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F [ Instructions to Studentsj
L
5 Please read the detailed Guidelines on Internship hosted on the website of AP State

Council of Higher Education https;/apsche.ap.gov.in

- 1. Itis mandatory for all the students to complete 2 months (180 hours) of short-
term internship either physically or virtually.

2. Every student should identify the organization for internship in consultation

~ with the College Principal/the authorized person nominated by the Principal.

Report to the intern organization as per the schedule given by the College. You

must make your own arrangements for transportation to reach the

" organization.

4. You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

- 5. You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

9. You will be assigned a Faculty Guide from your College. He/She will be
creating a WhatsApp group with your fellow interns. Post your daily activity
‘done and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or industry.

b. Job Skills you are expected to acquire.

¢. Development of professional competencies that lead to future career
Success.

)

nal communication skills with team members, co-interns,

tes on your
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Certificate from Intern Organization

This is to certify that _ \|OQw©r  RPyNI (Name of the intern)
Reg. No2wiy esiggeour  of Cou e Weave e teidmeandName of the

OvadaySiosa i
College) underwent internship in yeviaes vas cotowey (Name of the

Intern Organization) from to

The overall performance of the intern during his/kerinternship is found to be

(Satisfactory /Not Satisfactory).

G

: 1< 23)e [3 &
Authorized Signatory with Date and S?za'! S
Ward Administrative Secratary
Ward Secretariat No-8, S.C. Colony: 7
Vengalarao Colony, Amadalavalasa Municipuniy
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Describe the managerial skills you have acquired (in terms of planning, leadership,
team work,  behaviour, workmanship, productive use of time, weekly improvement in
competencies, goal setting, decision making, performance analysis, etc.
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Describe how you could improve your communication skills (in terms of

improventent in oral communication, written comnunication, conversational abilities,

confidence levels while communicating, anxiety management, understanding others, getting

understood by others, extempore speech, ability to articulate the key points, closing the

conversation, maintaining wiceties and protocols, greeting, thanking and appreciating others,

etc.,)
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INTERNAL ASSESSMENT STATEMENT

Name OF the Student: NAw e RQevw

l'm'um‘me of Study: $ane Meativia, af CrOadee  Usawd S8 oot vt aey & -

Group: Rt.c AMCT e -

Register No/ML.T. No: % (12 eely Ceomg
Name of the College: &nen ‘Atavee Colegqe M™Meon: SSivawuioas

University:
v . QS AMe esl Wi WAt € vt L
SLNo Evaluation Criterion Maximum W Marks
J—— e Marks Awarded
1. Activity Log 3 .-
Internship Evaluati | |
r_; nternship Evaluation 50 =
A | Oral Presentation 5 %
| GRAND TOTAL 00 | 3%
Signature of the Faculty Guide
Certified by

Signature of the Head of the Department/Principal
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1 Project log 20 \ Q
2 Internship Evaluation 30 ?',
3 Report 25 o0
4 Oral presentation 25 U
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Date: S
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