 oy 2 9
=gy :M&‘&E“!

| !

___-----uub06666-‘(‘8.‘31’1’7‘777'

Page N

Scanned with ACE Scanner



—---'IUOO“““‘ggzzg-‘g‘

WEEKLY REPORT

WEEK -5 (From Dt.A%:23:33.. to Dt 22:417%3.)
Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE SIXTH WEEK

Day . o ' Person In-
2 Brief descl'lpt"mfl of the daily Learning Outcome Charge
Date achvity Signal'T'E
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WEEKLY REPORT
WEEK - 6 (From Dt2:0-23.._. to Dt.3:\e:12)

Objective of the Activity Done:

Detailed Report:
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CHAPTER 5: OUTCOMES DESCRIPTION

Describe the work environment you have experienced (in ferms of people interactions,
facilities available and maintenance, clarity of job roles, protocols, procedures, processes,
discipline, time management, harmonious relationships, socialization, mutual support and
teamwork, motivation, space and ventilation, etc.)
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Describe the real time technical skills you have acquired (in terms of the job-
related skills and hands on experience)

—\eVe eNQ So™m a rechnlical 8wi\\l 2 Wwave

caspive 0 Xom s inkerswWi P,
o S T

~ \eNg \e oW Q-.\ﬂ\)\— oo ko Rk “\“) \Qﬂom\g_gh
o\ menkeing

,
oxrd QU Sehe tveaktve 89
SRS TS en Lo\

CommmanicakQ

Vo lo\toat i@ el e e oN@ & eeked .\ T \eas

AN ek VRV VelRaxkraax o\
VoS &S e Q\kuve (&S = Inkyr . f AiScoverdd
o “he NtV onQ  oXen and

e Wl e g

~ \Qexvra @ e ‘o

o\ aAniSsRey

Y esseadial\

e s m‘e:vvx rass S\W\\8 (1 \esX
R OV ko —o Ao DN Ca QA W :\&\ *ES-&\-O_YS -.M

TN = \eie 0w Qovb\s | -~

A\l Ny o SO veckeu‘u\z) Lo \eo\e - vﬁ_\rb

LeRockeanX. X% 1S essenNtal bo ‘e nek o e

bo ¥ W2 fesTNIVR. sl NeRANIR R NS Lo
Q\)WTQ‘} teek nel ‘el  Sevm \nveg “‘!"\“‘“3 Sovy
g0ef Sesle o v cleulny feellecte TS DTN Icu\L
coe Weanxit  Suvx Ik wIW lheve o S'\‘ﬁn{-ﬁqm\\h

Lol  en Wo vy fodurQ deXeeY o\ Suaesy

AR A A A 2 R R N N R N N T T A E E A EEE RS

——

-

Page No:

[

Scanned with ACE Scanner



Describe the managerial skills you have acquired (in terms of planming, lea:i;nrstlﬂf:;
team work, behaviour, workmanship, productive use of time, weekly improver
competencies, goal setting, decision making, performance analysts, elc.
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Describe .
,-mmgﬂl:og Z:ﬂ? c?“ld Improve your communication skills (in terms of
confidence levels whil mmu"-'mt.m"’ writlen communication, conversational abilities,
understood by o} € communicating, anxiety management, understanding others, gelting

others, extempore speech, ability to articulate the key points, closing the

conversation, maintaini iceHi ; ;
i) 1aintaining niceties and protocols, greeting, thanking and appreciating others,
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N . i icipation
Describe how could you could enhance your abilities in group discussions, particip
in teams, contribution as a team member, leading a team/activity.
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Describe the technological developments you have observed au_'ld relevant to the
subject area of training (focus on digital technologies relevant to your job role)
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Student Name: S.QRoya @ o
)
) Term of Internship: From: 2) || 23
) Date of Evaluation:
) Organization Name & Address: pn,0.0.9 snoo | }ﬁ-of's'ﬁ\\?-e_k-f-‘a, .
J
) Please rate your performance in the following areas:
. Ral:ing Scale:
]

1  Oral communication
b 2 Written communication
b 3  Proactiveness
» 4  Interaction ability with community
> 5  Positive Attitude

6  Self-confidence
’ 7 Ability tolearn |
b 8  Work Plan and organization
) 9  Professionalism
) 10  Creativity

11  Quality of work done
. 12 Time Management
4 13 Understanding the Community
) 14  Achievement of Desired Outcomes
) 15 OVERALL PERFORMANCE
4
P
P

Date:
)
)
p
P
P Page No:
4
s oL

Student Self Evaluation of the Short-Term Internship

Registration No: 2\ 22c0 \S'GGOHA

To: 30l9 '23 )

Letter grade of CGPA calculation to be provided

N ORRODRNONNNRNNDNRNE NN D

P
R TR
3 £ 5
R Ve T
3 £ 5
s RERC L
3 4 5
A e
3 4 s
R e e
3 & s
S kL T
3 £ 5
S 4 L
3 4. 5
Ty E et
S.Rsiotetdoy |
Signature of the Student
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Evaluation by the Supervisor of the Intern Organization

Student Name: S-th\\suse_\t\&\ .

Term of Internship:

Date of Evaluation:

[
Organization Name & Address: Q0P Sc\heot , manilliteNq i

Name & Address of the Supervisor  \ yonesta Sm\\\\skv\&ﬂu\q

with Mobile Number

From: 2\-03-L3

To: 20-&-— 2}

Registration No:

o\ wo\sH L

Please rate the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

h & W N~ O

Date:

Oral communication

Written communication
Proactiveness :
Interaction ability with commumty
Positive Attitude

Self-confidence

Abilit_y toleam |
Work Plan and organization

~ Professionalism

Creativity

 Quality of work done

Time Management

~ Understanding the Community

Achievement of Desired Outcomes
OVERALL PERFORMANCE '

Page No:
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/Read Master

r)'l'-! P.U.2. School
Ma
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u (Mal), Skim (Dt.)
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EVALUATION

Page No: '
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Internal Evaluation for Short Term Internship
(On-site/Virtual)

Objectives:

To integrate lheory and practice.
To learn to appreciate work and its function towards the future,
To develop work habits and attitudes necessary for job success.

To develop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

Assessment Model:

There shall only be internal evaluation.

The Faculty Guide assigned is in-charge of the learning activities of the
students and for the comprehensive and continuous assessment of the

students.

The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be:

o Activity Log 25 marks
o Internship Evaluation 50marks
o Oral Presentation 25 marks

Activity Log is the record of the day-to-day activities, The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
the individual student’s involvement in the assigned work.

While evaluating the students Activity Log, the following shall be
considered -

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

c. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.

Page No:
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Real Time Technical Skills acquired.
Managerial Skills acquired.

Improvement of Communication Skills,

Team Dynamics
Technological Developments recorded.
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MARKS STATEMENT
(To be used by the Examiners)
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INTERNAL ASSESSMENT STATEMENT

Name of the Student: S (5, \y ARY RANAREW WAR
programmer of Study: ¢ D\ sa aXlonn D Ra¥ &k vend

Year of Study: 9Q,¢ U\ QoY

Group:

NC I

Register No/H.T.No: Q \ 22 oo\S 660 e

Name of the college:  C\augy y\ymgnk g% vee Cllege (vens) Sylkalevtam,

jversity: DY, Q,

Unbwershy SR Ambexay Lweyc Wy
SINO | Evaluation Criterion Maximum marks Marks Awarded

1 Project log 20 |

2 Internship Evaluation 30 | G

a2 Report 25 :'LO

4 Oral presentation 25 \ Cj

5 GRAD TOTAL 100 *7 (""
Date: Signature of the Faculty
Guide

> Cerflfied by

Date: -
Seal: Signature of the Head of the

Department/Principal

PRINCIPAL
Govt. Degree College (Mci)
~<SRIKAKULAM
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