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[ Instructions to Students ]

Please-read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education httpsy/apsche.ap.gov.in

10.

1L

12

Itis mandatory for all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually.
Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the
organization.
You should maintain punctuality in attending the internship. Daily attendance
is compulsory. -
You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.
While you are attending the internship, follow the rules and regulations of the
intern organization.
While in the intern organization, always wear your College Identity Card.
If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.
You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
done and/or any difficulty you encounter during the internship.
Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:
a. Data and Information you are expected to collect about the
organization and/or industry.
b. Job Skills you are expected to acquire.
¢. Development of professional competencies that lead to future career
success.
Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.
Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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13. Never be hesitant to ask questions to make sure you fully understand v/haf
you need to do your work and to contribute to the organization.

14. Be regular in filling up your Program Book. It shall be filled up in your own
handwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Supervisor of the
intern organization.

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/equipment you work with,

18. Ensure that you do not cause any disturbance to the regular activities of the
mtern organization.

19. Be cordial but not too intimate with the employees of the intern organization
and your fellow interns.

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmost importance.

21. If you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.
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Student’s Declaration

LT lawiama Qed a student of 'KVTCJLY\S\\\P
Program, Reg. No.2A2.1.00\g660pf (he Department of ™MEY, ¢

College do hereby declare that I have completed the mandatory internship
from\g ~0%- 13 to 30-0% -Lovy in &mr«&M-U@\Gu:Fm (Name of

the intern organization) wunder the Faculty = Guideship of

(Name of the Faculty Guide), Department of

Q3¢ CC"\c)n‘.tv,‘\‘i\J{\;)Hqc— ; G'lbummv’é &&esb-vcc cb\‘cm;,m\ H%':‘)

(Name of the College)

U derreva fen
(Signature and Date)




Official Certification

This is to certify that TANKALA. LAYWWMMWADNAO  (Name of
the student) Reg. No.2\2.00\S 46 046 has completed his/her Internship in

PSaa Sa{l\m@g&w (Name  of  the  Inlern  Orgaitizalion) on

(Title of the Inlernship) under my

supervision as a part of partial fulfillment of the requirement for the
Degree of -3¢ G\‘G*\"%\ﬂ"‘(xj (_HQ9 in the Department of
(n0C (Mew) (Name of the College).

This is accepted for evaluation.

ﬁ'zgnato%gw:{}} D avﬁﬁ’éjer

Drawing & Disbursing
Panchayat Secretary
Endorsements (;\M,\éojGramapaﬂChavaf
Bhamini Mandal

aculty Guide

Head of tée Deparhnmg

_/J”ﬁ’ﬁﬁ‘imm_x

ot Degree Collnan M1any
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Certificate from Intern Organization

This is to cortify that "TANK AL A ) XMANE WAO__ (Name of the intern)
Reg. NoM\L10O\ 6L O 6 of &0 ¢ (v (.ﬂ) ~ (Name of the

College) underwent internship in ARAese|G Sc,,gh‘,m}g..:lg»,u (Name of the

Intern OrgQanization) from \§-0%-1012 (o o -0 Loy

The overall Scrformancc of the intern during his/her internship is found to be

Sak 3-! Actiovy  (Satisfactory/Not Satisfactory).
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Au:')‘mr.'zer:i| :ging l;i zg%@%eaz

GhonchoynGramapanchayat
Bhamini Mandal
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have only a one-page executive summary. It shall include

five or more Learning Objectives and Outcomes achieved, a brief description of the

sector of business and intern organization and summary of all the activities done by

the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

Suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

. Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.
Performance of the Organization in terms of turnover, profits, market
reach and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Responsibilities in the Infern Organization during Internship,
which shall include - details of working conditions, weekly work schedule, equipment jsed,
and tasks performed. This part could end by reflecting on what kind of skills the intern

acquired,
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ACTIVITY LOG FOR THE SECOND WEEK
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WEEKLY REPORT
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Detailed Report:
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WEEKLY REPORT

WEEK -3 (From Dts\=3k.... to DL )
Objective of the Activity Done;

Detailed Report:
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ACTIVITY LOG FOR THE FORTH WEEK
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WEEKLY REPORT
WEEK -4 (From DINZAZ2)... to DUV

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE FIFTH WEEK
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WEEKLY REPORT
WEEK -5 (From DE3534L2... to DL 253
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ACTIVITY LOG FOR THE SIXTH WEEK

—]
Day ! - . Person In-
& Brief descnp[{o? of the daily Learning Outcome Charge

Do activily Signature
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CHAPTER 5: OUTCOMES DESCRIPTION

De's Ftibe the work environment you have experienced (in lerms of people inleractions,
ﬁ{Cﬂ_Iﬁqs available and maintenance, clarity of job roles, prolocols, procedurcs, processes,
discipline, tine management, harmonious relationships, socialization, mutual support und
teantwork, motivation, space and ventilation, elc.)
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Describe the real

: o » fob-

I terms of the j
time technical skills you have acquired (i

related skills and h

mids on experience)
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Descri . ; : ; adershi
Mr: scabe the managerial skills you have acquived (in terms of planning, leader th(h

e work, behavionr, workmanship, productioe use of lime, weekly improvenenl 1
\-:!! ~ \: > Ny i hJ o, ' . i s '

orpenaes, goal setting, decision making, performance analysis, ele.

“.T_ Q\c\\'\.t.\“mﬁ “\e -W,.Jg -3\‘.,»«(,‘. Oboum naoeé,

g A hu& PW’C\(Ar'th N qua eb.lfv'.“ic. ans

. k¥
e e, M&\«b{.bm\a' CQ**IF(-AO"KQ € thb\%‘v‘j AL

E.\ao\b NV Naeyz Warde & ane (o o be 'h:b \c,tné
e e “-QGL“ T B Sey MYy e Qo U:L) 2
éQ)\J\\S‘\ v Maks \'\D t“-’_)\l 03 v MP‘YC (\J
%‘3\ éﬂ%‘m) Qwa \ewnce P'vb:)cnéj‘ \enﬁ&)“"’éﬂe
[N t‘hﬂk‘ ‘S\'\M\é Saboyé&j ‘O\&“.h.\ »‘a QV\C\J "{\,\uﬁ\j

e p'vhq:,é@‘a :Mp\amc{\j \.c.alt'ub\w

Page No;



Describe how you could improve your communication skills (i1 terms ¢f
mprovement in- oral communication, written communication, conversational r:f'mn.:'.-&.
confidence levels while communicating, anxiety management, understanding others, gethmg
understood by ofhers, extempore speech, ability to articulate the key points, closing the

c;mrjersahon, maintaining niceties and protocols, greeting, thanking and appreciating others,
etc., -
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gletsecnbe how Fould you could enhance your abilities in group discussions, parhc;patmn
ams, contribution as a team member, lea ding a team/activity.
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Describe the technological deve ant to the

1 o lopments vou have observed and relev
subject area of training (focus on

digital technologies relevant to your job role)
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Student Self Evaluation of the Short=Term Internship

e
46

2 ; s s ('1‘"(3{) (74

Student Name: U Leatm@m e Q@;D Registration No: LALL O D)e

L, . . i o ity o 1.7%

Term of Internship: From:\g - &% -20%) To: b= O ~ U5 )

Date of Evaluation: Vo - 09« Lol

Organization Name & Address:  C5veanae, 3@@\/\‘»\1?» 9”0(‘*" A r'i)M‘%MM e fﬁ'
Please rate your performance in the following arcas:
Rating Scale: Letter grade of CGPA calculation to be provided
1 & Oml commumcalion ] 2 3 4 5
2 Written communication I 2 3 4 5
r:’i i I"Bﬁﬁveness | 2 3 4 5
4  Interaction ability w1lh community I 2 3 4 5
G AU s s
6  Self-confidence ] 2 3 4 5
' h A Abihly to learn _H : ; _ D i 4 5
| ﬂS Work Plan and orgamznllon | I 2 3 4 5
s
Cre'mwly 1 2 3 4 5
t.:ﬁ'-Qué‘\‘hly of Wc)r]c d'one 1 2 3 4 5
h .k:i‘:me Management | 2 3 4 5
" Understanding the Community ) 3 4 5
14 Achievement of Desired Oulconmé I 2 3 4 5
15 OVERALL PERFORMANCE Wi BT 4 5

. V- Lexmenwa e

-3 Date: Signature of the Student




Evaluation by the Supervisor of the Intern Organization

A
Student Name: ™. | eaureav@ WONS) Registration NG:L\‘L'LOOIA‘E; =)

Term of Internship: From: \§ -0% -LOL3  To: % ©-0%~ LD
Date of Evaluation: Vo -5 -~ LAL3

. RN UL N
Organization Name & Address: (™G 5@_;:;\«»\)31\@‘0&“ o

Name & Address of the Supervisor L)Gkaoef)@@“t@k (Led
with Mobile Number %'L“ﬂ-j’ 5 1YL

- Please rate the student’s performance in the following areas: -

Please note that your evaluation shall be done independent of the Student’s self-
evaluation

Rating Scale: 1 is lowest and 5 is highest rank

YT SYRCR OO W WO W W W TWITTTW UWTWT W WTweT
-

" Oralcommunication ) 3 475 0s
2 Written commumcahon 12 3 4 S
3 Droactiveness R
4 Interachon ablhty with commumty 1 2 3 4, 5
: sitive Attitu by 3 4 5~
L2 3 4 S
ALE R ! o)
L .
:, ] B e N N R eI O 1 L0 2 : - 3 4J 5
i . 10 Creativity ) 1 2 3 4. 5
. [iToE ek dore e R R
: R LT
: éﬁqﬁﬁg‘the Commuml:y 1 A 3 4 5/
¥ Achjevement of Desnred Outcornes 1 2 3 4.7 5
! " A e
3 : /&
" \.{A ' .
B St f)ates Drsoping W%#@MP‘:”
st T2 Panchayat Sccretary
et o CaLﬂ\ Gramapanchayat
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b. Real Time Technical Skills acquired.
! €. Managerial Skills acquired.

Improvement of Communication Skills.
e. Team Dynamics

Technological Developments recorded.




MARKS STATEMENT
(To be used by the Examiners)
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INTERNAL ASSESSMENT STATEMENT
Name of the Student: *\j\ Iy W L ANt \.{-\\‘-’\L\ Ao

Programmer of Study: Gt e\ v\ m‘\ 4] »Ol’ﬂ‘ \
Year of Study: RURIR BREVOR WAIRY

Group: B8 L i l")

Register No/H.TWNo: - QAN O0O0NS L0 6

Name of the college: (MOVT. ‘\',S,'d? & \ 5( 1\-\.5\,\9 <§L‘\};ﬁ_}_uﬂef\h‘v\

University: 3
¥ 0y . Ry A% L\wc,.\\.pm
SILNO | Evaluation Crlterioii- | l_\ﬁﬁifl_r_tl_tlum_nT;rks Marks Awarded
i Pro]éct log A 20 1 (g
2 Internship Evaluation _ 30 .0
5 ‘ I R.(_‘.pol't i - | 25 20
a4 |orl presentation | 25 19
s |GRADTOTAL 100 —7
Date: - Signature of the Faculty
Guide
Certified by
Date:
Seal: Signature of the Head of the
Department/Principal . == PRINCIPAL -~
Govt. Degree Collegn e ™
SRIKAKUI A |
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ANDHRA PRADESH
STATE COUNCIL OF HIGHER EDUCATION

(A Statuory Body of the Government of Andhra Pradesh)

2nd. 3rd, 4th and 5th floors, Neeladri Towers, Sri Ram Nagar, 6th Battalion Road

Atmakur (V)Mangalagiri (M), Guntur, Andhra Pradesh. Pin - 522 503
www.apsche.ap.gov.in




